
https://www.co.benton.wa.us/agenda/commissioners
peggyb
Text Box
To view items in detail, click highlighted areas.

peggyb
Highlight

peggyb
Highlight

peggyb
Highlight

peggyb
Highlight

peggyb
Highlight

peggyb
Highlight

peggyb
Highlight

peggyb
Highlight

peggyb
Highlight

peggyb
Highlight

peggyb
Highlight



peggyb
Highlight

peggyb
Highlight

peggyb
Highlight

peggyb
Highlight

peggyb
Highlight

peggyb
Highlight

peggyb
Highlight

peggyb
Highlight

peggyb
Highlight

peggyb
Highlight

peggyb
Highlight

peggyb
Highlight

peggyb
Highlight

peggyb
Highlight

peggyb
Highlight

peggyb
Highlight

peggyb
Highlight

peggyb
Highlight

peggyb
Highlight

peggyb
Highlight

peggyb
Highlight

peggyb
Highlight

peggyb
Highlight

peggyb
Highlight

peggyb
Highlight

peggyb
Highlight

peggyb
Highlight

peggyb
Highlight

peggyb
Highlight

peggyb
Highlight

peggyb
Highlight

peggyb
Highlight

peggyb
Highlight



peggyb
Highlight

peggyb
Highlight

peggyb
Highlight

peggyb
Highlight

peggyb
Highlight

peggyb
Highlight













































































































































































































































https://www.govconnection.com/IPA/Shop/Product/Detail.htm?sku=41540170








https://usm.channelonline.com/gotoscw/email/Products/overview/M024051963
https://usm.channelonline.com/gotoscw/email/Products/overview/M022489462






























































































































































































































































































































































https://www.go2kennewick.com/314/Civil-Plan-Review


mailto:Clark.Posey@co.benton.wa.us
http://www.ecy.wa.gov/programs/wq/stormwater/construction/








https://www.co.benton.wa.us/agendalist.aspx?categoryid=1204






















https://www.go2kennewick.com/314/Civil-Plan-Review
https://www.go2kennewick.com/314/Civil-Plan-Review


mailto:Clark.Posey@co.benton.wa.us


http://www.ecy.wa.gov/programs/wq/stormwater/construction/








 

NOTICE OF PUBLIC HEARING 

NOTICE OF HEARINGS BEFORE THE BENTON COUNTY PLANNING COMMISSION in the matter 
of county planning at their regular meeting on December 13, 2022, at 6:00 p.m., via in person 
and virtual meeting format in the Meeting Room on the first floor of the Courthouse, 
620 Market Street, Prosser WA.  The entry to the meeting room is located off Main 
Street on the East side of the Courthouse. To find information on virtual attendance 
options, including streaming video, WebEx video conferencing and telephone, please visit 
www.tinyurl.com/BCPublicNotice. 

NOTICE IS HEREBY GIVEN that public comment will be taken on the following proposed 
application before the Planning Commission at this meeting.  At this hearing, the Planning 
Commission may recommend approval, or disapproval of the proposal to the Benton County 
Board of Commissioners.  All parties concerned may present any support or objections for the 
application.  Information concerning the application can be obtained at the Benton County 
Planning Division, by calling 736-3086 (Tri-Cities) or 786-5612 (Prosser) or by visiting 
www.tinyurl.com/BCPublicNotice. 

SUB 2022-003 - The preliminary plat of Desert Pines a subdivision of 4.08 acres into 12 lots 
with an average lot size of 11,321 square feet.  The site is located 400 feet west of the 
intersection of S Gum Street and E 23rd Avenue on the west one half of the southeast quarter 
of the northeast quarter of the southwest quarter except the west 208.71 feet of the south 
208.71 feet thereof, in Section 07, Township 08 North, Range 30 East, W.M. in Kennewick, WA 
on parcel number 107803000009000. Applicants: Marina Infante & Lucio Mendoza. 

NOTICE IS FURTHER GIVEN that the proposed subdivision application has been reviewed under 
the requirements of the State Environmental Policy Act and a Determination of Non-Significance 
(DNS) was issued on November 14, 2022.  Accordingly, an Environmental Impact Statement 
was not required on this proposal. 

Comments regarding the proposed amendments or SEPA determinations of the proposals may 
also be submitted in writing to the Benton County Planning Division; P.O. Box 910, Prosser, 
WA 99350 or via email to planning.department@co.benton.wa.us by 3 p.m. on Friday, 
December 9, 2022.  No individual with a disability shall be denied the benefit of participating 
in such meetings. If you wish to use auxiliary aids or require assistance to comment at a public 
meeting, please contact the Benton County Planning Division at least ten days prior to the 
meeting date to make arrangements for special needs. 

Dated this 15th day of November 2022. 

Martin Sheeran, Chairman 
Benton County Planning Commission 

Michelle Cooke, Manager 
Planning Division 

PUBLISH:  November 30, 2022 

Community Development Department Planning Division 
Prosser Office: 620 Market Street, 1st Floor (509) 786-5612
Kennewick Office: 102206 East Wiser Parkway P.O. Box 910, Prosser, WA 99350 
www.co.benton.wa.us planning.department@co.benton.wa.us 
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Community Development Department Planning Division 

Prosser Office: 620 Market Street, 1st Floor (509) 786-5612
Kennewick Office: 102206 East Wiser Parkway P.O. Box 910, Prosser, WA 99350 
www.co.benton.wa.us planning.department@co.benton.wa.us 

Notice of Application - Optional DNS Process 

Benton County has received a preliminary plat application and environmental 
checklist for the following project: 

Date of permit application: October 11, 2022 
Date of determination of completeness: October 13, 2022 
Date of Notice of Application: October 17, 2022 
Comment due date: 14 days from publication of this notice 
Date of Notice of Application Publication: October 26, 2022 

Agency Contact: Michelle Cooke, Benton County Planning Manager 
michelle.cooke@co.benton.wa.us (509) 786-5612

Agency File Number(s):  SUB 2022-003 and EA 2022-041 

Project Description: The preliminary plat of Desert Pines for a subdivision of 4.08 acres into 
12 lots with the largest lot area being approximately 20,529 sq feet and the smallest lot area 
being 7,501 sf.   

Project Location: The site is located west of Gum Street along the north side of E. 23rd Avenue 
near site address 527 E 23rd Avenue, Kennewick in the northwest quarter of the southwest quarter 
of Section 7, Township 8 North, Range 30 W. M. (Parcel Number 107803000009000) 

Project Applicant: Marina Infante & Lucio Mendoza, 2023212 E SR 397, Kennewick, WA 99337 

SEPA Environmental Review:  The Benton County Planning Division has reviewed the 
proposed project for probable adverse environmental impacts and expects to issue a 
Determination of Non-Significance (DNS) or Mitigated Determination of Non-Significance (MDNS). 
The proposal may include mitigation measures under applicable codes, and the project review 
process may incorporate or require mitigation measures regardless of whether an EIS is prepared. 
The optional DNS process in WAC 197-11-355 is being used.  This may be your only opportunity 
to comment on the environmental impacts of the proposed project. 

Agencies, tribes, and the public are encouraged to review and comment on the proposed project 
and its probable environmental impacts.  Comments must be submitted 14 days from date of 
publication to the Benton County Planning Division, P.O. Box 910, Prosser, WA 99350. Any 
information submitted to Benton County is subject to the public records disclosure law for the 
State of Washington (RCW Chapter 42.17) and all other applicable law that may require the 
release of the documents to the public. 

Preliminary Development Regulations and Existing Environmental Documents: To 
evaluate the impacts of the proposed project, the following may be used for mitigation, 
consistency, and the development of findings and conclusions:  
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Benton County Code, including BCC Title 15 CAO, BCC Title 6.35 SEPA, Comprehensive Plan, BCC 
Title 9-Subdivision Regulations, BCC Title 11-Zoning Regulations, Department of Ecology, and the 
SEPA Environmental Checklist, dated April 15, 2022.    
 
Other required agency evaluations, approvals, permits, and mitigation as necessary.  
 
Required Permits:  
Benton County Building Division Grading Permit and other forms, reports, or approvals as 
necessary.   
 
Required Studies:   
Unknown at this time. 
 
This project does require an open record hearing before the Planning Commission and a closed 
record hearing before the Board of County Commissioners. A copy of the subsequent threshold 
determination and any other information concerning this action may be obtained by contacting 
the Benton County Planning Division at P.O. Box 910, Prosser, WA, or (509) 786-5612. 
 
Dated at Prosser, Washington on this 17th day of October 2022. 
 
 

 



Community Development Department 
Prosser Office: 620 Market Street, 1st Floor 

Kennewick Office: 102206 East Wiser Parkway 

www.co.benton.wa.us 

Planning Division 
(509) 786-5612

P.O. Box 910, Prosser, WA 99350 

planning.department@co. benton .wa. us 

Determination of Non-Significance 
(Optional Method) 

Proponent: 
Harms Engineering, Inc for Marina Infante/Lucio Mendoza 
1632 W Sylvester Street
 Pasco, WA 99301 

EA 2022-041 

Project Description: The preliminary plat of Desert Pines a subdivision of 4.08 acres into 12 lots with an 
average lot size of 11,321 square feet. 

Project Location: The site is located 400 feet west of the intersection of S Gum Street and E 23rd Avenue 
on the west one half of the southeast quarter of the northeast quarter of the southwest quarter except the 
west 208.71 feet of the south 208.71 feet thereof, in Section 07, Township 08 North, Range 30 East, W.M. 
in Kennewick, WA on parcel number 107803000009000. 

Jurisdiction: Benton County, Washington 

Lead Agency: Benton County Planning Division 

Threshold Determination: The lead agency for this proposal has determined that it will not have a 
probable significant adverse impact on the environment. An environmental impact statement (EIS) is not 
required under RCW 43.21 C.030(2)(c). The decision was made after review of a completed environmental 
checklist, comments received from various agencies and other information on file with the lead agency. 
This information is available to the public on request. 

This DNS is issued after using the optional DNS process in WAC 197-11-355. There is no further comment 
period on the DNS. 

Administrative appeals of threshold determinations of non-significance (DNS) are not allowed. 

SEPA Responsible Official: Michelle Cooke 
Position/Title: Planning Manager 
Address: P.O. Box 910, Prosser WA 99350 

Date: November 14, 2022 
Micheltefl. Cooke, Planning Manager 
Community Development Department 
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DISTRIBUTION: 

Applicant Media 

Benton Clean Air Authority WA State Dept. of Archaeology & Historic 
Preservation 

Benton County Building Department WA State Department of Ecology 

Benton County Fire Marshal WA State Department of Fish and Wildlife 

Benton County Road Department WA State Department of Health 
Benton-Franklin Health District WA State Department of Natural Resources 

Benton Irrigation District WA State Department of Transportation 

Bureau of Land Manaqement Yakima Indian Nation 

Bureau of Reclamation Confederated Tribes of the Umatilla 
City of Kennewick Columbia Irrigation District 

Environmental Review Inc. 

Fire District #1 

Futurewise 

EA 2022-041 Preliminary Plat of Desert Pines 
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Donna Hutchinson

From: JoDee Peyton <Jodeer@bfhd.wa.gov>
Sent: Wednesday, October 19, 2022 4:20 PM
To: Donna Hutchinson
Subject: [EXTERNAL]   Desert Pines Subdivision - SEPA #202205220

EXTERNAL EMAIL WARNING!!!: This email originated from outside of Benton County. DO NOT click links or open attachments unless 
you recognize the sender and know the content is safe. 

