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Regular Board of Commissioners Meeting 

Tuesday, February 28, 2023 9:00 AM 

Benton County Courthouse, Prosser, WA 

 

Notice: Meeting provided in-person, by live-broadcast and telephonically via WebEx (linked below): 

https://www.co.benton.wa.us/agenda/commissioners 

 

Call to Order 

 

Pledge of Allegiance 

 

Approval of Minutes:   February 14, 2023 

     February 17, 2023 Special Board Meeting 

 
Review Agenda 
 
Public Comment 

To provide public comment, please come forward (if in-person), call 509-460-4941, or raise your hand in 
WebEx. Once called upon by the Chairman, state your name and address for the record and keep 
comments to 3 minutes or less. 

 
Consent Agenda 

Auditor 

a. Agreement w/Clear Ballot Group, Inc. for Election Tabulation System Software & Services      

      District Court 

b. Contract w/Valley Alcohol Council for Monitored Urine Drug Screen Collection  
Human Services 

c. Agreement w/Columbia Basin Veterans Coalition for Five-Year Homeless Housing Plan  

d. Agreement w/Benton Franklin Community Action Committee for the Five-Year Homeless Housing 
Plan  

e. Agreement w/Oxford House, Inc. for the Five-Year Homeless Housing 

Information Technology 

f. Contract Renewal w/HID Global Corporation for Fingerprint Hardware for Corrections, Sheriff’s Office 
& Juvenile Justice      

g. Purchase of One LaserJet From Strictly Technology LLC for the Moderate Risk Waste Facility 
h. Migration of Application Services From Current PACS Server to New Hardware From Harris Govern  
i. Purchase of Three Laptops & Three Docks From Dell, Inc. for Superior Court Administration  

Juvenile 
j. Amended Contract No. 1 w/Fikes Northwest Corp. for Odor Control Services 

Agenda – Board of County Commissioners 

PO Box 190, Prosser, WA 99350-0190  | PHONE (509) 786-5600 | commissioners@co.benton.wa.us | co.benton.wa.us 

Jerome Delvin, District 1 

Michael Alvarez, District 2 

Will McKay, District 3 

 

Jerrod MacPherson 
County Administrator 

Matt Rasmussen 
Deputy County Administrator 

https://www.co.benton.wa.us/agenda/commissioners
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k. Payment to Clearwater Tech, LLC for Emergency Plumbing Repair   

Office of Public Defense 
l. Line Item Transfer, Fund No. 0010, Dept. 136 for Wages & Benefits  
m. Amended Superior Court Public Defense Services Agreement w/Christine Bennett      
n. Second Amended Superior Court Public Defense Services Agreement w/Nicholas Blount     
o. Second Amended Superior Court Public Defense Services Agreement w/Keith Hilde  
p. Second Amended Superior Court Public Defense Services Agreement w/Karla Kane  
q. Second Amended Superior Court Public Defense Services Agreement w/Ian Sinclair  
r. Second Amended Superior Court Public Defense Services Agreement w/Brian Hultgrenn  

     Public Safety Tax   
s. Line Item Transfer, Fund No. 1480, Dept. 123 for Bailiff Position   

Public Works 

t. Line Item Transfer, Fund No. 1550, Dept. 000 for Vehicle Purchase in Solid Waste     
u. Adoption of ER&R Department Shop Rate 

Purchasing 
v. Purchase of Three Ford Escapes, One Ford Truck From Bud Clary Ford/Hyundai & One Dodge 

Charger Police From Northsound Auto Group   
w. First Amended Contract w/Trade Services Northwest, Inc. for Plumbing Maintenance & Repair   
x. Contract w/MacKay & Sposito, Inc for the Design of the Two Rivers Park Boardwalk Project  
y. Second Amended Contract w/Yoder, Inc for Kitchen Maintenance & Repair Services 
z. Purchase of Office Furniture From the State of WA Dept of Corrections, Correctional Industries for 

Public Works, Building & Planning Departments   
aa. First Amended Contract w/Moon Security Services to Include the Battelle Building @ Former KGH 

Site  
bb. Payment to Tyler Technologies for Additional Work Performed Updating Eagle Recording Software  

      Risk Management 
cc. First Contract Amendment w/PPC Solutions, Inc. for Unarmed Security Guard Services for the 

Justice Center Campus & Prosser Courthouse  
      Sheriff  

dd. 2022 Federal Equitable Sharing Agreement Certification   
     Sustainable Development 

ee. Second Amended Contract w/City of Prosser for the Interstate 82 Utility Crossing Phase Two 
Project  

 
Scheduled Business 
     Grant Award From WA State Criminal Justice Training Commission ~ Lieutenant Clark    

 
Amendment II w/WA State Council of County & City Employees Representing Appraisers ~ C Nave      

 
     Crediting M Christen Total Years of Service for Purposes of Vacation Accrual ~ C Nave  
 
      Creation of Chaplain Position in the Jail ~ Chief Guerrero 

• Establishing the Classification & Salary Placement of the Chaplain Position 

• Line Item Transfer, Fund No. 1160, Dept. 000  
 
      Reorganization of Planning and Building Divisions of the Community Development Department ~ G Wendt                   

• Establishing Building Inspector Position Job Classification, Salary Scale & Establishing the 
Compensation for the Fire Marshall Duties 

• Planning Division’s Reclassification of Principal Planner to An Assistant Planning Manager Job 
Classification and Re-Establishing the Salary Grade for Assistant Planning Manager 

• Line Item Transfer for Protective Inspection Services, Fund 1490 

• Line Item Transfer for General Fund, 0010, Planning Department 116   
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 Other Business 
  
  Adjournment 
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https://usm.channelonline.com/gotoscw/email/Products/overview/M023470956
















http://www.dell.com/account
http://www.dell.com/qto
mailto:Charles_Anglin@Dell.com
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http://www.dell.com/servicecontracts/global
http://www.dellemc.com/en-us/customer-services/product-warranty-and-service-descriptions.htm
http://www.dell.com/offeringspecificterms


















































































































https://www.des.wa.gov/
https://apps.des.wa.gov/CARS/OrgRequests.aspx?o=445
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Model Number Quantity Price ExtendedFabric Trim Laminate

Sales Quote Washington Correctional Industries

Description

Status

Project Date 12/5/2022

Workstations 0

Order Number

12/5/2022 12:15:49 PM

www.washingtonci.com

Project

Revised

Designer

CAD

T7705A

BENTON CO. PUB. WRKS RECONFIG OP 2 *NEW PARTS* 
ESTIMATE

LHP

LHP

ACCESSORIES (INSTALL)
WSSPL2429-L-3L

WKSF SUPPORT PANEL - LAM 24X29

1 $145.00 $145.00D91-6 D91-60

1 $145.00

ELECTRICAL
CI-T6PJ-17

PANEL JUMPER 17" 622 

1 $60.00 $60.00

CI-T6PJ-20

10-WIRE PNL TO PNL JUMPER 20"

1 $64.00 $64.00

2 $124.00

PANEL TRIM AND INTERSECTION CONDITIONS (INSTALL)
CI-CAC-66

CORNER POST 66"

6 $57.00 $342.00161-016 WG

CI-CTC-66

T-POST 66"

4 $33.00 $132.00161-016 WG

CI-ECP-66

END OF RUN 66"

6 $17.00 $102.00WG

CI-FWC

FOUR WAY CAP

1 $2.00 $2.00WG

17 $578.00

PANELS AND ACOUSTICAL TILES (INSTALL)
CI-CP-1866-TN

FABRIC ACOUSTICAL PNL TN 18X66

3 $360.00 $1,080.00161-016 WG

CI-CP-2466-T6

FABRIC ACOUSTICAL PNL T6 24X66

1 $437.00 $437.00161-016 WG

CI-CP-2466-TN

FABRIC ACOUSTICAL PNL TN 24X66

9 $380.00 $3,420.00161-016 WG

CI-CP-3666-TN

FABRIC ACOUSTICAL PNL TN 36X66

3 $442.00 $1,326.00161-016 WG

CI-CP-4266-TN

FABRIC ACOUSTICAL PNL TN 42X66

5 $498.00 $2,490.00161-016 WG

CI-CP-4866-TN

FABRIC ACOUSTICAL PNL TN 48X66

5 $528.00 $2,640.00161-016 WG

CI-CP-5466-TN

FABRIC ACOUSTICAL PNL TN 54X66

1 $552.00 $552.00161-016 WG

27 $11,945.00

$12,792.00

Wednesday, February 1, 2023 Page 2 of 2T7705A

PCC V6.5 10/17/2019   MRP V2.1 01/24/2020   PRJ V1 03/01/2012
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STD-Counties Outside of Adjacency to CI - All non-bordering Counties of Thurston

FINAL QUOTATION SUMMARY

2/8/2023

Rev. 6/22/09

AGENCY: AE

DEPT:
Public Works - Benton Cty Public 
Works Reconfigure - Option 2

SHIP 
ADDRESS 102206 Wiser Parkway DRAWING #

ATTN: Danica Hope CITY: Kennewick DESIGNER

Qty Item# Price Total
-$                 -$                          

-$                          

Qty Item# Price Total
-$                 -$                          

-$                          

Qty Item# Price Total
-$                 -$                          

-$                          

12,792.00$             
 
 2,280.24$               
 12.40$                    
 -$                        
 900.00$                  
 -$                        

15,984.64$             
TOTAL PRICE For this Bid Is Effective Through 8.1% 1,294.76$               

 TOTAL 17,279.40$             

Special Instructions:

Customer's Signature: Date:

C.I. Account Executive Signature: Date:

SUBTOTAL

RECONFIGURATION FEES (Per Quote)

INSTALLATION & DELIVERY - Systems & Custom ($75 Min.)

ADDITIONAL CHARGES (As listed above) 

INSIDE DELIVERY (All Non-installed items)
CUSTOM FURNITURE INSTALLATION (Per Quote)

A Color Selection Sheet is included in this packet.  Please review, sign, and return with packet.

