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___________________________________________________________________________________________________________ 
P.O. Box 190, Prosser, WA  99350-0190; (509) 786-5600 or (509) 736-3080, Fax (509) 786-5625 

commissioners@co.benton.wa.us 

 

Juvenile 

h. Agreement w/Washington Office of Superintendent of Public Instruction Child Nutrition 

Programs for Meals Served to Youth in the Detention Center   

i. Contract Amendment No. 1 w/Apollo Sheet Metal for Kitchen Maintenance Services  

j. Contract Amendment No. 1 w/Regional Toxicology Services for Urinalysis Supplies and 

Testing  

Office of Public Defense 

k. Amended Juvenile Court Public Defense Contract w/Diana Anderson 

l. Amended Juvenile Court Public Defense Contract w/Jennifer Azure  

m. Superior Court Public Defense Contract w/Heather Villani; Amending Resolution 2020-204  

Parks    

n. Line Item Transfer, Fund No. 0000-101, Dept. 126 

Public Works 

o. Purchase of Sign Materials for 2020 From Newman Signs   

 

Public Comment ~ cancelled 

 

Scheduled Business 

 

    Benton County Newspaper Bid ~ M Rasmussen  

 

   Families First Coronavirus Response Act (FFCRA) Policy ~ S Hallstrom 
  

   Benton County Emergency Declaration Continued Discussion ~ J MacPherson & M Rasmussen 

 

   Other Business   
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MINUTES 
 

BOARD OF BENTON COUNTY COMMISSIONERS 
 

Regular Board Meeting 
Tuesday, March 31, 2020, 9:00 a.m.  

Meeting provided by Video Live-Broadcast 
 

 
Present: Chairman James Beaver 
  Commissioner Shon Small (via/teleconference) 
  Commissioner Jerome Delvin (via/teleconference) 
  County Administrator Jerrod MacPherson 
  Clerk of the Board Cami McKenzie 
  
Benton County Employees Present During All or a Portion of the Meeting:  Adam Fyall, 
Sustainable Development Manager; Deputy County Administrator Matt Rasmussen; DPA Ryan 
Brown; Finance Manager Linda Ivey; IT Manager Robert Heard; Robert Blain, Director of 
Operations/Capital Assets; Shyanne Palmus, Communications Coordinator.   
 
Approval of Minutes 
 
The Minutes of March 17, 2020 were approved. 
 
Consent Agenda 
 
MOTION:  Commissioner Small moved to approve the consent agenda items “a” through “m”.  
Commissioner Delvin seconded and upon vote, the Board approved the following: 
 
Auditor 

a. Appointments to the Benton County Accessible Community Advisory Committee 
Board of Equalization 

b. Reappointment of Chuck Wierman to the Board of Equalization 
Commissioners  

c. Line Item Transfer, Fund No. 0130-101, Dept. 000 
d. Appointment of Jeff Tarr to the Benton Irrigation District Board of Directors  

Corrections 
e. Emergency Contract w/Young’s Service Masters Cleaning Services for As Needed 

Disinfecting and Cleaning Services in the Jail   
Human Resources 

f. Agreement w/Public Safety Testing, Inc. for Promotional Testing Services for Corrections 
Department 

g. Authorizing Information Technology to Fill Funded IT Supervisor Position 
Human Services 

h. Contract w/WA State Department of Commerce, Community Service and Housing 
Division for COVID-19 Outbreak Emergency Housing Grant  
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Information Technology 
i.  Approving the Scope of Work for Cisco Call Manager and Unity Voice Improvements by 

CompuNet, Inc. 
Juvenile 

j. Line Item Transfer, Fund No. 0115-101, Dept. 171  
k. Contract w/Connections Consulting MA LLC for Interpreter Services  

Planning    
l. Final Plant of Dove Ridge – SUB 2019-007 

Public Works 
m. Accepting Work Performed by Southern Folger Detention Equipment Company for the 

Security Systems Retrofit Project     
 
Public Comment ~ Cancelled 
 
Benton County Emergency Declaration (Resolution 2020-258) Discussion 

 
Mr. MacPherson presented a Resolution amending Resolution 2020-258, providing an extension 
through April 12, 2020 or until the end of the Governor’s “Stay at Home Order”, whichever is later 
and have Benton County continue to operate as they have since the declaration.   
 
Commissioner Small said he appreciated this amendment and that it would be a matter of Benton 
County mirroring the State’s guidelines.   
 
MOTION:  Commissioner Small moved to approve the Resolution Amending Resolution 2020- 
258 - Declaration of Emergency in Benton County and Extending the Dates Granting Authority  
to Adjust Office Hours Effective March 18, 2020 and Approve Tele-Commuting Options and/or 
Paid Administrative Leave or Other Available Leave for the Period March 23, 2020 Through  
April 12, 2020 or Until the End of the Governor's Stay at Home Order, whichever is later.   
 
Commissioner Delvin seconded and upon vote, the motion carried unanimously. 
 
Other Business 
 
Locker Room Access – Corrections 
 
Commissioner Delvin said the Chief of Corrections had expressed concern about employees 
coming to work and going home in their work clothes, without access to a locker room.  He said 
the Sheriff continued to deny access to the locker room to the employees.  He recommended the 
Board send a letter to the Sheriff, stating the Board’s intent to put in a door to allow the Corrections 
Department staff access to the locker rooms, for their health and safety, as well as their families.    
 