This office has reviewed the above referenced proposal and has no objections provided municipal services, such as sewer 
and water, are provided to the proposed lots.   

In an effort to promote active lifestyles, we would encourage you to consider and coordinate the development of safe 
bicycle paths, the adoption of zoning rules favoring sidewalks in residential and commercial areas, traffic-free areas and 
traffic patterns that encourage people to walk, measures to ensure safe streets, and incentives to encourage the public to 
use mass transit rather than private cars, in this and in all future developments within the City of Kennewick. 

If you have any questions, please contact me at the Kennewick Health Office, phone 460‐4318. 

Please feel free to contact me with any concerns or questions. 

JoDee A. Peyton, EHS II, Lead
Environmental Health Specialist 
Land Use, Sewage and Water Section 

Benton‐Franklin Health District 
7102 W. Okanogan Place 
Kennewick, WA 99336 
p:  509.460.4318 
Pronouns:  she/her 
www.bfhd.wa.gov   jodeer@bfhd.wa.gov 

Follow us on  

IMPORTANT: Email coming & going from our agency is not protected, thus client information can not be shared in this 
format. Please use voicemail or fax for client communication. The contents of this email and any attachments are 
confidential. They are intended for the named recipient(s) only. If you have received this email in error, please notify the 
system manager or the sender immediately and do not disclose the contents to anyone or make copies thereof.  
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Donna Hutchinson

From:
Sent:
To:
Subject:
Attachments:

Chad Brooks <brooksc@bentonpud.org>
Wednesday, October 26, 2022 7:56 AM
Christy Batayola
RE: [E] SUB 2022-003 Desert Pines Agency Review
RE: [E] 22-053 E 23rd Ave. Subdivision Planning- Utilities

Christy,

Moving the pole will be expensive and difficult to make all the existing still work. Other thing is that pole is also full and 
cannot take another power drop from it to serve the subdivision. Below is a screen shot of the BPUD map. Also attached 
email sent to Jason back in July.

1
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Chad Brooks
Distribution Design Tech li 
Benton PUD
Email: brooksc(5>bentonpud.org 
Main # (509)582-2175
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Direct #(509)582-1233

BENTOH

PUD
From: Christy Batayola <christine(S)harmsengineering.com> 
Sent: Tuesday, October 25, 2022 7:51 AM 
To: Chad Brooks <brooksc(5)bentonpud.org>
Subject: RE: [E] SUB 2022-003 Desert Pines Agency Review

Hi Chad. Jason is no longer at Harms so this is one of his projects I’m taking over. He and I had talked a bit about the 
pole currently located along E 23rd Ave. That street is a County Rd. and I don’t know if the county will make widening that 
street a condition of approval or not. It will be within the right of way. What would it take to move the pole?

Christy BotflyoUi, PC
President

HARMS
ENGINEERING, inc

WE KEEP IT CIVIL

1632 W Sylvester Street, Pasco WA 99301 | (o) 509.547.2679 (m) 509.308.0805 | HarmsEnqineerinq.com

From: Chad Brooks <brooksc(5)bentonpud.org>
Sent: Monday, October 24, 2022 3:50 PM
To: Christy Batayola <christine(5)harmsengineering.com>
Subject: FW: [E] SUB 2022-003 Desert Pines Agency Review

Christy,

Had not heard from Jason for few months on this subdivision and have now received plan review.

He had mentioned that road was possibly widening and the overhead power would need to be rerouted.

Does the road not need widened anymore? Can the existing overhead stay where it is located or does it need moved? 

Thank you 

Chad Brooks
Distribution Design Tech II 
Benton PUD
Email: brooksc(5)bentonpud.org 
Main #(509)582-2175 
Direct #(509)582-1233

BENTOH

PUD
3



From: Chad Brooks
Sent: Monday, October 24, 2022 3:35 PM
To: Jason Froelich <iason(a>harmsenfiineering.com>
Subject: FW: [E] SUB 2022-003 Desert Pines Agency Review

Jason,

Does the road not need widened anymore? Can the existing overhead stay where it is located or does it need moved? 

Thank you 

Chad Brooks
Distribution Design Tech II 
Benton PUD
Email: brooksc(5)bentonpud.org 
Main #(509)582-2175 
Direct #(509)582-1233

BEHTON
fPUD

From: Planning Department <Planning.Department(a>co.benton.wa.us>
Sent: Wednesday, October 19, 2022 11:58 AM
To: Fire District #1-Billie <billie(5)bentonone.org>; Fire District #1-Staff <staff(5)bentonone.org>; School District # 17-Ryan 
Jones <Ryan.Jones(5)ksd.org>: Columbia Irrigation District (CID@columbiairrigation.com)
<CID(5)columbiairrigation.com>: City of Kennewick - Brooke Swiney GIS (gis help@ci.kennewick.wa.us)
<gis help(5>ci.kennewick.wa.us>; City of Kennewick - Scott Szendre (Scott.Szendre@ci.kennewick.wa.us) 
<Scott.Szendre(5>ci.kennewick.wa.us>; City of Kennewick -Martin Nelson <Martin.Nelson@ci.kennewick.wa.us>: City of 
Kennewick-Joe Seet <Joe.Seet(S>ci.kennewick.wa.us>; Dept, of Transportation (scplanning(5)wsdot.wa.gov) 
<scplanning@wsdot.wa.gov>; Frontier Telephone <north.central.dbmc.control.desk@ncnetwork.net>; Cascade Natural 
Gas (Walter.Nelson@cngc.com) <Walter.Nelson@cngc.com>; Natural Resources Conservation Service 
<rav.gekoskv@wa.usda.gov>; US Postal Service (ina.n.beutler@usps.gov) <ina.n.beutler@usps.gov>; US Postal Service - 
Address Management System <Tina.C.Fisher@usps.gov>; WA Dept of Flealth - Kelly Cooper - WA Dept of Flealth - Kelly 
Cooper (SEPA.reviewteam@doh.wa.gov) <SEPA.reviewteam@doh.wa.gov>; Cristina Woods 
<Cristina.Woods@co.benton.wa.us>; Ben Franklin Transit - Bill Barlow (bbarlow@bft.org) <bbarlow@bft.org>; Ben 
Franklin Transit K. McMullen <KmcMullen@bft.org>; Ben Franklin Transit - B. Windier <bwindler@bft.org>; Dept, of 
Ecology - Lori White (lori.white@ecy.wa.gov) <lori.white@ecv.wa.gov>; Dept, of Ecology-Former Orchards SEPA 
(FormerOrchards@ecv.wa.gov) <FormerOrchards@ecv.wa.gov>; Southeast Communication Center 
(k.lettrick@bces.wa.gov) <k.lettrick@bces.wa.gov>; Brad O'Brien <Brad.Obrien@co.benton.wa.us>; Clark Posey 
<Clark.Posev@co.benton.wa.us>; Elizabeth Koerner <Elizabeth.Koerner@co.benton.wa.us>; Michelle Johnson 
<Michelle.Johnson@co.benton.wa.us>; Troy Taylor <Trov.Taylor@co.benton.wa.us>; PARKS 
<PARKS@co.benton.wa.us>; seand@bfhd.wa.gov; Segregations <segregations@co.benton.wa.us>; Madison Murphy 
<Madison.Murphv@co.benton.wa.us>; Mosquito Control (admin@mosquitocontrol.org)
<admin@mosquitocontrol.org>; Chad Brooks <brooksc@bentonpud.org>; Shanna Everson <eversons@bentonpud.org>; 
Tina Glines <glinest@bentonpud.org>; Nancy Lang <langn@bentonpud.org>; WEBCSR <WEBCSR@bentonpud.org>; J 
Waddell <waddelli@bentonpud.org>; Marietta Kostenko <kostenkm@bentonpud.org>
Subject: [E] SUB 2022-003 Desert Pines Agency Review
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[EXTERNAL EMAIL]

Attached is a packet of materials for Agency Review on SUB 2022-003 Desert Pines 
Subdivision. This is a 12 lot subdivision on E.E. 23rd Avenue. We would appreciate your review and 
comments to us by November 3, 2022.

If you have any questions regarding this material please contact our office.

/ ^ V \
BENTON

Donna Hutchinson 
Office Assistant IV 
Community Development Dept. 
Planning Division 
PO Box 910 Prosser WA 99350 
(509) 786-5612

NOTICE OF PUBLIC DISCLOSURE: This e-mail account is public domain. Any correspondence from or to this email account 
may be a public record. Accordingly, this email, in whole or in part, may be subject to disclosure pursuant to RCW 42.56, 
regardless of any claim of confidentiality or privilege asserted by an external party.

Prosser: We are located within the Road Department/Public Works Office on the first floor of the Benton County 
Courthouse at 620 Market St, Prosser WA 99350.
Kennewick: Public Services Building at 102206 E Wiser Parkway, Kennewick, which houses the Planning, Building and 
Road Departments.
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Donna Hutchinson

From:
Sent:
To:
Subject:

Chad Brooks <brooksc@bentonpud.org> 
Monday, July 18, 2022 4:02 PM
Jason Froelich
RE: [E] 22-053 E 23rd Ave. Subdivision Planning- Utilities

Jason,

I did take a look at pole. It will be a chore to move. Changing location will require a lot of additional guy wires/anchors 
since pole line changes only where road is widened. Additional poles will need installed as well.

Do you know how much road is being widened? Do you have a plan showing sidewalk, landscape strip, etc? I need to 
know where poles, guy wires and anchors can be located.

Had to do something similar for a commercial project off of Hood Ave, West of Edison. Sidewalk was modify though to 
make everything work. Was expensive and had a lot more room to work with. Guy/anchors take a lot of room. Typically 
need a 30 ft guy length on 45 foot pole. Screen shots below.
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Initial:

Chad Brooks
Distribution Design Tech II 
Benton PUD
Email: brooksc(5)bentonpud.org 
Main #(509)582-2175 
Direct #(509)582-1233

BENTON

fUD
From: Jason Froelich <jason@harmsengineering.com>
Sent: Monday, July 18, 2022 3:34 PM 
To: Chad Brooks <brooksc@bentonpud.org>
Subject: RE: [E] 22-053 E 23rd Ave. Subdivision Planning- Utilities

Hi Chad,

3
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See attached updated layout on this. I am guessing this will end up being the layout we submit for preliminary plat, had 
a chance to take look yet?

Thanks

jasoi/u Froeliok, PB
Civil Engineer

HARMS
ENGINEERING, inc

WE KEEP IT CIVIL

1632 W Sylvester Street, Pasco WA 99301 | (o) 509.547.2679 (m) 509.554.9326 | HarmsEnqineerinq.com
Confidentiality Statement:
The information contained in this e-mail, together with any attachments, are intended only for the personal and confidential use of the addressee(s) named above. If you are not the intended recipient of 
this message, or authorized to receive it for the intended recipient, you have received this message in error. You are not to review, use, disseminate, distribute or copy this message or any 
attachments. If you have received this message in error, please immediately notify us by return e-mail message and delete the original. Thank you.

From: Jason Froelich
Sent: Tuesday, June 28, 2022 11:16 AM
To: Chad Brooks <brooksc(5)bentonpud.org>
Subject: RE: [E] 22-053 E 23rd Ave. Subdivision Planning- Utilities

Ah, ok. No worries, I'll catch you when you get back! Thanks!