(Customer signature required to process the above request.)

per directions on the drawing title page.
reflect your requirements and field conditions. Customer acknowledges responsibility for providing certified electrician

Signature confirms the quote and drawings referenced above accurately depict the items you wish to purchase and 

Additional Case Furniture (Plus Inside Delivery)
Description

Subtotal:

Size

                          FURNITURE SUBTOTAL (B.O.M. + Additional Furniture)

SALES TAX
Friday, March 10, 2023

Subtotal:

Additional Charges
Description

Subtotal:

Size

Chandler Gillis

T7705A
L. Hirst-Pavek

CI requires a purchase or field order with the correct dollar amount to accompany this packet with appropriate signatures. 
Upon receipt of these items CI will begin processing your order for scheduling and shipment.

Benton County 

SizeDescription
Additional Systems Furniture (Plus Install and Delivery)

DocuSign Envelope ID: 279CB895-A0CB-4963-8CE8-A87FB6E9CA3D
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PLEASE NOTE: This sheet must accompany your order. Customer signature and date is required for processing. 
cc: Customer, Account Executive, Customer Service 

DOC-CI-COLOR/FINISH SELECTION AUTHORIZATION (REVISED 09/03/2020) 
Page 1 of 1 

  Tables

   Seating

   Other

Customer Service 1.800.628.4738  
FAX 360.432.7978 

FINAL- COLOR/FINISH SELECTION AUTHORIZATION 

Customer Information T 7705A DATE
2/8/2023 

CUSTOMER NAME
Danica Hope - Benton County - Public Works - Benton Co. Public Works 
Reconfigure - Option 2 

PHONE
509-783-1310

FAX

CI ACCOUNT EXECUTIVE
Chandler Gillis 

PHONE
360-239-0347

FAX

Standard Furniture 
Stand Alone Work Surfaces Panel Hung Work Surfaces 
LAMINATE FINISH LAMINATE FINISH 

Slate Grey #D91-60 
EDGE TREATMENT 
PVC 

EDGE COLOR EDGE TREATMENT 
PVC 

EDGE COLOR 
Slate Grey #D91-60 

GROMMET COLOR  
BRACKET COLOR   

BASE COLOR GROMMET COLOR    
BRACKET COLOR   Black (BL) 

Panels Privacy Screens Overheads Metal 
FABRIC COLOR 
Interlude Gray Mix #161-016 
TRIM COLOR
Warm Gray (WG) 
RECEPTACLE COLOR

POWER POLE COLOR

FABRIC COLOR

TRIM COLOR

METAL COLOR (CABINET)  
LAMINATE FINISH, FABRIC COLOR OR 
METAL COLOR (DOORS)    
VENUS DOOR EDGE COLOR: 
LOCK COLOR  

 BLACK - BLL  
 SATIN CHROME - SCL 

COLOR 

Tack Boards 
FABRIC COLOR 

Glass Dividers Glass Stackers Versa 
 CLEAR - GLA 
 WHITE LAMINATE – GLC 
 SATIN ETCH ONE SIDE – GLV 

TRIM COLOR 

 CLEAR - GLA 
 WHITE LAMINATE – GLC 
 SATIN ETCH ONE SIDE - GLV 
 TINTED/BRONZE - BRZ

TRIM COLOR 

LAMINATE FINISH

EDGE COLOR

GROMMET      
LOCK COLOR       
HAND PULL TYPE       
HAND PULL COLOR  

Residential Furniture 
WOOD TYPE 

 MAPLE     OAK  
STAIN COLOR 

 NATURAL  MEDIUM   DARK 
LAMINATE FINISH 

MODEL # QTY LAMINATE FINISH EDGE TREATMENT / EDGE COLOR FRAME COLOR 

MODEL # QTY UPHOLSTERY COLOR PLASTIC/POLY METAL/FRAME COLOR 

MODEL # QTY 

CUSTOMER SIGNATURE DATE SIGNED

DocuSign Envelope ID: 279CB895-A0CB-4963-8CE8-A87FB6E9CA3D
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Model Number Quantity Price ExtendedFabric Trim Laminate

Sales Quote Washington Correctional Industries

Description

Status

Project Date 12/5/2022

Workstations 0

Order Number

12/5/2022 12:15:49 PM

www.washingtonci.com

Project

Revised

Designer

CAD

T7705A

BENTON CO. *UNUSED PARTS - DO NOT ORDER* 
ESTIMATE

LHP

LHP

ACCESSORIES (INSTALL)
CI-WSB-L

WORKSURFACE BRACKET-LEFT

1 $10.00 $10.00BL

1 $10.00

ELECTRICAL
CI-T6BF

BASE FEED - 10 WIRE 622

1 $109.00 $109.00BL

1 $109.00

PANEL TRIM AND INTERSECTION CONDITIONS (INSTALL)
CI-CAC-32

CORNER POST 32"

2 $33.00 $66.00.. BL

CI-ECP-32

END OF RUN 32"

4 $9.00 $36.00BL

CI-ECPL-3266

VARIBL HEIGHT END OF RUN 32X66

2 $9.00 $18.00BL

CI-FECPT-3266

VARIABLE HEIGHT T-POST 32X66

2 $22.00 $44.00.. BL

CI-TWC

TWO WAY CAP

2 $3.00 $6.00BL

12 $170.00

PANELS AND ACOUSTICAL TILES (INSTALL)
CI-CP-2432-TN

FABRIC ACOUSTICAL PNL TN 24X32

4 $284.00 $1,136.00.. BL

CI-CP-3066-TN

FABRIC ACOUSTICAL PNL TN 30X66

1 $423.00 $423.00.. BL

CI-CP-4232-TN

FABRIC ACOUSTICAL PNL TN 42X32

2 $408.00 $816.00.. BL

CI-CP-4266-T6

FABRIC ACOUSTICAL PNL T6 42X66

1 $544.00 $544.00.. BL

8 $2,919.00

$3,208.00

Monday, January 30, 2023 Page 2 of 2T7705A

PCC V6.5 10/17/2019   MRP V2.1 01/24/2020   PRJ V1 03/01/2012
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WORKING 
AROUND 
INMATES

CORRECTIONAL INDUSTRIES MISSION

Correctional Industries (CI) is committed to maintain and expand 
work training programs which develop marketable job skills, 
instill and promote positive work ethics, and reduce the tax 
burden of corrections.

CI Service and Delivery Division Inmate Work Program

The CI Service and Delivery Division (SDD) program provides 
quality work experience, training and development to inmates 
for successful reentry into the private sector workforce upon 
release. This is achieved through hands-on technical training 
in all facets of warehouse operations to include clerical duties, 
equipment and specialty tool operation, general laborer 
practices and modular furniture installation and repair.

Eligible Inmates

Correctional Industries recruits inmate workers from Cedar 
Creek Correction Center, a minimum security prison southwest 
of Olympia. To be eligible for the program, inmates must meet 
the following criteria: must be major infraction free within the 
last six (6) months or have no major behavior issues, and have 
no previous sex crimes.

Good Practices When Working Around Inmates

•	 Keep communication with inmates professional and limited 
to job specific topics.

•	 Primary communication regarding project needs and/or 
resources should be directed to the onsite CI supervisor.

•	 Keep personal belongings such as cell phones, wallets, 
purses, keys, tobacco products, lighters, etc., secured and/or 
out of sight. These items are not allowed inside correctional 
facilities and are considered contraband.

•	 Correctional Industries personnel and inmates are not 
authorized to accept any gratuities such as gifts, food, 
treats, candy, money, etc. Please do not offer gratuities.

•	 Correctional Industries/Department of Corrections (DOC) 
administration does welcome you and your staff’s feedback 
in the form of a letter, email and/or customer survey via CI’s 
website. This type of gratitude is very much appreciated and 
will be shared with staff and inmates.

What To Expect With An Onsite Work Crews

You can expect a minimum of one CI supervisor per ten (10) 
inmate workers onsite.

Correctional Industries personnel are dressed appropriate for 
the workplace and duties, and wear a blue colored, state issued 
DOC identification badge (ID). CI inmate workers are dressed in 
red T-shirts or sweatshirts and khaki pants.

Inmate workers are expected to conduct themselves in a 
professional manner and are authorized to communicate with 
customers and non-DOC personnel only that which is necessary 
to complete their duties and assigned tasks.

If You Have Concerns

If you have concerns about an inmate’s action(s), 
please notify the onsite CI supervisor immediately. 
If the supervisor is unavailable or the concern 
requires additional assistance, please contact one 
of the following:

CI SDD General Manager Phone: (360) 725-9146

DOC Inmate Work Program Security Manager 
Phone: (360) 239-7537

It is extremely rare to have an issue with a CI inmate 
work crew. This informative sheet is designed 
to provide customers and vendors with basic 
information and good practices to be used when 
working with inmates in this very important and 
beneficial DOC program.

700-BR047 (R 1/2018)

For staff and vendors that partner 
with Correctional Industries and work 
alongside CI work crews.
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COMMISSIONERS' AGENDA ACTION SHEET 
 

  

Meeting Date: February 28, 2023 

Subject: Executing 1st Contract Amendment with Moon Security Service, Inc.  

Presenter: N/A 

Prepared By: P. Schut 

Reviewed By: Purchasing Department 

PA Review, Approval to Form: ☒  Yes     ☐  No     ☐  N/A      (If no, include reasoning for no approval) 

  
Type of Agenda Item: Type of Action Needed: 

 

 ☒  Consent Agenda  

 ☐  Public Hearing 

 ☐  Scheduled Business 

☐  Discussion Only (1st) 

☐  Discussion Only (2nd) 

☐  Decision/Direction 

☐  Sign Letter/Document 

☐  Pass Motion 

☒  Pass Resolution  

☐  Pass Ordinance 

☒  Execute Contract 

 

Summary / Background Information 

Resolution 2022-963 authorized the Board of Benton County Commissioners to sign a Personal Services Contract 
for fire and security monitoring services at various County locations with Moon Security Services. 

 An additional fire panel in the Battelle Bdlg. was discovered at the former KGH site that another group was 
 monitoring. The Facilities Department wishes to have all the fire, and one contractor does security monitoring.  

A contract amendment has been prepared, reviewed, and approved as to form by the departmental assigned 
Deputy Prosecuting Attorney from the Civil Division and executed by Moon Security Service, Inc. 

Fiscal Impact 

Amount:  $54.00 a month Increase.  

Fund:    General Fund – Facilities Department 
 
Recommendation 

Execute the contract amendment for additional fire monitoring services with Moon Security Service, Inc. and 
authorize the Chairman to sign said contract. 
 
Suggested Motion 

Approve as part of the Consent Agenda. 



 
Original:  Purchasing Department                               P. Schut  
c:  Auditor, Sonia (PA), Facilities, & Procurement 

RESOLUTION                                       
               

BEFORE THE BOARD OF COMMISSIONERS OF BENTON COUNTY, WASHINGTON: 
 
IN THE MATTER OF ENTERING INTO THE FIRST AMENDMENT TO THE PERSONAL 
SERVICES CONTRACT BETWEEN BENTON COUNTY AND MOON SECURITY SERVICES, INC.  
 
WHEREAS, Resolution 2022-963 authorized the Board of Benton County Commissioners to sign a Personal 
Services Contract for fire and security monitoring services at various County locations with Moon Security 
Services; and 
 
WHEREAS, an additional fire panel was discovered in Battelle Bldg at the former KGH site that another group 
was monitoring; and 
 
WHEREAS, the Facilities Department wishes to have one contractor do all the fire and security monitoring; 
and 
 
WHEREAS, the proposed First Amendment to the Personal Services Contract would add the newly discovered 
fire panel to our current contract with Moon Security Services, Inc.; and  
 
WHEREAS, a First Amendment has been prepared, has been reviewed and approved by a Deputy Prosecuting 
Attorney, has been signed by Moon Security Services, Inc., and is recommended for approval by the Facilities 
Manager; NOW, THEREFORE, 
 
BE IT RESOLVED that the attached First Amendment to the Personal Services Contract between Benton 
County and Moon Security Services, Inc. is hereby approved, and the Chairman of the Board of Benton County 
Commissioners is authorized to sign said Amendment; and 
 
BE IT FURTHER RESOLVED the monitoring fees for the overall contract increased by $54.00 a month; and 
 
BE IT FURTHER RESOLVED all other terms and conditions of said Personal Services Contract remain the 
same. 
 
Dated this 28th day of February 2023. 

 ______________________________________ 
       Chairman 
 
 
        ______________________________________ 
       Chairman Pro-Tem 

 
 
 ______________________________________ 
 Commissioner 
 

Attest:_____________________________                        Constituting the Board of County 
                    Clerk of the Board              Commissioners of Benton County, 
                                              Washington 

 



First Contract Amendment 
Moon Security Service, Inc.  1 of 1 

FIRST CONTRACT AMENDMENT 
to the 

PERSONAL SERVICES CONTRACT 
 
 
 THIS FIRST CONTRACT AMENDMENT (hereinafter "First Amendment") is made and 
entered into by and between BENTON COUNTY, a political subdivision with its principal offices at 620 
Market Street, Prosser, WA 99350 (hereinafter "COUNTY"), and MOON SECURITY SERVICE, INC. 
a Washington for-profit corporation authorized to do business in the State of Washington, with its principal 
offices at 515 West Clark Street, Pasco, WA 99302 (hereinafter "CONTRACTOR"). 
 

WHEREAS, per Benton County Resolution No. 2022-963, the COUNTY entered a Personal 
Services Contract with Moon Security Service, Inc., beginning January 1, 2023, and December 31, 2026 
(hereinafter the "CONTRACT"), whereby CONTRACTOR agreed to provide fire and security monitoring 
services for various Benton County locations; and 

 
WHEREAS, an additional fire alarm system was discovered at the former Kennewick General 

Hospital site; and 
 
WHEREAS, it is currently being monitored by a different monitoring company, and the Facilities 

Department wishes to bring it under the same company as our other locations; and 
 
WHEREAS, this First Amendment is necessary to update Exhibit A of the CONTRACT with the 

new monitoring costs, and the Parties have mutually agreed to these changes; NOW THEREFORE 
 

The parties agree that all other provisions of the CONTRACT remain in full force and effect. 
 
IN WITNESS WHEREOF, the parties have caused this First Amendment to the CONTRACT to 

be signed by their duly constituted legal representatives, and it is effective on the last date signed. 
 
 
FOR BENTON COUNTY 
 
  
Chairman Date
  
      
 

 MOON SECURITY SERVICES, INC. 
 

       
Signature Date 
 
       
Name 
 
       
Title 

 
APPROVED AS TO FORM:     
 
                  
Benton County Deputy Prosecuting Attorney, Civil 
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P.O. Drawer B, Pasco, WA  99302
office 509.545.1881 · toll-free 800.722.1070 · fax 509.545.4585
ccarlson@moonsecurity.com

Bid: Battelle Building / Family Health Center Date: 01/04/2023
To: Paul Schut Phone: 509-786-5620

203 W. 8th Avenue System Type: Fire
Kennewick, Washington  99336 Salesperson: Cole Carlson - 38 (38-101181)

Battelle Building / Family Health Center. Total Recurring $54.00

# QTY DESCRIPTION

1 1 MONITORING SERVICES: $49.00 BASIC FIRE + $5.00 REPORT TEXT

Benton County (Old KGH) Building. Total Recurring $93.00

# QTY DESCRIPTION

1 1 MONITORING SERVICES: BASIC FIRE $49.00

2 1 MONITORING SERVICES: BASIC SECURITY $44.00

Benton County Moderate Waste Facility. Total Recurring $79.95

# QTY DESCRIPTION

1 1 MONITORING SERVICES: BASIC FIRE $49.00 + CELLULAR COMMUNICATION $25.95 + REPORT TEXT $5.00

Benton County Coroner. Total Recurring $132.45

# QTY DESCRIPTION

1 1 MONITORING SERVICES: BASIC FIRE $49.00 + REPORT TEXT $5.00

2 1 MONITORING SERVICES: BASIC SECURITY $44.00 + BASIC PLUS $8.50 + CELLULAR COMMUNICATOR $15.95 + VIRTUAL KEYPAD $10.00

Benton County Justice Center & Benton County Health Department. Total Recurring $133.95

# QTY DESCRIPTION

1 1 MONITORING SERVICES: BASIC FIRE $49.00 + CELLULAR COMMUNICATOR $25.95 + REPORT TEXT $5.00

2 1 MONITORING SERVICES: BASIC FIRE $49.00 + REPORT TEXT $5.00

Benton County Fairgrounds. Total Recurring $79.95

# QTY DESCRIPTION

1 1 MONITORING SERVICES: BASIC FIRE $49.00 + CELLULAR COMMUNICATOR $25.95 + REPORT TEXTS $5.00

Benton County Animal Control. Total Recurring $123.00

# QTY DESCRIPTION

1 1 MONITORING SERVICES: BASIC FIRE $49.00 + REPORT TEXTS $5.00

2 1 MONITORING SERVICES: BASIC SECURITY $44.00 + PARTITION $20.00 + REPORT TEXTS $5.00

Benton County Courthouse. Total Recurring $54.00

# QTY DESCRIPTION

1 1 MONITORING SERVICES: BASIC FIRE $49.00 + REPORT TEXT $5.00

Benton County Public Service. Total Recurring $79.95

# QTY DESCRIPTION

1 1 MONITORING SERVICES: $49.00 BASIC FIRE + $25.95 CELLULAR COMMUNICATOR + REPORT TEXT $5.00

Benton County Fleet Services - Kennewick. Total Recurring $54.00

# QTY DESCRIPTION

1 1 MONITORING SERVICES: $49.00 BASIC FIRE + $5.00 REPORT TEXT

Benton County Fleet Services - Prosser. Total Recurring $54.00

# QTY DESCRIPTION

1 1 MONITORING SERVICES: $49.00 BASIC FIRE + $5.00 REPORT TEXT
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Recurring

BASIC FIRE $49.00

OTHER
$5.00 Report Text $5.00

Total $54.00/mo

Hook Up To Monitoring Agreement

Under this agreement, Moon Security Services, Inc. will perform only the programming and testing necessary to switch customer to its Central Dispatch Center.

Panel Type: Fire
Manufacturer: Silent Knight
Model: 5208

MSSI proposes to hook up existing Fire Alarm Control Panel to monitoring.

Adding new recurring services to building formerly know as Battelle Building / Family Health
Center..

Line Items reflect Amended Master Account to include:
Fire monitoring of Silent Knight 5208 communicating over phone lines at 203 W. 8th Avenue

Recurring reflects:
Basic Fire Monitoring and Text Reports

NOTE:
This bid is only to take over monitoring. If any existing equipment is bad and needing replacement,
additional charges will apply.
Existing fire system will require standard analog phone lines as path of communication.
Switching to cellular or network communication will require new equipment to be installed and
possible upgrades to existing FACP.

Thank you,
Cole Carlson

SYSTEM SUBTOTAL $0.00

TAX 8.70% $0.00

GRAND TOTAL $0.00

This bid is confidential and is exclusive for the viewing between MSSI (Moon Security Services, Inc.) and the customer named herein.  MSSI reserves the right to rescind this bid if viewed by any
companies that can be construed as direct competitors to MSSI.  This bid, and pricing quoted herein, expires 30 days after the date listed above.

If this is a prevailing wage job, additional fees may apply.

Additional 3% charge on credit card transactions.

Content generated on: Friday, January 6, 2023 1:23:21 PM
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COMMISSIONERS’ AGENDA ACTION SHEET 
 

  

Meeting Date: February 28, 2023 

Subject: 
Authorizing Payment to Tyler Technologies for Additional Work Performed on Updating 
Eagle Recording Software 

Presenter: N/A 

Prepared By: Paul Schut 

Reviewed By: Robert Blain  

PA Review, Approval to Form: ☐  Yes     ☐  No     ☒  N/A   (If no, include reasoning for no approval) 

  
Type of Agenda Item: Type of Action Needed: (Multiple boxes can be checked, if necessary) 

 

 ☒  Consent Agenda  

 ☐  Public Hearing 

 ☐  Scheduled Business 

☐  Discussion Only 

☐  Decision / Direction 

☐  Sign Letter / Document 

☐  Pass Motion 

☒  Pass Resolution  

☐  Pass Ordinance 

☐  Execute Contract 

 

Summary / Background Information 

Resolution 2022-248 ratified a service agreement with Tyler Technologies for updating our current Eagle Recording 
Software in preparation for the migration from Eden to Munis.  

It took longer than expected to complete the task; therefore, additional funds were needed to ensure everything worked 
to our expectations. 

 

Fiscal Impact 

Amount:  $750.00, excluding WSST 
 
 
Recommendation 
 
Approve the payment to Tyler Technologies for additional work performed. 
 