Jflsoi/v FroeltcT, PB 
Civil Engineer

HARMS
ENGINEERING, inc

WE KEEP IT CIVIL

1632 W Sylvester Street, Pasco WA 99301 | (o) 509.547.2679 (m) 509.554.9326 | HarmsEnqineerinq.com
Confidentiality Statement:
The information contained in this e-mail, together with any attachments, are intended only for the personal and confidential use of the addressee(s) named above. If you are not the intended recipient of 
this message, or authorized to receive it for the intended recipient, you have received this message in error. You are not to review, use, disseminate, distribute or copy this message or any 
attachments. If you have received this message in error, please immediately notify us by return e-mail message and delete the original. Thank you.

From: Chad Brooks <brooksc(5)bentonpud.org>
Sent: Tuesday, June 28, 2022 11:13 AM
To: Jason Froelich <iason(Sharmsengineering.com>
Subject: RE: [E] 22-053 E 23rd Ave. Subdivision Planning- Utilities

No and I will not be able to for a few weeks with my work load and upcoming week vacation. 

Chad Brooks
Distribution Design Tech II 
Benton PUD
Email: brooksc(5)bentonpud.org 
Main #(509)582-2175 
Direct #(509)582-1233
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BENTON

From: Jason Froelich <iason(5)harmsengineering.com>
Sent: Monday, June 27, 2022 10:54 AM 
To: Chad Brooks <brooksc(5>bentonpud.org>
Subject: RE: [E] 22-053 E 23rd Ave. Subdivision Planning- Utilities

Have you had a chance to look at these? We'll hopefully submit prelim plat next week

jflsoiA, Froettah, PF
Civil Engineer

HARMS
ENGINEERING, inc .

WE KEEP IT CIVIL

1632 W Sylvester Street, Pasco WA 99301 | (o) 509.547.2679 (m) 509.554.9326 | HarmsEnqineerinq.com
Confidentiality Statement:
The information contained in this e-mail, together with any attachments, are intended only for the personal and confidential use of the addressee(s) named above. If you are not the intended recipient of 
this message, or authorized to receive it for the intended recipient, you have received this message in error. You are not to review, use, disseminate, distribute or copy this message or any 
attachments. If you have received this message in error, please immediately notify us by return e-mail message and delete the original. Thank you.

From: Jason Froelich
Sent: Wednesday, June 15, 2022 3:04 PM 
To: Chad Brooks <brooksc(5)bentonpud.org>
Subject: RE: [E] 22-053 E 23rd Ave. Subdivision Planning- Utilities

If we have to move the pole laterally to make room for the ROW do you think it'd be a ton more expensive to move it 
west like 15'?

Unfortunately the project works a lot better if the new road can travel down the west side of that pan handle portion of 
the lot

jasot/v Froelioh, PF
Civil Engineer

HARMS
ENGINEERING, inc

WE KEEP IT CIVIL

1632 W Sylvester Street, Pasco WA 99301 | (o) 509.547.2679 (m) 509.554.9326 | HarmsEnqineerinq.com
Confidentiality Statement:
The information contained in this e-mail, together with any attachments, are intended only for the personal and confidential use of the addressee(s) named above. If you are not the intended recipient of 
this message, or authorized to receive it for the intended recipient, you have received this message in error. You are not to review, use, disseminate, distribute or copy this message or any 
attachments. If you have received this message in error, please immediately notify us by return e-mail message and delete the original. Thank you.

From: Chad Brooks <brooksc(5)bentonpud.org>
Sent: Tuesday, June 14, 2022 3:21 PM
To: Jason Froelich <iason(5)harmsengineering.com>
Subject: RE: [E] 22-053 E 23rd Ave. Subdivision Planning- Utilities

5



CAD file of lot layout when you have finalized. PDF set of plans showing easements, lot layout and road widening. 
Developer contact information.

I will have to do a site visit to see what it would take to move pole after I see the plan set.

Thank you 

Chad Brooks
Distribution Design Tech II 
Benton PUD
Email: brooksc(5>bentonpud.org 
Main # (509)582-2175 
Direct #(509)582-1233

BENTON

From: Jason Froelich <iason@harmsengineering.com>
Sent: Friday, June 10, 2022 8:41 AM
To: Chad Brooks <brooksc(5)bentonpud.org>
Subject: RE: [E] 22-053 E 23rd Ave. Subdivision Planning- Utilities

OK. We're going to move the street intersection now anyway but the county is going to have us dedicate 15' of right of 
way along 23rd. so we'll probably need to wide the pavement anyway which means it would need to be moved. What 
do you need from us so we can begin planning that process?

Jflsow FroeLtch, PF
Civil Engineer

HARMS
ENGINEERING, inc ,

WE KEEP IT CIVIL

1632 W Sylvester Street, Pasco WA 99301 | (o) 509.547.2679 (m) 509.554.9326 | HarmsEnqineerinq.com
Confidentiality Statement:
The information contained in this e-mail, together with any attachments, are intended only for the personal and confidential use of the addressee(s) named above. If you are not the intended recipient of 
this message, or authorized to receive it for the intended recipient, you have received this message in error. You are not to review, use, disseminate, distribute or copy this message or any 
attachments. If you have received this message in error, please immediately notify us by return e-mail message and delete the original. Thank you.

From: Chad Brooks <brooksc(5)bentonpud.org>
Sent: Thursday, June 9, 2022 2:07 PM
To: Jason Froelich <iason(5)harmsengineering.com>
Subject: RE: [E] 22-053 E 23rd Ave. Subdivision Planning- Utilities

Jason,

Yes, it would be an expensive pole to move.

Thank you

6
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Chad Brooks
Distribution Design Tech II 
Benton PUD
Email: brooksc(5)bentonpud.org 
Main #(509)582-2175 
Direct #(509)582-1233

BEHTON

From: Jason Froelich <iason(5)harmsengineering.com>
Sent: Wednesday, June 8, 2022 4:41 PM 
To: Chad Brooks <brooksc(5)bentonpud.org>
Subject: RE: [E] 22-053 E 23rd Ave. Subdivision Planning- Utilities

Eli Chad,

Would this be an expensive pole to move? Looks like it has a lot going to it...

jasoiA, ^rodicM, PE
Civil Engineer

WE KEEP !T CIVIL

1632 W Sylvester Street, Pasco WA 99301 | (o) 509.547.2679 (m) 509.554.9326 | ElarmsEnqineerinq.com
Confidentiality Statement:
The information contained in this e-mail, together with any attachments, are intended only for the personal and confidential use of the addressee(s) named above. If you are not the intended recipient of 
this message, or authorized to receive it for the intended recipient, you have received this message in error. You are not to review, use, disseminate, distribute or copy this message or any 
attachments. If you have received this message in error, please immediately notify us by return e-mail message and delete the original. Thank you.

HARMS
ENGINEERING, inc

From: Chad Brooks <brooksc(5)bentonpud.org>
Sent: Wednesday, June 8, 2022 4:07 PM
To: Danielle Pook <danielle(5)harmsengineering.com>
Subject: RE: [E] 22-053 E 23rd Ave. Subdivision Planning- Utilities

See attached Benton PUD power map. There is a major conflict with the existing primary pole on E 23rd Ave. 

Thank you 

Chad Brooks
Distribution Design Tech II 
Benton PUD
Email: brooksctabentonpud.org 
Main #(509)582-2175 
Direct #(509)582-1233

7



BENTOH

PUD
From: Danielle Pook <danielle(5)harmsengineering.com>
Sent: Wednesday, June 8, 2022 3:42 PM
To: Chad Brooks <brooksc(5)bentonpud.org>; Tina Glines <glinest(5)bentonpud.org>; Shanna Everson 
<eversons(5)bentonpud.org>; dan.wickersham(5)noanet.net; walter.nelson(5)cngc.com;
Jeremy.T.WeaverPWilliams.com; ryan.sams(5)charter.com; christv.ross(5)ziplv.com; JOSEPH.CICHY@ziplv.com; 
cid(5)columbiairrigation.com; BWoodard(a)kid.org 
Cc: Jason Froelich <iason@harmsengineering.com>
Subject: [E] 22-053 E 23rd Ave. Subdivision Planning- Utilities

[EXTERNAL EMAIL]

Good afternoon,

We're planning a 4.08-acre subdivision with single-family homes located at 527 E 23rd Avenue, Kennewick, WA. See 
attached. Please provide a schematic of your facilities in the area so we can avoid any potential utility conflicts.

Thank you,

pai/uelle Poofe
CAD Drafter/ Designer

HARMS
ENGINEERING, inc

WE KEEP IT CIVIL

1632 W Sylvester Street, Pasco WA 99301 | 509.547.2679 | HarmsEnqineerinq.com
Confidentiality Statement:
The information contained in this e-mail, together with any attachments, are intended only for the personal and confidential use of the addressee(s) named above. If you are not the intended recipient of 
this message, or authorized to receive it for the intended recipient, you have received this message in error. You are not to review, use, disseminate, distribute or copy this message or any 
attachments. If you have received this message in error, please immediately notify us by return e-mail message and delete the original. Thank you.

8

mailto:JOSEPH.CICHY@ziplv.com
mailto:iason@harmsengineering.com


STATE OF WASHINGTON 

DEPARTMENT OF ECOLOGY 
Central Region Office 

1250 West Alder St., Union Gap, WA 98903-0009 • 509-575-2490 

November 7, 2022 

Donna Hutchinson 
Planning Division  
P.O. Box 910  
Prosser, WA 99350 

RE: 202205220, EA 2022-041, SUB 2022-003 

Dear Donna Hutchinson, 

Thank you for the opportunity to comment during the Optional Determination of Non Significance process for the 
Desert Pines Subdivision. We have reviewed the documents and have the following comments. 

WATER QUALITY 

Project with Potential to Discharge Off-Site 

If your project anticipates disturbing ground with the potential for stormwater discharge off-site, the NPDES 
Construction Stormwater General Permit is recommended. This permit requires that the SEPA checklist fully disclose 
anticipated activities including building, road construction and utility placements. Obtaining a permit may take 38-60 
days.  

The permit requires that a Stormwater Pollution Prevention Plan (Erosion Sediment Control Plan) shall be prepared 
and implemented for all permitted construction sites. These control measures must be able to prevent soil from being 
carried into surface water and storm drains by stormwater runoff. Permit coverage and erosion control measures must 
be in place prior to any clearing, grading, or construction. 

In the event that an unpermitted Stormwater discharge does occur off-site, it is a violation of Chapter 90.48 RCW, 
Water Pollution Control and is subject to enforcement action. 

Note: If the project will result in more than one acre of soil disturbance, but less than 5 acres of soil disturbance, it may 
be possible to obtain an Erosivity Waiver. 

More information on the stormwater program may be found on Ecology's stormwater website at: 
http://www.ecy.wa.gov/programs/wq/stormwater/construction/. Please submit an application or contact Lloyd Stevens, 
Jr. at the Dept. of Ecology, (509) 571-3866 or lloyd.stevensjr@ecy.wa.gov  with questions about this permit. 