Suggested Motion 

Approve as part of the Consent Agenda.   



 

Orig.:  Purchasing Department 
C: Auditors, Procurement                       P. Schut 

RESOLUTION 
 

BEFORE THE BOARD OF COMMISSIONERS OF BENTON COUNTY, WASHINGTON: 
 
IN THE MATTER OF AUTHORIZING PAYMENT TO TYLER TECHNOLOGIES FOR ADDITIONAL WORK 
PERFORMED ON UPDATING EAGLE RECORDING SOFTWARE 
 
WHEREAS, Resolution 2022-248 ratified a service agreement with Tyler Technologies for updating our 
current Eagle Recording Software in preparation for the migration from Eden to Munis; and 
 
WHEREAS, it took longer than expected to complete the task; therefore, additional funds were needed to 
ensure everything worked to our expectations; NOW, THEREFORE, 
 
BE IT RESOLVED, the Board of Benton County Commissioners authorizes the additional payment of $750.00, 
excluding WSST, to Tyler Technologies. 
 
 
 
Dated this 28th day of February 2023. 

_________________________________________ 
 Chairman 
 
 
 
 _________________________________________ 
                               Chairman Pro-Tem 
 
 
 
_________________________________________ 
                              Commissioner 
 

 Attest:_____________________________                             Constituting the Board of County 
                    Clerk of the Board                   Commissioners of Benton County, 
                                                   Washington 
 



 
  

Meeting Date: February 28, 2023  

Subject: 

First Contract Amendment to Personal Service Contract with PPC Solutions, Inc. for 

Unarmed Security Guard Services 

Presenter:  

Prepared By: Adam Morasch 

Reviewed By: Paul Schut 

PA Review, Approval to Form: ☒  Yes     ☐  No     ☐  N/A      (If no, include reasoning for no approval) 

  

Type of Agenda Item: Type of Action Needed: (Multiple boxes can be checked, if necessary) 
 

 ☒  Consent Agenda  

 ☐  Public Hearing 

 ☐  Scheduled Business 

☐  Discussion Only 

☒  Decision / Direction 

☐  Sign Letter / Document 

☒  Pass Motion 

☒  Pass Resolution  

☐  Pass Ordinance 

☒  Execute Contract 

 

Summary / Background Information 

Benton County entered into a contract with PPC Solutions, Inc., on July 1, 2022, to provide unarmed security 

guard services at the Justice Center in Kennewick, WA and the Courthouse in Prosser, WA. The County would 

like to add armed guard services at these locations and has prepared a First Contract Amendment. The Risk 

Manager recommends Benton County approve the First Contract Amendment with PPC Solutions, Inc.   

 

Fiscal Impact 
Included in the 2023-2024 Insurance Management Budget.  

- Hourly rate for July 1, 2022, thru June 30, 2023, = $29.96 

- Hourly rate for July 1, 2023, thru June 30, 2024, = $31.46 

 

Recommendation 
Approve the attached Resolution and sign the attached First Contract Amendment to the Personal Service 

Contract between Benton County and PPC Solutions, Inc. 

 

Suggested Motion 
Consent Agenda  



Org: Risk Management 
cc:  Commissioners, Auditor, PA  A. Morasch 

 

RESOLUTION 
 

BEFORE THE BOARD OF COMMISSIONERS OF BENTON COUNTY, WASHINGTON: 

 

IN THE MATTER OF THE FIRST CONTRACT AMENDMENT TO THE PERSONAL 

SERVICES CONTRACT WITH PPC SOLUTIONS, INC. FOR UNARMED SECURITY 

GUARD SERVICES FOR THE JUSTICE CENTER LOCATED IN KENNEWICK, WA 

AND THE COURTHOUSE IN PROSSER, WA 

 

WHEREAS, per resolution 2022-409, the Board of Benton County Commissioners approved a 

contract with PPC Solutions, Inc. to provide unarmed security guard services at the Justice 

Center in Kennewick, WA and the Courthouse in Prosser, WA; and 

 

WHEREAS, the First Contract Amendment is necessary as the County would like to add armed 

guard services for the Kennewick Justice Center and Prosser Courthouse; and 

 

WHEREAS, the First Contract Amendment has been prepared, reviewed, and approved as to 

form by the department’s Deputy Prosecuting Attorney, signed by PPC Solutions, Inc., and is 

recommended for approval by the Risk Manager; and 

 

NOW, THEREFORE, BE IT RESOLVED, that the attached First Contract Amendment to the 

Personal Services Contract between Benton County and PPC Solutions, Inc., is hereby approved, 

and the Chairman of the Board of Benton County Commissioners is authorized to sign said 

Amendment; and     

 

BE IT FURTHER RESOLVED, all other terms and conditions of said Personal Services 

Contract will remain the same.  

 

Dated this _______ day of _______________ 2023. 

 
 

 

 

       
Chairman of the Board  

 
       

Chairman Pro Tem  

 

         
Commissioner 

 

Constituting the Board of County 

Attest: . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .      Commissioners of Benton County, 

 Clerk of the Board      Washington 

 

 

  



 
- 1 - 

FIRST CONTRACT AMENDMENT  
PERSONAL SERVICES CONTRACT 

 
  THIS FIRST CONTRACT AMENDMENT (hereinafter “First Amendment”) is made and entered into 
by and between BENTON COUNTY, a political subdivision with its principal offices at 620 Market Street, 
Prosser, WA 99350 (hereinafter "COUNTY"), and PPC SOLUTIONS, INC., a corporation organized under 
the laws of the State of Washington with its principal offices at 18303 E Appleway Ave, Spokane Valley, 
WA 99016 (hereinafter "CONTRACTOR"). 
 

WHEREAS, per Resolution No. 2022‐409, the parties entered  into a Personal Services Contract 
(hereinafter the “Contract”), whereby CONTRACTOR agreed to provide unarmed security services at the 
Kennewick Justice Center & Prosser Courthouse; and 

 
WHEREAS, this First Amendment is necessary as the COUNTY would like to add armed security 

services for the Kennewick Justice Center & Prosser Courthouse; and 
 
NOW THEREFORE, in consideration of the provisions and agreements set forth herein, the parties 

agree that all provisions of their original Contract shall remain in effect except the following Sections 1 
and 3.a., which are amended and incorporated as follows:  
 
1.   CONTRACT DOCUMENTS – both Exhibit A & B shall be replaced in their entirety with the 

updated exhibits attached hereto: 

a. Exhibit A – Scope of Work & Schedule; and 

b. Exhibit B – Rate Sheet. 

3.   SERVICES PROVIDED ‐ Section 5.a. is hereby deleted in their entirety and replaced with the 

following: 

a. The CONTRACTOR shall provide unarmed & armed security guard services for and around 
the  Benton  County  Justice  Center  (Kennewick, WA)  and  Benton  County  Courthouse 
(Prosser, WA). A detailed description of the services to be performed by the CONTRACTOR 
is  set  forth  in  Exhibit A,  “Scope  of Work &  Schedule", which  is  attached  hereto  and 
incorporated herein by reference.  

 
IN WITNESS WHEREOF, the parties have caused this First Amendment to the Contract to be signed by 

their duly constituted legal representatives and it is effective on the last date signed. 

Dated:_______________    Dated:______________ 
     
FOR:  BENTON COUNTY    FOR: PPC SOLUTIONS, INC. 
     
     

Chairman    Signature 
     
Approved as to Form     

    Title: 
     
     

Civil Deputy Prosecuting Attorney    Print Name 
 

DocuSign Envelope ID: AEB8A70B-7C0D-4524-A221-BCDC901DEFC7

2/7/2023

Sheila Leslie

President



Exhibit A – Scope of Work & Schedule  Page 1 of 12 

 

EXHIBIT A - SCOPE OF WORK & SCHEDULE 

 

The Contractor shall provide the following work and services: 
 
Any of the preceding provisions that describe the qualifications of Contractor employees shall be 

regarded as minimum qualifications of employees for the County to consent to have such 

employee assigned to discharge duties contemplated by this agreement. The Contractor 

maintains complete discretion as to hiring and retention practices. The qualifications specified 

herein shall not be regarded as an attempt to influence or dictate such hiring and retention practices. 
 

1) SCHEDULE  

a) Benton County Justice Center (Kennewick, WA) 

i)  Monday – Friday: 

(1) 7:00 am to 5:30 pm – One unarmed security guard will report at 7:00 am, to 

perform opening duties, and stay until 3:30 pm. One armed and one unarmed 

security guard will report at 7:30 am and will stay until 4:00 pm. Two unarmed 

and one armed security guards will report at 9:00 am and stay until 5:30 pm or 

the close of court, whichever is later, to perform closing duties. Two of the 

six guards, one unarmed and one armed, will report to the Benton County 

Courthouse in Prosser as the described in the schedule below on Tuesdays & 

Thursdays, when court is scheduled in Prosser. All guards will have 30-minute 

unpaid lunches. 

 

b) Benton County Courthouse (Prosser, WA) 

i) Tuesday & Thursdays 

(1) 8:00 am to 4:30 pm – One armed security guard will begin at 8:00 am at the 

entrance to the courtroom located on the 3
rd 

floor and remain on duty until 

4:30 pm or the close of court, whichever is later, at which time the 

courtroom entrance will be secured.  One unarmed guard will begin at 9:00 am 

at the entrance to the courtroom located on the 3
rd 

floor and remain on duty 

until 3:30 pm and return to the Justice Center until 5:30 pm to assist with closing 

duties. All guards will have 30-minute unpaid lunches. 
 

Schedule may change at the sole discretion of the County.  

 

2) UNARMED SECURITY PERSONNEL  

a) JOB DESCRIPTION 

The job description of unarmed security personnel shall include, but may not be 

limited to: 

 

i) To monitor the entrances of specified buildings and courtrooms during assigned hours.  

 

ii) Performing roving patrols showing a security presence, checking doors are secure, and 

making appropriate notifications as needed to any incident or problem discovered. 

 

iii) To direct the public through the screening area(s). 

 
iv) To monitor the public and watch for any potential disturbances. 
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v) In the event a person sets off the alarm and refuses to be searched and/or continues to move 

toward a court. In that case, screening station personnel will immediately notify the 

Security and Safety  Coordinator  unless an immediate emergency is 

present ,  then noti fy the Sheriff's desk and/or radio. Screening station personnel 

will not detain or attempt to apprehend this individual. The screening station personnel 

will assist as requested. 