Sincerely, 

Lucila Cornejo 
SEPA Coordinator 
Central Regional Office 
(509) 208-4590
crosepacoordinator@ecy.wa.gov

PCM 1.13
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TO: PLANNING DEPARTMENT 

FROM: CRISTINA WOODS 

DATE:10/31/2022  

SUBJECT: PRELIMINARY PLAT – SUB 2022-003 DESERT PINES SUBDIVISION 

Please add the following as conditions of final approval for the above reference plat: 

1. The developer shall provide a complete set of engineered construction drawings for review and
approval by the County and associated utilities.  The drawings shall contain all appropriate
information listed on the attached Minimum Plan Requirements.  Grading plan will include grading
to shape any drainage easements to route and fully contain all runoff based upon the 100-year storm
within the easement limits.  All plans and associated reports shall be prepared by a Professional
Engineer licensed to practice in the State of Washington

2. All construction shall be in accordance with the most current WSDOT Standard Specifications for
Road, Bridge and Municipal Construction, applicable Benton County Standard Plans and the
requirements of the County Engineer

3. All roads within this plat shall follow standard R-2 with the addition of a minimum 1-foot gravel
shoulder.  Roadways shall be designed for a minimum 25 mile per hour design speed

4. The pavement return radius at all intersections shall be a minimum of 35 feet

5. All stormwater from the roadways shall be contained on the plat and shall utilize surface infiltration
(ditches, swales, ponds) for detention.  The developer shall have an infiltration test performed at
each proposed detention area.  Tests shall be done with an infiltrometer using the falling head or
constant head method. Other methods of infiltration rate determination shall be approved by the
County

6. The developer shall provide a complete stormwater runoff report developed in accordance with the
Stormwater Management Manual for Eastern Washington accounting for all impervious and
pervious surfaces draining to the roadside ditches.  Design storm shall be a Modified SCS Type IA
with a 25-year return frequency

7. All signage including but not limited to stop signs, speed limit signs and street name signs shall be
installed by the developer in accordance with Benton County Standard Plans

8. All new power, telephone, cable TV and irrigation shall be installed outside of the County right of
way in the appropriate easements.  Domestic water piping may be installed within the County right
of way in accordance with a valid franchise agreement

PUBLIC WORKS DEPARTMENT 

PCM 1.14



Preliminary Plat – Desert Pines 
October 26, 2022 
Page 2 

9. Survey monuments, with cases and covers per Benton County Standard R-14B, shall be placed at
all road intersections, points of curvature, points of tangency, centers of cul-de-sacs, section corners
and quarter corners.  All monuments shall be set by a Professional Land Surveyor licensed to
practice in the state of Washington

10. Dedicate 60’ of right of way to Benton County for road purposes.

11. Relocate existing power pole at the intersection of Road X and E 23rd Ave outside of County right-
of-way

12. Remove any existing obstructions in the County right-of-way : trees, shrubs, walls etc.

13. After final approval of the road construction, one full size Mylar of the record drawings shall be
provided to Public Works.

Add the following notes to the face of the final plat 

1. Prior to the construction of any driveway or the issuance of any building permit for any lot within
this subdivision the property owner shall obtain a Road Approach Permit from the Benton County
Public Works Department and install the required temporary construction access

2. No trees, shrubs, weeds, fencing or other obstructions more than 24 inches in height are permitted
within Benton County right of way

3. Property owners that install grass, curbing, rock mulch or other landscaping within the County right
of way do so at their own risk.  The County will not repair or replace damaged landscaping due to
construction or maintenance operations

Add the following wording to note 5 on the face of the plat : 

“…All such maintenance and upkeep are the responsibility of the underlying property owner.” 
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Michelle Cooke

From: Clark Posey
Sent: Thursday, November 10, 2022 3:53 PM
To: Planning Department
Subject: RE: EA 2022-041 Notice of Application Agency Review

Fire Marshal Comment for EA # 2022-041 
“Desert Pines” 

Fire Hydrants will be required if the sub-division is hooking up to city services. A letter from the city entity 
providing the service  
will need to be submitted . 

City standards for Fire Hydrants will have to be met, with proof of service from the city public works 
department is required. 

Thank you, 

Clark 

From: Planning Department <Planning.Department@co.benton.wa.us>  
Sent: Wednesday, November 9, 2022 5:02 PM 
To: Benton Clean Air - Noah Lee <noah.lee@bentoncleanair.org>; seand@bfhd.wa.gov; Bureau of Land Management - 
Kevin Devitt District Manager (BLM_OR_SP_Mail@blm.gov) <BLM_OR_SP_Mail@blm.gov>; City of Kennewick - Brooke 
Swiney GIS (gis_help@ci.kennewick.wa.us) <gis_help@ci.kennewick.wa.us>; City of Kennewick 
<cedinfo@ci.kennewick.wa.us>; Columbia Irrigation District (CID@columbiairrigation.com) 
<CID@columbiairrigation.com>; sydney.hanson@dahp.wa.gov; Dept. of Archaeology and Historic Preservation - SEPA 
Review (sepa@dahp.wa.gov) <sepa@dahp.wa.gov>; Dept. of Fish and Wildlife-SEPA Review <R3planning@dfw.wa.gov>; 
Dept. of Natural Resources (sepacenter@dnr.wa.gov) <sepacenter@dnr.wa.gov>; Dept. of Natural Resources 
<dnrmisepacenter@dnr.wa.gov>; Dept. of Transportation (scplanning@wsdot.wa.gov) <scplanning@wsdot.wa.gov>; 
Fire District #1-Billie <billie@bentonone.org>; Fire District #1-Staff <staff@bentonone.org>; alex@futurewise.org; 
Futurewise <tim@futurewise.org>; Cristina Woods <Cristina.Woods@co.benton.wa.us>; Tom Price-Environmental 
Review Inc. (envreview@gmail.com) <envreview@gmail.com>; US Postal Service - Address Management System 
<Tina.C.Fisher@usps.gov>; Yakima Indian Nation-John Marvin <john_marvin@yakama.com>; Yakama Indian Nation 
SEPA Review <enviroreview@yakama.com>; Confederated Tribes of the Umatilla Indian Reservation - Ashley M. Morton 
(AshleyMorton@ctuir.org) <AshleyMorton@ctuir.org>; Umatilla Indian Nation <EricQuaempts@ctuir.org>; Brad O'Brien 
<Brad.Obrien@co.benton.wa.us>; Clark Posey <Clark.Posey@co.benton.wa.us>; Elizabeth Koerner 
<Elizabeth.Koerner@co.benton.wa.us>; Jenelle Schadler <Jenelle.Schadler@co.benton.wa.us>; Michelle Johnson 
<Michelle.Johnson@co.benton.wa.us>; Troy Taylor <Troy.Taylor@co.benton.wa.us>; Bureau of Reclamation - C. Garner 
(cgarner@usbr.gov) <cgarner@usbr.gov>; Bureau of Reclamation - L Hendrix - Bureau of Reclamation 
(lhendrix@usbr.gov) <lhendrix@usbr.gov>; Bureau of Reclamation -McKinley (cmckinley@usbr.gov) 
<cmckinley@usbr.gov> 
Subject: RE: EA 2022-041 Notice of Application Agency Review 

If you haven’t sent in your comments please do so asap and no later than November 15th if 
possible.  If you have any questions please contact our office. 

PCM 1.15
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Donna Hutchinson 
Office Assistant IV 
Community Development Dept. 
Planning Division 
PO Box 910 Prosser WA 99350 
(509) 786-5612

NOTICE OF PUBLIC DISCLOSURE: This e-mail account is public domain.  Any correspondence from or to this email account may be a 
public record.  Accordingly, this email, in whole or in part, may be subject to disclosure pursuant to RCW 42.56, regardless of any 
claim of confidentiality or privilege asserted by an external party. 

Prosser: We are located within the Road Department/Public Works Office on the first floor of the Benton County 
Courthouse at 620 Market St, Prosser WA 99350.   
Kennewick: Public Services Building at 102206 E Wiser Parkway, Kennewick, which houses the Planning, Building and 
Road Departments.  

From: Donna Hutchinson  
Sent: Tuesday, October 18, 2022 1:56 PM 
To: bentonbuildersllc@hotmail.com; KEPR TV <newsroom@keprtv.com>; KNDU News (news@kndu.com) 
<news@kndu.com>; KNDU TV <kvewnews@kvewtv.com>; KOLU FM <kolu@kolu.com>; KVEW 
(gmnorthwest@kvewtv.com) <gmnorthwest@kvewtv.com>; Prosser Record Bulletin (editor@recordbulletin.com) 
<editor@recordbulletin.com>; Tri City Herald (news@tri-cityherald.com) <news@tri-cityherald.com>; Yakima Herald 
(news@yakimaherald.com) <news@yakimaherald.com>; Benton Clean Air - Noah Lee <noah.lee@bentoncleanair.org>; 
seand@bfhd.wa.gov; Bureau of Land Management - Kevin Devitt District Manager (BLM_OR_SP_Mail@blm.gov) 
<BLM_OR_SP_Mail@blm.gov>; City of Kennewick - Brooke Swiney GIS (gis_help@ci.kennewick.wa.us) 
<gis_help@ci.kennewick.wa.us>; City of Kennewick <cedinfo@ci.kennewick.wa.us>; Columbia Irrigation District 
(CID@columbiairrigation.com) <CID@columbiairrigation.com>; sydney.hanson@dahp.wa.gov; Dept. of Archaeology and 
Historic Preservation - SEPA Review (sepa@dahp.wa.gov) <sepa@dahp.wa.gov>; Dept. of Fish and Wildlife-SEPA Review 
<R3planning@dfw.wa.gov>; Dept. of Natural Resources (sepacenter@dnr.wa.gov) <sepacenter@dnr.wa.gov>; Dept. of 
Natural Resources <dnrmisepacenter@dnr.wa.gov>; Dept. of Transportation (scplanning@wsdot.wa.gov) 
<scplanning@wsdot.wa.gov>; Fire District #1-Billie <billie@bentonone.org>; Fire District #1-Staff 
<staff@bentonone.org>; alex@futurewise.org; Futurewise <tim@futurewise.org>; Road Dept. - Cristina Woods 
(Cristina.Woods@co.benton.wa.us) <Cristina.Woods@co.benton.wa.us>; Tom Price-Environmental Review Inc. 
(envreview@gmail.com) <envreview@gmail.com>; US Postal Service - Address Management System 
<Tina.C.Fisher@usps.gov>; Yakima Indian Nation-John Marvin <john_marvin@yakama.com>; Yakama Indian Nation 
SEPA Review <enviroreview@yakama.com>; Confederated Tribes of the Umatilla Indian Reservation - Ashley M. Morton 
(AshleyMorton@ctuir.org) <AshleyMorton@ctuir.org>; Umatilla Indian Nation <EricQuaempts@ctuir.org>; Brad O'Brien 
<Brad.Obrien@co.benton.wa.us>; Clark Posey <Clark.Posey@co.benton.wa.us>; Elizabeth Koerner 
<Elizabeth.Koerner@co.benton.wa.us>; Jenelle Schadler <Jenelle.Schadler@co.benton.wa.us>; Michelle Johnson 
<Michelle.Johnson@co.benton.wa.us>; Troy Taylor <Troy.Taylor@co.benton.wa.us>; Bureau of Reclamation - C. Garner 
(cgarner@usbr.gov) <cgarner@usbr.gov>; Bureau of Reclamation - L Hendrix - Bureau of Reclamation 
(lhendrix@usbr.gov) <lhendrix@usbr.gov>; Bureau of Reclamation -McKinley (cmckinley@usbr.gov) 
<cmckinley@usbr.gov> 
Subject: EA 2022-041 Notice of Application Agency Review 

The Benton County Planning Department has prepared a Notice of Application in accordance with the 
State Environmental Policy Act regulation. This NOA is being circulated for review by all agencies with 
jurisdiction. We are circulating it for comments on the environmental impacts of this 
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action.  Information and the NOA itself may be found on at:  SEPA record number 202205220, "Desert 
Pines Subdivision"  

We appreciate your review of the proposal and return of comments no later than November 9, 2022. 
This proposal will not be acted upon before that time. 