 

vi) Screening station personnel will become familiar with the Justice Center and 

Courthouse and be able to give directions to the public. 

 

vii)  Screening station personnel will provide their own relief for breaks, and there will be  

at least one (1) screening station officer at the monitor station(s) at all times. 

 

viii) Screening station personnel will be trained in and be able to follow the Emergency 

Response Plan f o r  the Justice Center and the Courthouse. 

 

ix) Screening station personnel will become familiar with the Sheriff's radio procedures 

for the Justice Center. 

 

                   Other duties as assigned or agreed upon by the County and the Contractor. 
 

b) QUALIFICATIONS FOR SCREENING STATION POSITIONS 

The qualifications for screening station positions shall include, but may not be limited to: 

 

i) Public relations skills. 

 
ii) Report writing skills. 

 
iii) Good communications skills. 

 
iv) Have the ability to handle situations/individuals under stressful conditions. 

 
v) Have the ability to follow directions without hesitation under stressful conditions. 

 
vi) Other qualifications as provided in sections c, d, e and 4 below. 

 
 

c) EDUCATION AND EXPERIENCE 

The education and experience for screening station guards shall include, but may not be 

limited to: 
 

i) Possess a high school education or equivalency, and have two (2) years of experience 

demonstrating the following: 
 

(1) the ability to meet and deal with the general public, preferably in security 

situations; 
 

(2) the abil i ty  to understand  detailed orders, as  wel l  as  read and understand 

printed rules, instructions, and training materials; 
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(3) the ability to maintain poise and self-control under stress; 
 

(4) Have the ability to write clear and concise reports. 
 

d) TRAINING 

The Contractor shall train screening station personnel in the following security areas before 

being assigned to this project, or as otherwise noted: 
 

Required Minimum Type of Training Hours 

Bomb Procedure/Building Evacuation 2 

Radio Procedure ½ 

Report Writing 3 

Sexual Harassment Awareness Training 2_ 

  Minimum Total Required Hours 

 

 

7.5 

 

 
  

NOTE: Due to the need of equipment availability for training, Security Screening Training 

will occur onsite and when assigned to the project. 

 

The County must approve training outlines for required training before instruction. All 

training must be tested, and records of results must be made available for County 

inspection. The Contractor shall provide documentation of completion of training for 

each individual before being assigned to this project. The County may change the training 

requirement anytime at its sole discretion, which may include a price negotiation from the 

Contractor if applicable. 
 

e) TYPICAL DUTIES 

Typical duties shall include, but may not be limited to: 

 

i) Post assignments: 

 
i. Entrance Control Post (stationary guard): When directed to do so, perform 

package inspection and log all incoming packages (U.P.S., deliveries, personal 

client items such as cigarettes, money & clothing) being brought into the facility.  

 

ii. Building Rules and Regulations: Observe building occupants and visitors for 

compliance with rules and regulations. 

 

iii. Lost and Found: Receive and turn in lost articles to the Sheriff's Department. 

 
iv. Law and Order: Summon Sheriff or Police support when necessary. 

 

v. Hazardous Conditions: Report potentially hazardous conditions and items in need of 

repair within a reasonable time, including inoperative lights or slippery floor 

surfaces, etc. 

 

vi. Injury or Illness: In the event of injury or illness to employees or others while in the 

building or on the grounds, provide assistance as needed, call 911 or make 

appropriate notifications for Emergency Medical Services (EMS), or Law 
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Enforcement to respond, and make notifications to the Benton County Security 

Coordinator and/or Risk Manager.  

 

vii. Additional Duties: Open and secure doors and gates in the work area. 

 
viii. Reports and Records: Prepare required reports on accidents, fires, bomb threats, 

unusual incidents, and unlawful acts and provide t h e m  to R i s k  

M a n a g e m e n t . 

 

ix. Civil Disturbances: At the direction of the Risk Management, perform such other 

functions as may be necessary for the event of situations or occurrences such as 

civil disturbances or other criminal acts adversely affecting the security or safety of 

the county government, its employees, and the general public lawfully in 

buildings or on the grounds under the control of Benton County. 
 

x. Emergencies: Respond to building emergencies in accordance with the 

Contractor's established procedures, including contacting appropriate County 

personnel. 

 

ii) Building Access: 

 

i. Monitor perimeter doors security access system, reporting equipment failures as 

necessary. 

 

ii. Unauthorized Access: Discover persons attempting to gain unauthorized access to 

the property.  
 

 

iii. Admit delivery/repair personnel when directed to do so by authorized County 

personnel. 
 

iii) Other: 

 

i.   Other duties as assigned or agreed upon by the County and the Contractor. 

 
 

3) ARMED SECURITY PERSONNEL 

a) JOB DESCRIPTION 

The job description of armed security personnel shall include, but may not be 

limited to: 

 

i) Must meet all requirements of unarmed security.  Additionally, armed security 

personnel must include the following and include qualifications in b, c, d, e & 4 below: 

 

ii) Screening station personnel will provide their own relief for breaks, and there will be 

at least one (1) armed and (1) unarmed screening station officer at the monitor station(s) 

at all times.  The Prosser Courthouse will have one (1) screening station officer at the 

monitoring station(s) at all times. 
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iii) Other duties as assigned or agreed upon by the County and the Contractor. 

 

b) QUALIFICATIONS FOR SCREENING STATION POSITIONS 

The qualifications for screening station positions shall include, but may not be limited to: 

 

i) Public relations skills. 

 
ii) Report writing skills. 

 
iii) Good communications skills. 

 
iv) Have the ability to handle situations/individuals under stressful conditions. 

 
v) Have the ability to follow directions without hesitation under stressful conditions. 

 
c) EDUCATION AND EXPERIENCE 

The education and experience for screening station guards shall include, but may not be 

limited to: 
 

i) Possess a high school education or equivalency, and have two (2) years of experience 

demonstrating the following: 
 

(1) The ability to meet and deal with the general public, preferably in security 

situations; 
 

(2) The abi l i ty  to understand  detailed orders, as  wel l  as  read and understand 

printed rules, instructions, and training materials; 
 

(3) The ability to maintain poise and self-control under stress; 
 

(4) Have the ability to write clear and concise reports. 

 
 

d) TRAINING 

The Contractor shall train armed screening station personnel in the following security areas 

before being assigned to this project, or as otherwise noted: 
 

Required Minimum Type of Training Hours 

Bomb Procedure/Building Evacuation 2 

Radio Procedure ½ 

Report Writing 3 

Sexual Harassment Awareness Training 

 

  2 

 

 

 

 

   

Firearms/Use of Force Training as required by 

WA State 

De-Escalation & Taser Training as required by 

WA State 

Minimum Total Required Hours 

 

8 

 

8__ 

23.5 

  

NOTE: Due to the need of equipment availability for training, Security Screening Training 

will occur onsite and when assigned to the project. 
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The County must approve training outlines for required training before instruction. All 

training must be tested, and records of results must be made available for County 

inspection. The Contractor shall provide documentation of completion of training for 

each individual before being assigned to this project. The County may change the training 

requirement anytime at its sole discretion, which may include a price negotiation from the 

Contractor if applicable. 
 

 

e) TYPICAL DUTIES 

Typical duties shall be the same as unarmed security personnel, will include, but may not 

be limited to the following: 

 

i) Post assignments: 
i. Armed security screening personnel shall provide an armed and/or less lethal 

response in defense of themselves or others, to a lethal threat, as defined under WA 

State RCW 9A.16.110, for the Justice Center, Administration Building or Prosser 

Courthouse.  

ii) Other: 

i. Other duties as assigned or agreed upon by the County and the Contractor. 

 
 

4) GENERAL PROVISIONS 
 
a) HEALTH AND PHYSICAL FITNESS REQUIREMENTS 

They shall possess binocular vision, correctable to 20/20 (Snellen), and shall not be 

colorblind. They shall be capable of hearing ordinary conversation at 20 feet and 

whispered conversation at 10 feet with or without the benefit of artificial hearing devices. 
 

 

b) APPEARANCE AND BEHAVIOR 

The Contractor shall implement policies related to its employees performing any work 

contemplated by this Contract. All such employees maintain an appearance, attitude, and 

job knowledge consistent with the County's desire to maintain a favorable and 

professional public image. Such policies shall include, but may not necessarily be limited 

to, ensuring that employees do not: make or receive phone calls, chew gum or tobacco, 

smoke, eat, read unauthorized material, groom themselves or display excessive amounts 

of, or inappropriate, body art or body/facial piercings while in public view and 

discharging Contractor's duties according to this Contract. Ensuring that employees do: 

wear the uniform provided by Contractor and approved by County, wear County provided 

and approved identification, and wear a Contractor provided and County approved badge 

at all times while in public view and discharging Contractor's duties according to this 

Contract. Such uniform and badge are subject to prior approval by Benton County Risk 

Management, shall prominently identify the wearer as a security officer and shall 

display the name of Contractor in the case of the uniform, may not imply with use of the 

words "police" "law enforcement" "Sheriff," or similar word/phrase, affiliation or 

employment by a certified law enforcement agency, and shall not imply in any way that the 

wearer is an employee of Benton County. 
 

County reserves the right, at any time and in its sole discretion, to direct Contractor to 

remove any of its employees from the performance of duties according to this Contract 
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off County premises for non-compliance with the provisions in this section. Immediately 

upon receiving the notification by the County of the unsuitability of an employee assigned 

to discharge duties according to this Contract, the Contractor shall recall such employee 

and replace the employee with another suitable employee as soon as reasonably 

possible. Under such circumstances, such an employee may not be placed back on duty 

according to this Contract until the County has been assured that any problems have been 

rectified and corrective action has been taken to ensure that future non-compliance is less 

likely to occur. The Contractor maintains sole discretion as to what, if any, disciplinary 

action needs to be taken under these circumstances. 

 

c) UNIFORMS 

All Security Personnel shall wear the uniform of the security guard contractor at all times 

when on duty. Uniforms shall include a badge or other emblem designating the person as 

a security officer and will be subject to the County's approval. 
 

d) USE OF FORCE BY CONTRACTOR EMPLOYEES 

Contractor employees performing duties according to this Contract have no County 

vested arrest powers and shall not utilize common-law "citizen's arrest" powers in the 

course of their duties according to this Contract. Contractor employees shall detain 

persons for only such time as is necessary to check such persons and their belongings for 

prohibited items utilizing the walk- through metal detector, luggage scanner, hand-

held metal detector, and pat-downs when necessary and appropriate. Contractor 

employees shall not utilize physical force to detain persons while they are being 

checked for prohibited items. Contractor employees shall not use force on any persons 

during the performance of their duties according to this Contract except under the 

following circumstances: a )  Armed security screening personnel shall provide an armed 

and/or less lethal response in defense of themselves or others, to a lethal threat, as defined 

under WA State RCW 9A.16.110 , for the Justice Center, Administration Building or 

Prosser Courthouse. b) to defend themselves from a threat of harm; c) to defend a 

third person from a threat of harm; d) when directed by a peace officer to assist. Such 

force may include, if reasonable, physically detaining an aggressor until such time as a 

commissioned peace officer is able to take the aggressor into custody. In all 

circumstances where Contractor employees are authorized to use force, such force 

utilized shall be reasonable under the circumstances reasonably apparent to such 

employee. 
 

e) POSSESSION OF WEAPONS BY CONTRACTOR EMPLOYEES 

Contractor employees shall not possess, on their persons or readily accessible to their 

persons, while on County property discharging duties according to this Contract, any 

weapon prohibited by the amended Benton County District Court Order No 22-2-00001-

03 entitled "Amended Order Re: Weapons Prohibited,  Areas,  and  Security  Screening" 

except as necessary both by this contract for armed security personnel and in the course of 

their duties in removing such prohibited weapons from the persons or belongings of 

people being screened, or in taking temporary custody of prohibited but legal items that 

are being entrusted to them while the owner conducts business within the justice 

center. In all cases where prohibited and illegal weapons are confiscated from the person 

or belongings of people being screened, Contractor employees shall immediately, or as 

soon as practicable, request the attendance of the Benton County Sheriff's Office 

Court Security Deputy or other fully-commissioned Deputy (not courtroom bailiffs), 
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utilizing radio communications if appropriate, in order for such prohibited and illegal 

weapon to be secured. The prohibition against possession of weapons by Contractor 

employees does not apply to legally owned and possessed weapons properly secured in 

an employee's privately owned vehicle while such vehicle is parked in a County parking 

lot. 
 

f) REVOCATION OF SECURITY CLEARANCE 

Upon finding any violation of the provisions in sub-heading 9 Use of Force by Contractor 

Employees, or sub-heading 10 Possession of Weapons by Contractor Employees, Benton 

County R i s k  M a n a g e m e n t  may elect to revoke a violator's security clearance. 

Under such circumstances, immediately upon written notification to Contractor, 

Contractor shall ensure that such violator is no longer assigned to discharge Contractor's 

duties according to this Contract. Also, under such circumstances, the violator may be 

barred from entry upon County property for purposes of their employment immediately 

upon verbal notification by Benton County Risk Management. Any other disciplinary 

measures, including discharge of the employee, are completely within the Contractor's 

discretion. Nothing herein excuses Contractor from discharging its duties according to 

this Contract in any way. If any employee has his/her security clearance revoked and/or 

is barred from County premises, t h e  Contractor shall promptly replace him/her with 

a suitable replacement employee. 
 

g) SUPERVISION 

The Contractor shall: 
 

i) Have a designated “Supervisor” or “Lead” person on-site during normal 

hours of work or as required by the County. 

ii) Schedule monthly workforce assignments for the courthouse complex. 

iii) Schedule and record sick leave, vacation, floating holidays, and training. 

iv) Maintain records as needed or required by Risk Management. 

v) Meet and work with Risk Management on high- profile cases and coordinate security 

with the Security and Safety Coordinator. 

vi) Conduct uniform and equipment inspections on security personnel. 

vii) Work with Risk Management and/or other personnel to maintain a 

harmonious working relationship. 

viii) Work with Risk Management on specific crowd control plans. 
 
 

h) CONTRACTOR STARTUP REVIEW 

Immediately after awarding this Contract and before t h e  performance, the Contractor's 

representative and Risk Management shall make an on-site, in-depth review of the total 

job requirements. During the review period, the Contractor will be required to cure any 

issue of finding by Risk Management. The startup review shall include but not be limited to 

the following: 
 

i) The general type of work performed by the building tenants and concerns particular to 

those tenants. 

ii) Guard assignments, including specific shift hours. 

iii) Floor plans and area maps of the facilities depict emergency evacuation routes, the 

location and type of each fire alarm, and special instructions pertaining to security 

controls. 
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iv) Details of the company training program and how the company will provide proof of 

training for all new guards. 

v) Policy and specific procedures for responding to emergency alarms, bomb threats, or 

suspected incendiary devices in the particular facility being protected. 

vi) Required reports, logs, and forms. 
 

i) WORK SCHEDULING PROCEDURES 

The criteria for the guard (both screening station and limited commission armed guards) 

establishing work schedules and the requirements for relief periods and for starting and 

stopping work are contained herein: 
 

i) The duties of guard posts require that a guard not leave the assigned post until 

properly relieved. 
 

ii) All guards shall be in uniform and ready to begin work promptly at the start of their 

shift. All guards shall remain on the job and in full uniform until the end of their full 

tour of duty. 
 

iii) Lunch and breaks shall be taken during the assigned work schedule, in designated areas on 

the premises or off-site. Lunches are unpaid. 
 

iv) The Contractor shall maintain a telephone number by which a responsible person may be 

reached by any County representative 24 hours a day, 365 days a year, in order to 

communicate or discuss matters of importance related to this Contract, such as 

emergency scheduling, emergencies, etc. The Contractor's availability via this telephone 

number shall be regarded as "on-call" availability and shall not be grounds for any 

further compensation. 
 

j) PERMITS AND LICENSES 

The Contractor shall be responsible for obtaining, maintaining, and providing 

documentation of any and all licenses and permits required by law  for the provision  

of  services according to this  agreement  and  RCW 18.170. Such responsibility shall 

include paying any and all costs for said permits and licenses. 
 

k) CALL LIST 

The Contractor shall be provided with a list of County employees, including the 

Sheriff's representative, to be called in the event of an emergency. 
 

The Contractor shall provide Risk Management a list of emergency numbers which shall 

include, but not be limited to: 1) A 24-hour business telephone number and 2) Guard 

service business number for an area supervisor. It shall be the responsibility of the 

Contractor to notify Risk Management immediately of any personnel changes and confirm 

that the list provided is current on a monthly basis. 
 

l) IDENTIFICATION 

Guards are required to carry an identification badge to be issued by the Contractor that 

is clearly visible on their person when on duty. Throughout the term of the Contract, any 

expense incurred for badges shall be borne by the Contractor. 
 

m) ROUTINE CHANGE IN SERVICE (ONE OR TWO PEOPLE) 

Should there be a change in t h e  County's requirement for security guard service, the 
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Contractor will adjust the number of personnel when required. The County will make a 

reasonable attempt to give the Contractor at least twenty-four (24) hours of written or 

verbal notice whenever there is to be an increase or decrease in personnel. However, there 

will be times when an immediate staffing adjustment is necessary. Any change in personnel 

will not affect the quoted hourly rate to be paid for the service provided. 
 

n) EMERGENCY GUARD SERVICE 

Benton County reserves the right to require additional screening station guards on the site 

in a minimum amount of time (i.e., without 24-hour notice to the Contractor). The 

Contractor shall be able to supply at least five (5) screening station guards under such 

conditions. 
 

o) CRIMINAL ACTION 

Contractor employees may be subject to criminal actions as allowed by law. Examples of 

these include, but are not limited to, falsification or unlawful concealment, removal, 

mutilation, or destruction of any official documents or records or concealment of material 

facts by willful omission, from official documents or records, and unauthorized use of 

government property, theft, vandalism, immoral conduct, assault, or any other illegal 

activity. 
 

p) DISQUALIFICATION OF GUARD PERSONNEL 

Risk Management reserves the right to notify the Contractor to remove any Contractor 

personnel from duty, to have them replaced when a guard's continued placement by 

the Contractor at County facilities according to this, or any other contract, is deemed by 

Risk Management or his/her designated representative to be contrary to the public interest 

or inconsistent with the best interests of the County for any reason whatsoever. 
 

Additionally, a  conviction of a crime involving moral turpitude will be a  reason for 

disqualification as to initial and further subsequent placement of guard personnel by the 

Contractor in any work performed under this Contract. The arrest for and/or conviction 

of any crime may be cause for disqualification as to initial and further subsequent 

placement of guard personnel by the Contractor in any work performed under this Contract 

at the discretion of the County. 
 

q) PERFORMANCE EVALUATION MEETINGS 

The Contractor's representative shall meet as often as necessary at the discretion of Risk 

Management, but not less than monthly. A mutual effort will be made to resolve all 

problems identified. The written minutes of these meetings, prepared by the Contractor's 

representative, shall be signed by Risk Management. 
 

r) PERSONNEL/SECURITY CLEARANCE 

Prior to being permitted to assume duties according to this Contract on County property, 

Contractor employees shall pass a thorough background investigation administered by the 

Benton County Sheriff's Office. To accomplish that, prior to assigning any employee to 

duties according to this Contract on County property, the Contractor shall supply County 

with the following information on the employee: 
 

i) Full, legal name, and any aliases. 

ii) Date of Birth. 

iii) Washington Driver's License Number. 
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iv) Current address(residence). 

v) Copy of the permanent (not temporary) individual State Guard License for each 

prospective guard. 

vi) Department of Motor Vehicles Driving Record. 
 

The Contractor shall provide the same information for each prospective employee assigned 

to each County site during the Contract term. 
 

All the Contractor's employees assigned to each County site shall be subject to a 

background security investigation prior to receiving written authorization from Risk 

Management. This investigation shall include, but not be limited to, clearance through 

Risk Management. Benton County reserves the right to deny written authorization to 

any guard. 
 