Donna Hutchinson 
Office Assistant IV 
Community Development Dept. 
Planning Division 
PO Box 910 Prosser WA 99350 
(509) 786-5612

NOTICE OF PUBLIC DISCLOSURE: This e-mail account is public domain.  Any correspondence from or to this email account may be a 
public record.  Accordingly, this email, in whole or in part, may be subject to disclosure pursuant to RCW 42.56, regardless of any 
claim of confidentiality or privilege asserted by an external party. 

Prosser: We are located within the Road Department/Public Works Office on the first floor of the Benton County 
Courthouse at 620 Market St, Prosser WA 99350.   
Kennewick: Public Services Building at 102206 E Wiser Parkway, Kennewick, which houses the Planning, Building and 
Road Departments.  



Memorandum 
   Public Works 

PUBLIC WORKS DEPARTMENT 
1010 S. Chemical Drive * PO Box 6108 * Kennewick, WA  99336-0108 

509-585-4419 * 509-585-4451 Fax

Leading the Way 

To: Michelle Cooke, Planning Manager 
From: Kristin Stowe, Engineering Technician II 
Date: November 10, 2022 
Re: Public Works Utility Comments 
Project: SUB 2022-003 – 527 E 23rd Ave. 

1. An Outside Utility Agreement (OUA) will need to be signed by the Developer.  The permits
for this project cannot be released by the Permit Technician for connection to City utilities
until the Agreement has been recorded with the County.  The agreement needs to be on
legal size paper (8 ½” x 14”) and the signature must be notarized.

2. Developer must submit a comprehensive water, sewer, and storm plan for review and
approval by the City for the entire plat prior to approval of construction plans.
Comprehensive Plans can be submitted with the preliminary civil plan review. Water,
Sewer and Storm Comprehensive plans shall include pipe size on their proposal. Storm
design must include erosion control and conveyance of the upstream storm flow through
the site as well as overflows at low points and the effect on downstream capacity.

3. Provide water and sanitary sewer services for each proposed dwelling or building per
KMC 14.13.020, 14.22.020(1), KMC 17.13.095(1), KMC 17.12.055.

4. Water and sewer services to be constructed per City of Kennewick (COK) Detail 3-6.
5. The Developer shall provide and install one metered water service for each lot at their

own expense per COK Standard Drawing 3-6. The meter shall be placed as close to the
main line as possible (not in a driveway or parking area) per KMC 14.12.080.

6. There is an existing 12-inch water main in S Gum St.; Developer will be required to
extend this water main to serve the property, see COK Record Drawing B-3024.

7. Provide 15-foot wide easements or tracts centered over all water mains outside of the
right-of-way. These easements must extend to 5 feet behind fire hydrants.

8. The Developer shall provide and install one metered water service for each proposed
dwelling or building at their own expense per COK Standard Detail 3-6. The meter shall
be placed as close to the main line as possible (not in a driveway or parking area) per
KMC 14.12.080.

9. All proposed water main extensions must conform to the adopted City master plan, as
amended and must conform to an overall program for a grid system, with provisions
made for extensions of looping for circulation where at all possible per KMC 14.10.030.

10. Provide water lines and hydrants as required by Fire Department to meet fire protection.
11. Hydraulic modeling may be required based on fire flow requirements.
12. City potable water is not available for irrigation purposes unless special permission is

given by the Public Works Director. Contact CID in order to provide irrigation water to
irrigate the parcels.
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PUBLIC WORKS DEPARTMENT 
1010 S. Chemical Drive * PO Box 6108 * Kennewick, WA  99336-0108 

509-585-4419 * 509-585-4451 Fax

13. There is an existing 16-inch sanitary sewer main in S Gum St. installed by COK Record
Drawing C-4005.  Developer will be required to extend this water main to serve the
property, see COK Record Drawing B-3024.

14. Every proposed dwelling shall be separately connected with the public sewer per KMC
14.22.030(10).

15. Provide 15-foot wide easements or tracts centered over all sewer mains outside of the
right-of-way.

16. Provide a Storm Water Site Plan (drainage report) and storm design to retain and
dispose of a 25-year 24-hour storm following the Storm Water Management Manual for
Eastern Washington (SMMEW) and Section 5-8. Infiltration tests are required at the
location and depth of the planned infiltration structures along with a soils log to 5 feet
below that point. Design and construct all underground infiltration structures to meet the
Washington State Underground Injection Control (UIC) Rule. Provide an assessment of
the design against the UIC pretreatment requirements found in section 5-6 of the
SMMEW. Provide UIC registration numbers on the plans prior seeking the City’s
signature.

17. All plans showing existing utilities shall call out the Record Drawing set number that
installed the utilities. All plans need to clearly identify the size and type of water/sewer
utility that is being proposed or connected to (i.e. “Existing 8-inch Water” or similar).
Label private lines “Private”.

18. Any off site tracts, easements or agreements required for the project shall be submitted
with the civil plans for review. Before a permit can be issued for the project, the
easements or agreements shall be recorded at Benton County and a copy shall be
provided to Public Works. The Auditor File Number shall be added to the plans before
seeking City signature.

19. This site requires a Public Works Construction Permit. You may apply for this by
submitting the information below for Civil Plan Review through the City of Kennewick’s
Self Service Portal:

a. PDF copy of the Application for Civil Review and Storm Calculations.
b. One full size (24”x36”) PDF copy of the construction plans.

20. Construct all projects using current City Survey Data. After project completion, Record
Drawings showing improvements made on the property will be required prior to
acceptance of the construction permit(s). For detailed information on Kennewick Survey
Data and Record Drawings go to COK website at
https://www.go2kennewick.com/314/Civil-Plan-Review.

https://selfservice.ci.kennewick.wa.us/EnerGov_Prod/SelfService#/applicationAssistant?sectionName=All&moduleId=3&categoryName=All&showTemplates=false
https://www.go2kennewick.com/314/Civil-Plan-Review
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Donna Hutchinson

From: CID <cid@columbiairrigation.com>
Sent: Sunday, October 30, 2022 7:19 AM
To: Planning Department
Cc: Christy Batayola
Subject: [EXTERNAL]   RE: SUB 2022-003 Desert Pines Agency Review
Attachments: Short Plat Requirements.docx

EXTERNAL EMAIL WARNING!!!: This email originated from outside of Benton County. DO NOT click links or open attachments unless 
you recognize the sender and know the content is safe. 

Good Morning, 

This parcel is within the Columbia Irrigation District. Please see the attached requirements needed for approval from the 
District. In addition, there is a section of mainline that will need to be removed and retied in. CID will work with the 
project engineer. 

_|Ät YÜxá{ÅxÇà 
Office Manager 
Columbia Irrigation District 
10 E Kennewick Avenue 
Kennewick, WA  99336 
Phone:  (509) 586-6118 
Fax:  (509) 586-0485 
lfreshment@columbiairrigation.com 

From: Planning Department <Planning.Department@co.benton.wa.us>  
Sent: Wednesday, October 19, 2022 11:58 AM 
To: Fire District #1‐Billie <billie@bentonone.org>; Fire District #1‐Staff <staff@bentonone.org>; School District # 17‐Ryan 
Jones <Ryan.Jones@ksd.org>; CID <cid@columbiairrigation.com>; City of Kennewick ‐ Brooke Swiney GIS 
(gis_help@ci.kennewick.wa.us) <gis_help@ci.kennewick.wa.us>; City of Kennewick ‐ Scott Szendre 
(Scott.Szendre@ci.kennewick.wa.us) <Scott.Szendre@ci.kennewick.wa.us>; City of Kennewick ‐Martin Nelson 
<Martin.Nelson@ci.kennewick.wa.us>; City of Kennewick‐Joe Seet <Joe.Seet@ci.kennewick.wa.us>; Dept. of 
Transportation (scplanning@wsdot.wa.gov) <scplanning@wsdot.wa.gov>; Frontier Telephone 
<north.central.dbmc.control.desk@ncnetwork.net>; Cascade Natural Gas (Walter.Nelson@cngc.com) 
<Walter.Nelson@cngc.com>; Natural Resources Conservation Service <ray.gekosky@wa.usda.gov>; US Postal Service 
(ina.n.beutler@usps.gov) <ina.n.beutler@usps.gov>; US Postal Service ‐ Address Management System 
<Tina.C.Fisher@usps.gov>; WA Dept of Health ‐ Kelly Cooper ‐ WA Dept of Health ‐ Kelly Cooper 
(SEPA.reviewteam@doh.wa.gov) <SEPA.reviewteam@doh.wa.gov>; Cristina Woods 
<Cristina.Woods@co.benton.wa.us>; Ben Franklin Transit ‐ Bill Barlow (bbarlow@bft.org) <bbarlow@bft.org>; Ben 
Franklin Transit K. McMullen <KmcMullen@bft.org>; Ben Franklin Transit ‐ B. Windler <bwindler@bft.org>; Dept. of 
Ecology ‐ Lori White (lori.white@ecy.wa.gov) <lori.white@ecy.wa.gov>; Dept. of Ecology‐Former Orchards SEPA 
(FormerOrchards@ecy.wa.gov) <FormerOrchards@ecy.wa.gov>; Southeast Communication Center 
(k.lettrick@bces.wa.gov) <k.lettrick@bces.wa.gov>; Brad O'Brien <Brad.Obrien@co.benton.wa.us>; Clark Posey 
<Clark.Posey@co.benton.wa.us>; Elizabeth Koerner <Elizabeth.Koerner@co.benton.wa.us>; Michelle Johnson 
<Michelle.Johnson@co.benton.wa.us>; Troy Taylor <Troy.Taylor@co.benton.wa.us>; PARKS 
<PARKS@co.benton.wa.us>; seand@bfhd.wa.gov; Segregations <segregations@co.benton.wa.us>; Madison Murphy 
<Madison.Murphy@co.benton.wa.us>; Mosquito Control (admin@mosquitocontrol.org) 
<admin@mosquitocontrol.org>; Benton PUD‐Chad Brooks <Brooksc@bentonpud.org>; Benton PUD‐Shanna Everson 

PCM 1.18



2

<eversons@bentonpud.org>; Benton PUD‐tina Glines (glinest@bentonpud.org) <glinest@bentonpud.org>; 
langn@bentonpud.org; Benton PUD Addresses <webcsr@bentonpud.org>; J Waddell <waddellj@bentonpud.org>; 
Marietta Kostenko <kostenkm@bentonpud.org> 
Subject: SUB 2022‐003 Desert Pines Agency Review 

Attached  is a packet of materials for Agency Review on SUB 2022-003 Desert Pines 
Subdivision.  This is a 12 lot subdivision on E.E. 23rd Avenue.  We would appreciate your review and 
comments to us by November 3, 2022. 

If you have any questions regarding this material please contact our office. 

Donna Hutchinson 
Office Assistant IV 
Community Development Dept. 
Planning Division 
PO Box 910 Prosser WA 99350 
(509) 786-5612

NOTICE OF PUBLIC DISCLOSURE: This e‐mail account is public domain.  Any correspondence from or to this email account may be a 
public record.  Accordingly, this email, in whole or in part, may be subject to disclosure pursuant to RCW 42.56, regardless of any 
claim of confidentiality or privilege asserted by an external party. 

Prosser: We are located within the Road Department/Public Works Office on the first floor of the Benton County 
Courthouse at 620 Market St, Prosser WA 99350.   
Kennewick: Public Services Building at 102206 E Wiser Parkway, Kennewick, which houses the Planning, Building and 
Road Departments.  



Plat & Short Plat Requirements 

The following items must be completed prior to approval from the CID: 

1. All applicable fees must be paid in full.

2. All Irrigation Assessments must be paid in full.

3. Follow the District’s Standard Specifications for installing pipe and services.

4. Submit a copy of the short plat and the irrigation plan for approval. The Irrigation
Plan must be approved by CID prior to any excavation or start of the project. The
Irrigation Plan shall include:

A. Location and size of the irrigation easements
B. Location of new services
C. Show pipe and valve size

5. Installation of pipe and services per the approved irrigation plan shall be done by a
licensed and bonded contractor.

6. Prior to covering the installed pipe and services, call the District for an
inspection and final approval.

7. If applicable the developer will be responsible for payment of any CID
engineering cost associated with the project.
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Donna Hutchinson

From: Cristina Woods
Sent: Tuesday, October 25, 2022 3:21 PM
To: Donna Hutchinson
Subject: RE: EA 2022-041 Notice of Application Agency Review

Good afternoon 

Public Works has no comments for EA 2022‐041. 

Thank you 

Cristina Woods, MS ● Engineering Associate III 
Benton County Public Works 
102206 Wiser Parkway , Kennewick WA, 99338 
cristina.woods@co.benton.wa.us 
(509) 786-5611

From: Donna Hutchinson <Donna.Hutchinson@co.benton.wa.us>  
Sent: Tuesday, October 18, 2022 1:56 PM 
To: bentonbuildersllc@hotmail.com; KEPR TV <newsroom@keprtv.com>; news@kndu.com; kvewnews@kvewtv.com; 
KOLU FM <kolu@kolu.com>; KVEW (gmnorthwest@kvewtv.com) <gmnorthwest@kvewtv.com>; 
editor@recordbulletin.com; news@tri‐cityherald.com; news@yakimaherald.com; Benton Clean Air ‐ Noah Lee 
<noah.lee@bentoncleanair.org>; seand@bfhd.wa.gov; Bureau of Land Management ‐ Kevin Devitt District Manager 
(BLM_OR_SP_Mail@blm.gov) <BLM_OR_SP_Mail@blm.gov>; City of Kennewick ‐ Brooke Swiney GIS 
(gis_help@ci.kennewick.wa.us) <gis_help@ci.kennewick.wa.us>; City of Kennewick <cedinfo@ci.kennewick.wa.us>; 
Columbia Irrigation District (CID@columbiairrigation.com) <CID@columbiairrigation.com>; 
sydney.hanson@dahp.wa.gov; Dept. of Archaeology and Historic Preservation ‐ SEPA Review (sepa@dahp.wa.gov) 
<sepa@dahp.wa.gov>; Dept. of Fish and Wildlife‐SEPA Review <R3planning@dfw.wa.gov>; Dept. of Natural Resources 
(sepacenter@dnr.wa.gov) <sepacenter@dnr.wa.gov>; Dept. of Natural Resources <dnrmisepacenter@dnr.wa.gov>; 
Dept. of Transportation (scplanning@wsdot.wa.gov) <scplanning@wsdot.wa.gov>; Fire District #1‐Billie 
<billie@bentonone.org>; Fire District #1‐Staff <staff@bentonone.org>; alex@futurewise.org; Futurewise 
<tim@futurewise.org>; Cristina Woods <Cristina.Woods@co.benton.wa.us>; Tom Price‐Environmental Review Inc. 
(envreview@gmail.com) <envreview@gmail.com>; US Postal Service ‐ Address Management System 
<Tina.C.Fisher@usps.gov>; Yakima Indian Nation‐John Marvin <john_marvin@yakama.com>; Yakama Indian Nation 
SEPA Review <enviroreview@yakama.com>; Confederated Tribes of the Umatilla Indian Reservation ‐ Ashley M. Morton 
(AshleyMorton@ctuir.org) <AshleyMorton@ctuir.org>; Umatilla Indian Nation <EricQuaempts@ctuir.org>; Brad O'Brien 
<Brad.Obrien@co.benton.wa.us>; Clark Posey <Clark.Posey@co.benton.wa.us>; Elizabeth Koerner 
<Elizabeth.Koerner@co.benton.wa.us>; Jenelle Schadler <Jenelle.Schadler@co.benton.wa.us>; Michelle Johnson 
<Michelle.Johnson@co.benton.wa.us>; Troy Taylor <Troy.Taylor@co.benton.wa.us>; Bureau of Reclamation ‐ C. Garner 
(cgarner@usbr.gov) <cgarner@usbr.gov>; Bureau of Reclamation ‐ L Hendrix ‐ Bureau of Reclamation 
(lhendrix@usbr.gov) <lhendrix@usbr.gov>; Bureau of Reclamation ‐McKinley (cmckinley@usbr.gov) 
<cmckinley@usbr.gov> 
Subject: EA 2022‐041 Notice of Application Agency Review 
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The Benton County Planning Department has prepared a Notice of Application in accordance with the
State Environmental Policy Act regulation. This NOA is being circulated for review by all agencies with
jurisdiction. We are circulating it for comments on the environmental impacts of this 
action.  Information and the NOA itself may be found on at:  SEPA record number 202205220, "Desert
Pines Subdivision" 

We appreciate your review of the proposal and return of comments no later than November 9, 2022. 
This proposal will not be acted upon before that time. 

Donna Hutchinson 
Office Assistant IV 
Community Development Dept. 
Planning Division 
PO Box 910 Prosser WA 99350 
(509) 786-5612

NOTICE OF PUBLIC DISCLOSURE: This e-mail account is public domain.  Any correspondence from or to this email account 
may be a public record.  Accordingly, this email, in whole or in part, may be subject to disclosure pursuant to RCW 42.56, 
regardless of any claim of confidentiality or privilege asserted by an external party. 

Prosser: We are located within the Road Department/Public Works Office on the first floor of the Benton County 
Courthouse at 620 Market St, Prosser WA 99350.   
Kennewick: Public Services Building at 102206 E Wiser Parkway, Kennewick, which houses the Planning, Building and 
Road Departments.  



COMMISSIONERS’ AGENDA ACTION SHEET 
 

  

Meeting Date: January 24, 2023  

Subject: Line Item Transfer creating two facilities maintenance worker positions  

Presenter: Matt Rasmussen, Jeff Jones 

Prepared By: Matt Rasmussen  

Reviewed By: Jerrod Macpherson  

PA Review, Approval to Form: ☐  Yes     ☐  No     ☒  N/A      (If no, include reasoning for no approval) 

  
Type of Agenda Item: Type of Action Needed: (Multiple boxes can be checked, if necessary) 

 

 ☐  Consent Agenda  

 ☐  Public Hearing 

 ☒  Scheduled Business 

☐  Discussion Only 

☐  Decision / Direction 

☒  Sign Letter / Document 

☐  Pass Motion 

☒  Pass Resolution  

☐  Pass Ordinance 

☐  Execute Contract 

 

Summary / Background Information 

The County acquired the Old Kennewick General Hospital on November 1, 2022. The facility consists of over 
193,000 square feet of building space and 8.5 acres of property. The property has been largely vacant for 
several years with the last of the tenants leaving in August of 2022. Since acquiring the property the County 
has experienced a rash of break-ins and vandalism that have resulted in significant damage to the property, 
including rendering the heating system and fire protection systems for a large portion of the building 
inoperable. The irrigation system at the property also failed in the summer of 2022 which has resulted in much 
of the landscaping to be dead or dying. 

The County has invested in boarding up all the accessible windows on the building and added a contract for on 
site security services during off hours. This has helped significantly with the vandalism and break-ins. 
However, there is still a large need for facility upkeep at the site which is placing a tremendous burden on the 
existing facility maintenance staff. Work that needs to be completed includes, but is not limited to, repairing the 
damaged heating system and keeping it operational, repairing the fire protection system, removing damaged 
materials (ceiling tiles, flooring, drywall, etc.), repairing the irrigation system and removing dead landscaping, 
removing furniture, fixtures and equipment that are not necessary for the future use of the facility, surplusing 
unneeded items and generally keeping the other building systems operational. 

Fiscal Impact 

$323,000 for two Facilities Maintenance Workers for the 2023-2024 budget. 

Recommendation 

Staff recommends that the Board approve the Line Item Transfer creating the two facility maintenance worker 
positions. 

Suggested Motion 

I move to approve the line item transfer within fund 1600, behavioral health fund, creating two new 
Maintenance Worker positions. 



Dated this day of , 

Attest:

cc: Dept., Auditor Linda Ivey

RESOLUTION

BEFORE THE BOARD OF COMMISSIONERS OF BENTON COUNTY, WASHINGTON:

IN THE MATTER OF COUNTY FUNDS RE: TRANSFER OF FUNDS WITHIN 
BEHAVIORAL HEALTH, FUND NUMBER 1600, DEPARTMENT NUMBER 000.

BE IT RESOLVED, by the Board of Benton County Commissioners, that funds 
shall be transferred as outlined in Exhibit "A", attached hereto.

Clerk of the Board

Chairman of the Board

Member

Member

Constituting the Board of County Commissioners

of Benton County, Washington.



EXHIBIT "A"

Dept Name: Dept Nbr:

Fund Name: Fund Nbr:

TRANSFER FROM: TRANSFER TO:

BASE SUB LINE ITEM LINE ITEM NAME AMOUNT BASE SUB LINE ITEM LINE ITEM NAME AMOUNT

(6 digit) (4 digit) (6 digit) (4 digit)

5641100 54102 Contract Services $323,000 5641100 51671 Maintenance Worker $103,660

5641100 51925 Overtime $5,000

5641100 52102 Social Security $8,320

5641100 52103 Medical Insurance $33,140

5641100 52104 Retirement $11,140

5641100 52119 Paid Family Leave Act $240

5661100 51682 Maintenance Worker $103,660

5661100 51925 Overtime $5,000

5661100 52102 Social Security $8,320

5661100 52103 Medical Insurance $33,140

5661100 52104 Retirement $11,140

5661100 52119 Paid Family Leave Act $240

TOTAL $323,000 TOTAL $323,000

Explanation:

Prepared by: Linda Ivey Date:  24-Jan-2023

Approved  Denied  Date:  

Chairman

Member

Member

BENTON COUNTY LINE ITEM TRANSFER

2023/2024 Budget: The LIT is for 2 new positions in the Behavioral Health Fund 1600.  Position 1671 & Position 1682 are Maintenance Worker, Grade 
11, Nonbarg.  Positions are effective 2/1/2023.

Behavioral Health

000

1600



COMMISSIONERS’ AGENDA ACTION SHEET 
 

  

Meeting Date: 1/24/2023 

Subject: 

Commissioners’ Office Administrative Reorganization, New Position request, Classification 
of a Commissioners’ Office Support/Board of Equalization and Disability Board Secretary 
and Salary Placement, Reclassifying the Clerk of the Board job classification and 
establishing the salary grade. 