Security clearances shall be granted or revoked at the sole discretion of Risk 

Management, and revocation shall be permitted for reasons including any issue related 

to the trustworthiness, morality, or fitness for duty of the subject of the investigation  

regardless of whether the subject has been arrested or convicted of an actual criminal 

offense. The County reserves the right to condition security clearances on any condition it 

reasonably sees fit before or after granting such clearance. The background investigation 

process may require Contractor employees to fill out statements that may or may not be 

under oath. The Contractor shall ensure that statements are filled out as a pre-condition to 

passing the background investigation and receiving a security clearance. The Contractor 

shall maintain employees who are recipients of County Security clearances above and 

beyond those required to fill current shifts, of such a number as would be sufficient to allow 

for filling in for absences, emergency staffing, or similar needs without resorting to 

employees who are not the recipient of security clearances.  
 

Contractor shall implement policies pertaining to employees who are the subject of 

County security clearances requiring them to report to Contractor within 24 hours of being 

arrested or convicted of any crime, being told they are a suspect in any crime, becoming 

aware of any complaint being lodged against them with the Washington State Criminal 

Justice Commission, being served with a summons and complaint relating to their duties 

according to this Contract or being served with a summons and complaint, whether 

relating to or not relating to their duties, where an allegation of the complaint relates to 

allegedly inappropriate sexual conduct including, but not limited to sexual harassment, 

sexual assault or lewd conduct. The Contractor shall, in turn, notify County in writing 

within 24 hours of receiving any such notification from one of its employees. 
 
In the event Risk Management determines that it is appropriate to revoke any person's 

security clearance, they shall do so in writing directed to the Contractor and may also 

precede such written notice with verbal notification to the subject of the revocation. A 

revocation shall become effective immediately upon verbal notification if made if 

followed by written notification to t h e  Contractor. Upon such notification, the 

Contractor's duty shall be to replace the employee whose security clearance is revoked with 

another suitable employee. 
 

Nothing in this section shall be construed as infringing in any way upon the Contractor's 

discretion to hire and retain employees of its own choosing. 

 

s) ADDITIONAL PROVISIONS 

The Contractor warrants that all security guards shall be licensed, bonded, and uniformed. 
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At the discretion of the County, the County will not be required to pay for training of new 

contractor security employees learning the security processes at the Justice Center or 

Prosser Courthouse 

 

The Contractor shall report directly to Risk Management. 

 

The Contractor shall submit reports with documentation of all incidents that are considered 

security breaches, incidents, equipment, and system failures. 

 

The Contractor shall provide an itemized billing showing breakdown of charges by each 

location on a monthly basis. 

 

Security guards shall check in daily at locations specified by Risk Management. 

 

The Contractor shall provide the name of each individual assigned to this project and the 

individual assigned to back up the primary person in his/her absence for security clearance 

to Risk Management.  
 

t) RADIOS 

The County shall purchase and issue radios for use by Contractor personnel. The Contractor 

shall be liable for the replacement cost of any radios lost or damaged due to negligence or 

misuse by Contractor personnel. The County will bear the expense of repair and replacement 

due to normal wear and tear. 
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EXHIBIT B – RATE SHEET 

 
The Contractor shall charge the County for any services in excess of 40 hours per week per 
employee at a rate one and a half times the hourly billing rate for the class of the employee(s) 
when said overtime is requested by an authorized representative of the R i s k  
M a n a g e m e n t  f or "Emergency Guard Service" as defined within Section B-8 of Exhibit 
A. If the Contractor's internal scheduling situations incur overtime, that is, as a result of a "Routine 
Change in Service (One or Two People)" as defined within Section B-7 of Exhibit A, the County 
shall not be billed for the overtime costs. 
 
The Contractor may request an increase to the hourly rate established in the initial term of the 
Contract. The request shall be made in writing no less than 60 days prior to the requested effective 
increase date. The County does not guarantee an increase request will be approved. Any rate 
increase must be approved through a contract amendment. The County expects that the Contractor 
account for normally expected increases in the rates below, such as COLA, Medical Insurance, 
etc. 
 

Position Description Year # 1 – Hourly 
Rate 

July 1, 2022 - June 
30, 2023 

Year #2 – Hourly 
Rate 

July 1, 2023 - June 
30, 2024 

Unarmed Security Guards $26.92 $28.27 

Armed Security Guards (Taser & Weapon) $29.96 $31.46 
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COMMISSIONERS’ AGENDA ACTION SHEET 

Meeting Date: February 28, 2023 

Subject: 2022 Federal Equitable Sharing Agreement Certification 

Presenter: N/A 

Prepared By: Katie Gillies, CFO 

Reviewed By: Jon Law, Undersheriff 

PA Review, Approval to Form: ☐ Yes     ☐  No ☒ N/A      (If no, include reasoning for no approval)

Type of Agenda Item: Type of Action Needed: (Multiple boxes can be checked, if necessary) 

☒ Consent Agenda

☐ Public Hearing

☐ Scheduled Business

☐ Discussion Only

☐ Decision / Direction

☒ Sign Letter / Document

☐ Pass Motion

☒ Pass Resolution

☐ Pass Ordinance

☐ Execute Contract

Summary / Background Information 

The Benton County Sheriff’s Office participates in the Equitable Sharing Agreement with the federal 
government for the use of federally forfeited cash, property proceeds, and any interest earned thereon, which 
are equitably shared with the participating law enforcement agencies.  Pursuant to this agreement the Benton 
County Sheriff’s Office is required to submit yearly the Equitable Sharing Agreement and Certification. 

The yearly Equitable Sharing Agreement and Certification must be signed by the Benton County Sheriff and 
the Chairman of the Board of Benton County Commissioners. 

Fiscal Impact 

N/A 

Recommendation 

Approve the attached Resolution and authorize the Chairman of the Board of Benton County Commissioners 
to sign, on behalf of the Board, the Federal Equitable Sharing Agreement and Certification Report for 2022. 

Suggested Motion 

Approve as part of Consent Agenda 



Orig:    Sheriff’s Office 
cc:  Auditor 

Prepared by:  Katie Gillies

RESOLUTION
BEFORE THE BOARD OF COMMISSIONERS OF BENTON COUNTY, WASHINGTON 

IN THE MATTER OF AUTHORIZING THE CHAIRMAN OF THE BOARD TO SIGN THE 
2022 FEDERAL EQUITABLE SHARING AGREEMENT AND CERTIFICATION 
REPORT 

WHEREAS, the Benton County Sheriff’s Office participates in the Federal Equitable Sharing 
Agreement with the federal government for the use of federally forfeited cash, property proceeds, 
and any interest earned thereon, which are equitably shared with participating law enforcement 
agencies.  Pursuant to this agreement the Benton County Sheriff’s Office is required to submit 
yearly the Federal Annual Certification Report; and  

WHEREAS, the annual Equitable Sharing Agreement and Certification Report must be signed by 
the Benton County Sheriff and the Chairman of the Board of Benton County Commissioners; NOW 
THEREFORE  

BE IT RESOLVED, by the Board of Benton County Commissioners that the Chairman of the Board 
of Benton County Commissioners is authorized to sign on behalf of the Board, the Federal Equitable 
Sharing Agreement and Certification Report for 2022. 

Dated this_______________ day of ___________________, 2023. 

Chairman  

Chairmen Pro-Tem 

Commissioner 

Constituting the Board of Commissioners 
of Benton County, Washington. 

Attest....................................................... 
 Clerk of the Board 



Equitable Sharing Agreement and Certification

OMB Number 1123-0011

Expires: December 31, 2024

Agency Name: Benton County Sheriff's Office
NCIC/ORI/Tracking Number: WA0030000

Mailing Address: 7122 W. Okanogan Place #A120

Type: Sheriff's Office

Agency FY 2023 Budget: $18,080,506.00FY End Date: 12/31/2022

katie.gillies@co.benton.wa.usEmail:509-735-6555 x 3273Phone:  
Gillies, Katie LName:  

ESAC Preparer

Email:Phone: 
Name:  
Jurisdiction Finance Contact

Agency Finance Contact

Phone: 
Name:  Gillies, Katie L

509-735-6555 x 3273 Email:katie.gillies@co.benton.wa.us

Coverdell, Aileen
509-786-5620 aileen.coverdell@co.benton.wa.us

Kennewick, WA 99336

Beginning Equitable Sharing Fund Balance

Equitable Sharing Funds Received

Equitable Sharing Funds Received from Other Law Enforcement 
Agencies and Task Force 

Other Income

Interest Income

Total Equitable Sharing Funds Received (total of lines 2-5)

Equitable Sharing Funds Spent (total of lines a - n)

Ending Equitable Sharing Funds Balance
(difference between line 7 and the sum of lines 1 and 6)

Summary of Equitable Sharing Activity Justice Funds Treasury Funds

$0.00 $0.00 

$55,490.64 $0.00 

$0.00 $0.00 

$0.00 $0.00 

$0.00 $0.00 

$55,490.64 $0.00 

$1,820.48 $0.00 

$53,670.16 $0.00 

1

2

3

4

5

6

7

8

Summary of Shared Funds Spent

Law Enforcement Operations and Investigations

Law Enforcement, Public Safety, and Detention Facilities

Training and Education

Law Enforcement Equipment

Joint Law Enforcement/Public Safety Equipment and Operations

Contracts for Services

Law Enforcement Travel and Per Diem
Law Enforcement Awards and Memorials

Drug, Gang, and Other Education or Awareness Programs

Matching Grants 

Transfers to Other Participating Law Enforcement Agencies

Support of Community-Based Programs 

Non-Categorized Expenditures 

Salaries

Total 

Justice Funds Treasury Funds

$0.00 $0.00 

$0.00 $0.00 

$0.00 $0.00 

$1,820.48 $0.00 

$0.00 $0.00 

$0.00 $0.00 

$0.00 $0.00 
$0.00 $0.00 

$0.00 $0.00 

$0.00 $0.00 

$0.00 $0.00 

$0.00 

$0.00 $0.00 

$0.00 $0.00 

$1,820.48 $0.00 

a

b

c

d

e

f

g
h

i

j

k

l

m

n

Department of Justice Asset Forfeiture Program Investigative Agency participants are: FBI, DEA, ATF, USPIS, USDA, DCIS, DSS, and FDA
Department of the Treasury Asset Forfeiture Program participants are: IRS-CI, ICE, CBP and USSS.