Presenter: Matt Rasmussen 

Prepared By: Linda Ivey/Matt Rasmussen 

Reviewed By: Jerrod MacPherson  

PA Review, Approval to Form: ☐  Yes     ☐  No     ☒  N/A      (If no, include reasoning for no approval) 

  
Type of Agenda Item: Type of Action Needed: (Multiple boxes can be checked, if necessary) 

 

 ☐  Consent Agenda  

 ☐  Public Hearing 

 ☒  Scheduled Business 

☐  Discussion Only 

☐  Decision / Direction 

☐  Sign Letter / Document 

☐  Pass Motion 

☒  Pass Resolution  

☐  Pass Ordinance 

☐  Execute Contract 
 

Summary / Background Information 

In an effort to improve efficiencies and to enhance operations within County Administration Departments, the County 
Administrator and the Deputy County Administrator are requesting a reorganization. The reorganization is budget 
neutral. An Office Assistant II position in the Facilities Department 110 will be ended/vacated. A new position is 
requested to be added to the Commissioners’ Office Department 107 which includes a job classification and 
establishing the salary grade as a Commissioners’ Office Support/Board of Equalization and Disability Board 
Secretary Position. Department leadership worked with HR to create a position classification description for the 
proposed Commissioners’ Office Support/Board of Equalization and Disability Board Secretary position. The Facilities 
position will be eliminated, and those Facilities Department administrative assistant duties/responsibilities will be 
shared amongst the existing Clerk to the Board and the newly proposed Commissioners’ Office Support position. It is 
recommended that the new Commissioners’ Office support position be a direct report to the Clerk to the Board. In 
working with HR on this restructure/reorganization, their recommendation is that this new position placement be at a 
Grade 9. The Clerk to the Board position is requested to be increased from a Grade 14 to Grade 15 non-bargaining 
due to the increased duties and supervisory responsibilities. 

Fiscal Impact 

Re-Organization. Budget neutral within the General Fund Dept 110 Facilities and Dept 107 Commissioners. 

Recommendation 

Recommend the Board of Benton County Commissioners approve the resolution classifying a Commissioners’ Office 
Support/Board of Equalization and Disability Board Secretary classification and salary placement as a Benton County 
Employee Non-Bargaining Grade 9.  

Recommend the Board of County Commissioners approve the resolution for the line-item transfer to approve funding 
for the Office Support/Board of Equalization and Disability Board Secretary and Clerk to the Board change to Grade 
15 Non-Bargaining. 

 

 



 

Suggested Motion 

 Move to approve classification of a Commissioners’ Office Support/Board of Equalization and Disability Board 
Secretary and salary placement as presented. 
 

 Move to approve reclassifying the Clerk to the Board job classification and establishing the salary grade for 
the Clerk to the Board Position in the Commissioners’ Office. 
 
 

 Move to approve the Transfer of Funds within the General Fund Fund 0010, Department 110 Facilities to 
Department 107 Commissioners as presented. 
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cc: HR, Auditor Prepared by: E. Wyant 

RESOLUTION 

BEFORE THE BOARD OF COMMISSIONERS OF BENTON COUNTY, WASHINGTON 

IN THE MATTER CLASSIFYING THE COMMISSIONERS’ OFFICE SUPPORT / BOARD OF 
EQUALIZATION AND DISABILITY BOARD SECRETARY JOB CLASSIFICATION AND 

ESTABLISHING THE SALARY GRADE FOR THE COMMISSIONERS’ OFFICE SUPPORT / 
BOARD OF EQUALIZATION AND DISABILITY BOARD SECRETARY POSITION IN THE 

COMMISSIONERS’ OFFICE 

WHEREAS, the County Administrator and the Deputy County Administrator in an effort to improve 
efficiencies and to enhance operations are requesting to classify a Commissioners’ Office 
Support/Board of Equalization and Disability Board Secretary; and 

WHEREAS, the Human Resources Department worked with the Deputy County Administrator to 
create the classification description of the Commissioners’ Office Support/Board of Equalization 
and Disability Board Secretary position; and 

WHEREAS, it is recommended that the Commissioners’ Office Support/Board of Equalization and 
Disability Board Secretary position be placed at a Grade 9 on the Benton County Employees Non-
Bargaining Salary Schedule; NOW THEREFORE, 

BE IT RESOLVED, the Board of Benton County Commissioners hereby approves the classification 
of the Office Support position to a Commissioners’ Office Support/Board of Equalization and 
Disability Board Secretary; and 

BE IT FURTHER RESOLVED, the Board of Benton County Commissioners hereby approves the 
attached Commissioners’ Office Support/Board of Equalization and Disability Board Secretary 
classification description; and 

BE IT FURTHER RESOLVED that the Board of Benton County Commissioners hereby approves the 
placement of the Commissioners’ Office Support/Board of Equalization and Disability Board 
Secretary position on the Benton County Employees Non-Bargaining Salary Schedule at a Grade 9; 
and 

BE IT FURTHER RESOLVED that the Board of Benton County Commissioners retains the right to 
modify or repeal this determination at their discretion and without prior notification; and 
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cc: HR, Auditor  Prepared by: E. Wyant 

 

BE IT FURTHER RESOLVED that this Resolution is not intended nor shall be interpreted as limiting 
or compromising the County’s “at will” employer status.  

 

Dated this________________ day of ________________, 2023. 

 

________________________                

Chairman of the Board 

 

________________________ 

Member 

 

________________________ 

Member  

                  

Attest.......................................................                        Constituting the Board of Commissioners 

                                   Clerk of the Board                                        of Benton County, Washington 

                     



BENTON COUNTY CLASSIFICATION DESCRIPTION 
12/2022 Commissioners Office Support/BOE and Disability Board Secretary PAGE  1  

TITLE: Commissioners Office Support/BOE and Disability Board 
Secretary 

DEPARTMENT:  Commissioners 

REPORTS TO: County Administrator 

FLSA: Non- Exempt 

SUMMARY:   

The Commissioners Office Support/BOE and Disability Board Secretary provides a full 
range of advanced-level clerical support for the Commissioners Offices and other 
departments under the purview of the County Administrator. This position acts as the office 
receptionist and provides support services as assigned, as well as supports the work of the 
Board of Equalization (BOE) and LEOFF I Disability Board by performing technical 
administrative assistance including drafting meeting minutes, preparing agendas, and 
coordinating meetings.  

EXAMPLES OF JOB DUTIES:  
(Duties listed are illustrative and not intended as an exhaustive listing.  This classification specification reflects 
the general concept and intent of the position and should not be construed as a detailed statement of all the 
requirement that may be inherent in the position.) 

Coordinates office operations, providing confidential administrative support to the 
Commissioners Office/BOE/Disability Board. Assists with administrative tasks involving 
personnel, travel, budget monitoring, development of forms, and clerical procedures and 
policies for the department.  

Assists the public, employees, managers, and vendors by phone, correspondence, or in-
person regarding Commissioners Office/BOE/Disability Board processes, policies, and 
related procedures, referring to the appropriate staff member as needed.  

Establishes, maintains, and updates files, lists, records, and logs on computerized and 
manual record keeping systems which includes verifying and inputting data specific to area 
of assignment; searching files and records for readily identifiable information; and other 
specific and unique needs as directed. 

Performs department fiscal functions, including accounts payable entry, and cash 
receipting, ensuring alignment with department goals and objectives and in compliance with 
Benton County standards and practices, and maintains related records.  

Serves as the secretary for the Benton County Board of Equalization and LEOFF I 
Disability Board; clerking meetings, including preparing meeting agendas, minutes and 
materials, and ensuring all administrative support processes are in compliance with 
statutory requirements.   



 BENTON COUNTY CLASSIFICATION DESCRIPTION 
12/2022 Commissioners Office Support/BOE and Disability Board Secretary PAGE  2  
 
 
Identifies process improvement opportunities within scope of assigned area. Researches 
and recommends improvements and participates in improvement projects. 
 
Pursues self-development and continuing personal development of skills and knowledge by 
attending ongoing educational workshops, reviewing professional publications, and 
establishing personal networks.  
 
KNOWLEDGE, SKILLS, AND ABILITIES:  
 
General knowledge of modern principles, methods, and practices in office administration.  
 
General knowledge of Benton County business and financial acumen and the application 
and interpretation of Benton County policies and procedures and federal, state, and local 
rules, laws, regulations, legislation, codes, and ordinances as they relate to area(s) of 
assignment.  
 
General troubleshooting skills to resolve issues or problems by analyzing trends and 
problems, identifying alternative solutions, interpreting compliance documentation, 
projecting consequences of proposed actions, and communicating and/or implementing 
recommendations in support of goals and maintaining compliance.  
 
General time management and mental and physical organization skills that support the 
ability to focus, have clarity, and use strategy to fulfill a variety of tasks successfully. 
 
General Skills in Microsoft Office Suite, the internet for research and the ability learn and 
develop proficient skills in the County-wide enterprise resource planning software, and 
other online portals for state agencies and benefits.  
 
Ability to exercise a high degree of independent judgment and discretion and maintain the 
confidentiality of sensitive and confidential information.  
 
Ability to write and speak clearly and concisely and to express ideas and recommendations 
effectively, orally, and in writing. 
 
Ability and willingness to establish and maintain communication and working relationships 
with peers, representatives from other agencies, vendors, public officials, and the general 
public using courtesy, tact, and good judgment.  
 
Ability to effectively present information, findings, proposals, training, or other information to 
a variety of audiences by clearly articulating, engaging the audience, assessing the needs 
of the audience, and using appropriate materials to help audience understand the 
message. 
 
Ability to identify and take advantage of opportunities, organize and prioritize several 
ongoing and frequently changing assignments to meet deadlines. 
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WORK ENVIRONMENT: 
 
The work environment characteristics described here are representative of those an 
employee encounters while performing the essential functions of this job. Reasonable 
accommodations may be made to enable individuals with disabilities to perform the 
essential functions. 
 

 Work may be performed in the following environmental conditions: 
o constantly: in an office environment, and 
o occasionally: near moving mechanical parts, outdoor weather conditions, and 

near dirt, dust, and shavings, exposed to other environmental conditions 
when interacting with employees who work in those conditions. 

 The noise level in the general work environment is moderate as in a standard 
business office. 

 
PHYSICAL DEMANDS: 
 
The physical demands described here are representative of those that must be met by an 
employee to successfully perform the essential functions of this job. Reasonable 
accommodations may be made to enable individuals with disabilities to perform the 
essential functions.  
 
The person in this position must be able to  

 spend the following amount of time in an activity:  
o constantly: talk or hear and use hands, fingers to handle or feel, or operate 

equipment or tools, 
o frequently: stand, walk, or sit for extended periods of time; climb, pull, push 

or balance, and 
o occasionally: stoop, kneel, crouch, or crawl; reach with hands and arms. 

 carry or transport items: 
o frequently: up to 10 pounds, and 
o occasionally: between 11 and 50 pounds.  

 have close vision (1- 20 inches) and have the ability to adjust focus. 
 
 
SPECIAL CONSIDERATIONS 

 May be required to travel occasionally within the local community, region, and 
across the state for meetings, requiring an overnight stay. 
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EDUCATION AND EXPERIENCE: 
 
Associate’s Degree. 
 