1  2

1
2

Annual Certification Report

Date Printed: Page 1 of 502/15/2023



Equitable Sharing Funds Received From Other Agencies 

Transferring Agency Name Treasury FundsJustice Funds

Other Income

Other Income Type Justice Funds Treasury Funds

Matching Grants

Treasury FundsJustice Funds Matching Grant Name

Transfers to Other Participating Law Enforcement Agencies

Treasury FundsJustice FundsReceiving Agency Name

Support of Community-Based Programs

Justice FundsRecipient

Non-Categorized Expenditures

Treasury FundsJustice FundsDescription

Salaries

Treasury FundsJustice FundsSalary Type

Paperwork Reduction Act Notice 

Under the Paperwork Reduction Act, a person is not required to respond to a collection of information unless it displays a 
valid OMB control number. We try to create accurate and easily understood forms that impose the least possible burden on 
you to complete. The estimated average time to complete this form is 30 minutes. If you have comments regarding the 
accuracy of this estimate, or suggestions for making this form simpler, please write to the Money Laundering and Asset 
Recovery Section at 1400 New York Avenue, N.W., Washington, DC 20005.

The Department of Justice is collecting this information for the purpose of reviewing your equitable sharing expenditures. 
Providing this information is voluntary; however, the information is necessary for your agency to maintain Program compliance. 
Information collected is covered by Department of Justice System of Records Notice, 71 Fed. Reg. 29170 (May 19, 2006), 
JMD-022 Department of Justice Consolidated Asset Tracking System (CATS). This information may be disclosed to contractors 
when necessary to accomplish an agency function, to law enforcement when there is a violation or potential violation of law, or in 
accordance with other published routine uses. For a complete list of routine uses, see the System of Records Notice as 
amended by subsequent publications.

Privacy Act Notice

Single Audit Information

Company:
Name:  

Independent Auditor

Pat McCarthy

Phone: 

Office of the Washington State Auditor
564-999-0950 Email: Pat.McCarthy@sao.wa.gov
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Were equitable sharing expenditures included on the Schedule of Expenditures of Federal Awards (SEFA) for the 
jurisdiction's Single Audit for the prior fiscal year? If the jurisdiction did not meet the threshold to have a Single Audit 
performed, select Threshold Not Met. 

NO

Prior Year Single Audit Number Assigned by Federal Audit Clearinghouse: 904389

YES X THRESHOLD NOT MET

Page 3 of 5Date Printed: 02/15/2023



Under penalty of perjury, the undersigned officials certify that they have read and understand their obligations under the Guide 
to Equitable Sharing for State, Local, and Tribal Law Enforcement Agencies (Guide) and all subsequent updates, this 
Equitable Sharing Agreement, and the applicable sections of the Code of Federal Regulations. The undersigned officials 
certify that the information submitted on the Equitable Sharing Agreement and Certification form (ESAC) is an accurate 
accounting of funds received and spent by the Agency.

The undersigned certify that the Agency is in compliance with the applicable nondiscrimination requirements of the following 
laws and their Department of Justice implementing regulations: Title VI of the Civil Rights Act of 1964 (42 U.S.C. § 2000d et 
seq.), Title IX of the Education Amendments of 1972 (20 U.S.C. § 1681 et seq.), Section 504 of the Rehabilitation Act of 1973 
(29 U.S.C. § 794), and the Age Discrimination Act of 1975 (42 U.S.C. § 6101 et seq.), which prohibit discrimination on the 
basis of race, color, national origin, disability, or age in any federally assisted program or activity, or on the basis of sex in any 
federally assisted education program or activity. The Agency agrees that it will comply with all federal statutes and regulations 
permitting federal investigators access to records and any other sources of information as may be necessary to determine 
compliance with civil rights and other applicable statutes and regulations.

Affidavit

Equitable Sharing Agreement

This Federal Equitable Sharing Agreement, entered into among (1) the Federal Government, (2) the Agency, and (3) the 
Agency's governing body, sets forth the requirements for participation in the federal Equitable Sharing Program and the 
restrictions upon the use of federally forfeited funds, property, and any interest earned thereon, which are equitably shared 
with participating law enforcement agencies. By submitting this form, the Agency agrees that it will be bound by the Guide and 
all subsequent updates, this Equitable Sharing Agreement, and the applicable sections of the Code of Federal Regulations. 
Submission of the ESAC is a prerequisite to receiving any funds or property through the Equitable Sharing Program.

1. Submission. The ESAC must be signed and electronically submitted within two months of the end of the Agency’s fiscal 
year. Electronic submission constitutes submission to the Department of Justice and the Department of the Treasury.

2. Signatories. The ESAC must be signed by the head of the Agency and the head of the governing body. Examples of 
Agency heads include police chief, sheriff, director, commissioner, superintendent, administrator, county attorney, district 
attorney, prosecuting attorney, state attorney, commonwealth attorney, and attorney general. The governing body head is the 
head of the agency that appropriates funding to the Agency. Examples of governing body heads include city manager, mayor, 
city council chairperson, county executive, county council chairperson, administrator, commissioner, and governor. The 
governing body head cannot be an official or employee of the Agency and must be from a separate entity.

3. Uses. Shared assets must be used for law enforcement purposes in accordance with the Guide and all subsequent 
updates, this Equitable Sharing Agreement, and the applicable sections of the Code of Federal Regulations.

4. Transfers. Before the Agency transfers funds to other state or local law enforcement agencies, it must obtain written 
approval from the Department of Justice or Department of the Treasury. Transfers of tangible property are not permitted. 
Agencies that transfer or receive equitable sharing funds must perform sub-recipient monitoring in accordance with the Code 
of Federal Regulations.

5. Internal Controls. The Agency agrees to account separately for federal equitable sharing funds received from the 
Department of Justice and the Department of the Treasury, funds from state and local forfeitures, joint law enforcement 
operations funds, and any other sources must not be commingled with federal equitable sharing funds.

The Agency certifies that equitable sharing funds are maintained by its jurisdiction and the funds are administrated in the 
same manner as the jurisdictions's appropriated or general funds. The Agency further certifies that the funds are subject to 
the standard accounting requirements and practices employed by the Agency's jurisdiction in accordance with the 
requirements set forth in the Guide, any subsequent updates, and the Code of Federal Regulations, including the requirement 
to maintain relevant documents and records for five years.

The misuse or misapplication of equitably shared funds or assets or supplantation of existing resources with shared funds or 
assets is prohibited. The Agency must follow its jurisdiction's procurement policies when expending equitably shared funds. 
Failure to comply with any provision of the Guide, any subsequent updates, and the Code of Federal Regulations may subject 
the Agency to sanctions.

6. Single Audit Report and Other Reviews. Audits shall be conducted as provided by the Single Audit Act Amendments of 
1996 and OMB Uniform Administrative Requirements, Costs Principles, and Audit Requirements for Federal Awards. The 
Agency must report its equitable sharing expenditures on the jurisdiction's Schedule of Expenditures of Federal Awards 
(SEFA) under Assistance Listing Number 16.922 for Department of Justice and 21.016 for Department of the Treasury. The 

Page 4 of 5Date Printed: 02/15/2023



Yes No

Agency Head

Name: 
Title:   
Email: 

Governing Body Head

Name: 
Title: 
Email: 

To the best of my knowledge and belief, the Agency's current fiscal year budget reported on this ESAC is true and accurate and the Governing Body Head 
whose name appears above certifies that the agency's budget has not been supplanted as a result of receiving equitable sharing funds. Entry of the 
Governing Body Head name above indicates his/her agreement to abide by the policies and procedures set forth in the Guide, any subsequent updates, and 
the Code of Federal Regulations.  

I certify that I have obtained approval from and I am authorized to submit this form on behalf of the Agency Head and the 
Governing Body Head.

X

Croskrey, Thomas
Benton County Sheriff
Tom.Croskrey@co.benton.wa.us

McKay, Will
Chairman of the Board
will.mckay@co.benton.wa.us

Date:

To the best of my knowledge and belief, the information provided on this ESAC is true and accurate and has been reviewed and authorized by the Law 
Enforcement Agency Head whose name appears above. Entry of the Agency Head name above indicates his/her agreement to abide by the Guide, any 
subsequent updates, and the Code of Federal Regulations, including ensuring permissibility of expenditures and following all required procurement policies 
and procedures. 

Signature: ___________________________________________________________Date:

Department of Justice and the Department of the Treasury reserve the right to conduct audits or reviews.

7. Freedom of Information Act (FOIA). Information provided in this Document is subject to the FOIA requirements of the
Department of Justice and the Department of the Treasury. Agencies must follow local release of information policies.

8. Waste, Fraud, or Abuse. An Agency or governing body is required to immediately notify the Department of Justice's
Money Laundering and Asset Recovery Section and the Department of the Treasury's Executive Office for Asset Forfeiture of
any allegations or theft, fraud, waste, or abuse involving federal equitable sharing funds.

During the past fiscal year: (1) has any court or administrative agency issued any finding, 
judgment, or determination that the Agency discriminated against any person or group in 
violation of any of the federal civil rights statutes listed above; or (2) has the Agency entered 
into any settlement agreement with respect to any complaint filed with a court or administrative 
agency alleging that the Agency discriminated against any person or group in violation of any of 
the federal civil rights statutes listed above? 

Signature: ___________________________________________________________

________________________________

________________________________

Civil Rights Cases
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 BENTON COUNTY CLASSIFICATION DESCRIPTION 
06/14  ASSISTANT PLANNING MANAGER PAGE 4  
 
Ability to attend to details while keeping big-picture goals in mind.  
 
Ability to analyze environmental and land use information in order to identify options 
develops mitigation strategies, resolve problems, apply solutions, guidelines and policy to 
field problems and other work assignments. 
 
Ability to apply basic math, algebra and statistics in researching, gathering, organizing and 
analyzing data from a variety of sources; maintaining files. 
 
Ability to prepare and present at a public hearing. 
 
 
EDUCATION AND WORK EXPERIENCE: 
 

Bachelor’s Degree in urban and regional planning, geography, environmental studies, 
natural resource management or closely related field and four years of planning 
experience.  A Master’s Degree may substitute for two year of experience.  At least two 
years of experience must be at the Senior Planner level. 
 
Any combination of education and experience, which would provide the applicant with the 
desired skills, knowledge and ability required to perform the job, may be substituted for 
the degree.  However, they must have at least ten years of planning experience in a city, 
county or regional planning agency. 
 
 
LICENSES, CERTIFICATES & OTHER REQUIREMENTS: 
 
Valid Washington State Driver's License. 
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