Two years’ of general office, clerical, or related experience. 
 
Or any combination of education and experience which would provide the applicant with the 
desired knowledge, skills, and abilities required to perform the job. 
 
Customer service experience preferred.  
 
Experience working in the public sector preferred.  
 
Ability to speak, read, and write in Spanish preferred. 
 
 
LICENSES, CERTIFICATES, & OTHER REQUIREMENTS:  
 
Employment at Benton County is contingent upon the results of a background check and 
eligibility for coverage by the County’s liability insurance carrier. Depending upon the 
position, background checks may include personal and professional references, social 
security verification, education and professional licensing verification, financial history, and 
criminal history. 
 
Valid Washington State driver’s license if driving a vehicle for County business.  
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cc: HR, Auditor  Prepared by: E. Wyant 

RESOLUTION 
 

BEFORE THE BOARD OF COMMISSIONERS OF BENTON COUNTY, WASHINGTON 

IN THE MATTER OF RECLASSIFYING THE CLERK TO THE BOARD JOB 
CLASSIFICATION AND ESTABLISHING THE SALARY GRADE FOR THE CLERK TO THE 

BOARD POSITION IN THE COMMISSIONERS OFFICE 
 

WHEREAS, the County Administrator and the Deputy County Administrator in an effort to improve 
efficiencies and to enhance operations are requesting to reclassify the Clerk to the Board position; 
and 

WHEREAS, the Human Resources Department worked with the Deputy County Administrator to 
revise the classification description of the Clerk to the Board position; and 

WHEREAS, it is recommended that the Clerk to the Board position be placed at a Grade 15 on the 
Benton County Employees Non-Bargaining Salary Schedule; NOW THEREFORE, 

BE IT RESOLVED, the Board of Benton County Commissioners hereby approves the 
reclassification of the Clerk to the Board position; and 

BE IT FURTHER RESOLVED, the Board of Benton County Commissioners hereby approves the 
attached Clerk to the Board classification description; and 

BE IT FURTHER RESOLVED that the Board of Benton County Commissioners hereby approves the 
placement of the Clerk to the Board position on the Benton County Employees Non-Bargaining Salary 
Schedule at Grade 15; and 

BE IT FURTHER RESOLVED that the Board of Benton County Commissioners retains the right to 
modify or repeal this determination at their discretion and without prior notification; and 
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BE IT FURTHER RESOLVED that this Resolution is not intended nor shall be interpreted as limiting 
or compromising the County’s “at will” employer status.  

 

Dated this________________ day of ________________, 2023. 

 

________________________                

Chairman of the Board 

 

________________________ 

Member 

 

________________________ 

Member  

                  

Attest.......................................................                        Constituting the Board of Commissioners 

                                   Clerk of the Board                                        of Benton County, Washington 
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TITLE: Clerk to the Board  

DEPARTMENT: Commissioners’ Office  

REPORTS TO: County Administrator 

FLSA: Non-Exempt 

SUMMARY: 
 
The Clerk to the Board serves as the Secretary to the Board of County Commissioners (BOCC), 
oversees the agenda submittal process, creates transcripts of County Commissioner board 
meetings, and provides advanced administrative and technical support to contribute to efficient 
operations.  
 
EXAMPLES OF JOB DUTIES:  
(Duties listed are illustrative and not intended as an exhaustive listing.  This classification specification reflects the general 
concept and intent of the position and should not be construed as a detailed statement of all the requirement that may be 
inherent in the position.) 

 
Attends all meetings and public hearings of the Board of Commissioners and records evidence 
presented, testimony given, and action taken by the Board. Prepares minutes of the same for entry 
into the Commissioners Journal and maintains the Journal and Resolution Index to the Journal as 
well as a tape inventory of recorded meetings. 
 
Prepares necessary legal notices and documents as needed to meet legal requirements for public 
hearings, land and equipment sales, leases, bid openings and construction documents, and 
formation of sewer/fire/water districts. 
 
Distributes copies of resolutions, ordinances, and other legal documents in order to apprise 
departments of action taken by the Board. 
 
Creates, develops, and maintains systems and records including files, lists, logs, and other 
recordkeeping systems utilizing computerized and manual systems that provide for proper 
evaluation, control, retention, destruction, and documentation of assigned operations according to 
current department and County practices.  
 
Assists the public, employees, managers, and vendors by phone, correspondence, or in-person 
regarding department processes, policies, and related procedures, referring to the appropriate staff 
member as needed.  
 
Identifies process improvement opportunities within scope of assigned area. Researches and 
recommends improvements and participates in improvement projects. 
 
Monitors, reports, interprets, and communicates new trends, innovations, or changes to federal, 
state and local rules, laws, appeals, regulations, codes, and ordinances as they relate to the 
assigned areas and responsibilities and recommends and leads changes to written policies, 
procedures, manuals, forms, workflow documents, and recordkeeping to ensure efficiency, 
effectiveness, and compliance. 
 
Pursues self-development and continuing personal development of skills and knowledge by 
attending ongoing educational workshops, reviewing professional publications, and establishing 
personal networks.  
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KNOWLEDGE, SKILLS, AND ABILITIES: 
 
Proficient knowledge of modern principles, methods, and practices as it relates to area(s) of 
assignment.  
 
Proficient knowledge of Benton County business and financial acumen and the application and 
interpretation of Benton County policies and procedures and federal, state, and local rules, laws, 
regulations, legislation, codes, and ordinances as they relate to area(s) of assignment.  
 
Proficient troubleshooting skills to resolve issues or problems by analyzing trends and problems, 
identifying alternative solutions, interpreting compliance documentation, projecting consequences 
of proposed actions, and communicating and/or implementing recommendations in support of 
goals and maintaining compliance.  
 
Proficient time management and mental and physical organization skills that support the ability to 
focus, have clarity, and use strategy to fulfill a variety of tasks successfully. 
 
Proficient Skills in Microsoft Office Suite, the internet for research and the ability to learn and 
develop proficient skills in the County-wide enterprise resource planning software, and other 
online portals for state agencies and benefits.  
 
Ability to exercise a high degree of independent judgment and discretion and maintain the 
confidentiality of sensitive and confidential information.  
 
Ability to write and speak clearly and concisely and to express ideas and recommendations 
effectively, orally, and in writing. 
 
Ability and willingness to establish and maintain communication and working relationships with 
peers, representatives from other agencies, vendors, public officials, and the general public using 
courtesy, tact, and good judgment.  
 
Ability to effectively present information, findings, proposals, training, or other information to a 
variety of audiences by clearly articulating, engaging the audience, assessing the needs of the 
audience, and using appropriate materials to help audience understand the message. 
 
Ability to identify and take advantage of opportunities, organize, and prioritize several ongoing 
and frequently changing assignments to meet deadlines. 
 
WORK ENVIRONMENT: 
 
The work environment characteristics described here are representative of those an employee 
encounters while performing the essential functions of this job. Reasonable accommodations may 
be made to enable individuals with disabilities to perform the essential functions. 
 

 Work may be performed in the following environmental conditions:  
o constantly in a standard office environment.  

 The noise level in the work environment is usually quiet to moderate, a typical office 
environment.  
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PHYSICAL DEMANDS: 
 
The physical demands described here are representative of those that must be met by an 
employee to successfully perform the essential functions of this job. Reasonable accommodations 
may be made to enable individuals with disabilities to perform the essential functions.  
 
The person in this position must be able to  

 spend the following amount of time in an activity:  
o constantly: talk or hear and use hands, fingers to handle or feel, or operate 

equipment or tools, 
o frequently: stand, walk, or sit for extended periods of time; climb, pull, push or 

balance, and 
o occasionally: stoop, kneel, crouch, or crawl; reach with hands and arms. 

 carry or transport items: 
o frequently: up to 10 pounds, and 
o occasionally: between 11 and 50 pounds.  

 have close vision (1- 20 inches) and the ability to adjust focus. 
 
SPECIAL CONSIDERATIONS 

 May be required to travel frequently within the local community and occasionally within the 
region, and across the state for meetings, requiring an overnight stay. 

 
EDUCATION AND EXPERIENCE: 
 
High School Diploma, or G.E.D, and three years of progressively responsible secretarial 
experience, or any combination of education and experience which would provide the applicant 
with the desired knowledge, skills, and abilities required to perform the job. 
 
AA Degree preferred. 
 
Public sector or government employer experience preferred. 

LICENSE, CERTIFICATES AND OTHER REQUIREMENTS: 
 
Employment at Benton County is contingent upon the results of a background check and eligibility 
for coverage by the County’s liability insurance carrier. Depending upon the position, background 
checks may include personal and professional references, social security verification, education 
and professional licensing verification, financial history, and criminal history. 
 
Valid Washington State driver’s license if driving a vehicle for County business.  
 



Dated this day of , 

Attest:

cc: Dept., Auditor Linda Ivey

RESOLUTION

BEFORE THE BOARD OF COMMISSIONERS OF BENTON COUNTY, WASHINGTON:

IN THE MATTER OF COUNTY FUNDS RE: TRANSFER OF FUNDS WITHIN 
GENERAL FUND FUND NUMBER 0010, DEPARTMENT NUMBER 110 TO 107.

BE IT RESOLVED, by the Board of Benton County Commissioners, that funds 
shall be transferred as outlined in Exhibit "A", attached hereto.

Clerk of the Board

Chairman of the Board

Member

Member

Constituting the Board of County Commissioners

of Benton County, Washington.



EXHIBIT "A"

Dept Name: Dept Nbr:

Fund Name: Fund Nbr:

TRANSFER FROM: 110 TRANSFER TO: 107

BASE SUB LINE ITEM LINE ITEM NAME AMOUNT BASE SUB LINE ITEM LINE ITEM NAME AMOUNT

(6 digit) (4 digit) (6 digit) (4 digit)

5183010 51318 Office Assistant II $60,813 5131000 51685 Office Support - Secretary $99,450

5235000 51318 Office Assistant II $44,838 5131000 52102 Social Security $7,608

5183010 52102 Social Security $4,652 5131000 52103 Medical Insurance $32,653

5235000 52102 Social Security $3,430 5131000 52104 Retirement $10,190

5183010 52103 Medical Insurance $19,901 5131000 52119 Paid Family Leave Act $219

5235000 52103 Medical Insurance $14,674 5113000 51147 Clerk to the Board $7,830

5183010 52104 Retirement $6,233 5113000 52102 Social Security $600

5235000 52104 Retirement $4,596 5113000 52104 Retirement $803

5183010 52119 Paid Family Leave $134 5113000 52119 Paid Family Leave Act $17

5235000 52119 Paid Family Leave $99

TOTAL $159,370 TOTAL $159,370

Explanation:

Prepared by: Linda Ivey Date:  18-Jan-2023

Approved  Denied  Date:  

Chairman

Member

Member

BENTON COUNTY LINE ITEM TRANSFER

2023 Reorganization between General Fund Dept 110 Facilities and Dept 107 Commissioners.  The Reorganization is budget neutral.  Facilities 
Position 1318 Office Assistant II ends effective 2/1/2023.  Position 1147 Clerk to the Board  changes from a Grade 14 non-barg to Grade 15 non-barg 
effective 2/1/2023.  New Position 1685 Office Support - Secretary Grade 9 non-barg effective 2/1/2023.

Facilities to Commissioners

General Fund

110 to 107

0010
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