MOTION:  Commissioner Delvin moved to approve the letter to the Sheriff, as presented.  
Commissioner Small seconded. 
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Discussion  
 
Chairman Beaver said the facilities were owned by the community and taxpayers, and not the 
tenant, and it was upsetting to have the Sheriff put in rules about a building he did not own.  
 
Upon vote, the motion carried unanimously.   
 
Meeting Cancellation and Continuation of Bid Opening 
 
Mr. MacPherson recommended the Board cancel the regular meeting of April 7, 2020 and plan to 
hold the April 14, 2020 meeting. Additionally, there was as bid opening for the official county 
newspaper scheduled for the April 7, 2020 meeting and he recommended moving that bid opening 
to April 14, 2020.  The Board agreed.   
 
Account Payables 
 
Check Date: 03/20/2020 
 
Warrant #: 204519-204865 
Total all funds:  $14,829.73 
 
EFT’s #: 1196-1202 
Transfers #: 3202001-3202008 
Total all funds:  $627,671.06 
 
Warrant #: 204866-205058 
Total all funds:  $2,048,837.67 
 
Check Date:  03/27/2020 
 
EFT’s:  1203-1228 
Transfers #: 3272001-3272008 
Total all funds: $763,907.50 
 
Warrant #: 205231-205364 
Total all funds: $457,449.04 
 
Total amounts approved by fund can be reviewed in the Benton County Auditor’s Office. 
 
Resolutions 
 
2020-259: Appointments to the Benton County Accessible Community Advisory Committee 
2020-260: Reappointment of Chuck Wierman to the Board of Equalization 
2020-261: Line Item Transfer, Fund No. 0130-101, Dept. 000 
2020-262: Appointment of Jeff Tarr to the Benton Irrigation District Board of Directors  
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2020-263: Emergency Contract w/Young’s Service Masters Cleaning Services for As Needed 
Disinfecting and Cleaning Services in the Jail   

2020-264: Agreement w/Public Safety Testing, Inc. for Promotional Testing Services for 
Corrections Department 

2020-265: Authorizing Information Technology to Fill Funded IT Supervisor Position 
2020-266: Contract w/WA State Department of Commerce, Community Service and Housing 

Division for COVID-19 Outbreak Emergency Housing Grant  
2020-267: Approving the Scope of Work for Cisco Call Manager and Unity Voice 

Improvements by CompuNet, Inc. 
2020-268: Line Item Transfer, Fund No. 0115-101, Dept. 171  
2020-269: Contract w/Connections Consulting MA LLC for Interpreter Services  
2020-270 Final Plant of Dove Ridge – SUB 2019-007 
2020-271: Accepting Work Performed by Southern Folger Detention Equipment Company for 

the Security Systems Retrofit Project     
2020-272: Amending Resolution 2020-258 - Declaration of Emergency in Benton County and 

Extending the Dates  
 
There being no further business before the Board, the meeting adjourned at approximately 9:11 
a.m.    
 
 
_______________________________   ______________________________ 
Clerk of the Board      Chairman 
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MINUTES 
 

BOARD OF BENTON COUNTY COMMISSIONERS 
 

Special Board Meeting 
Thursday, April 2, 2020 – 1:30 p.m.  

Meeting provided by Video/Telephonic Live-Broadcast 
 

Present: Chairman James Beaver 
  Commissioner Shon Small (via/teleconference) 
  Commissioner Jerome Delvin (via/teleconference) 
  County Administrator Jerrod MacPherson 
  Clerk of the Board Cami McKenzie 
  
Benton County Employees Present During All or a Portion of the Meeting:   Deputy County 
Administrator Matt Rasmussen; DPA Ryan Brown; IT Manager Robert Heard; Robert Blain, 
Director of Operations/Capital Assets; Shyanne Palmus, Communications Coordinator; Scott 
Souza, Chief of Corrections; DPA Stephen Hallstrom.   
 
Pursuant to the Governor’s Proclamation, there is no physical location for this meeting. 
 
Discussion – Need for Locker Room Facilities for Correction Officers in Response to the 
Corona Virus Pandemic and Consideration and Decision to Provide Such Facilities on a 
Timely Basis 
 
Jerrod MacPherson said after the Board authorized the letter to the Sheriff regarding locker room 
access and installation of temporary security measures, Facilities’ staff were met by Sheriff’s 
deputies and directed to cease and desist.   
 
Chief of Corrections Scott Souza said they continued to make every effort to protect their staff and 
they needed for staff to be able to change clothes and take a shower, if needed.  Chief Souza then 
outlined the measurers and steps they had taken since March 3 in response to the Corona Virus 
pandemic. He reiterated they needed locker rooms, in light of the dangers of Covid-19, so they 
could change clothes or shower so they did not go home in the same clothes after being on a 12-
hour shift in the jail, for the safety of themselves and their families.   
 
There was a discussion about employees changing in the parking lot, restrictions on daily inmate 
intakes, and medical screening.  Chief Souza stated that everybody that came into the jail, inmates 
and staff alike, were screened by medical staff.   
 
Robert Blain stated that he got involved in the project in December and put out an RFP for an 
architect for design of locker rooms for the Corrections Department.  Additionally, an MOU was 
put together regarding access and sent to the Sheriff; conversations with the Sheriff about this 
MOU had not been able to move forward.   
 
Mr. MacPherson presented a resolution temporarily re-assigning control of the locker rooms from 
the Sheriff to the Corrections Department.  It would add an entry point outside so the employees 
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did not have to go through the Sheriff’s office to gain access.  Additionally, it would authorize 
staff to take all steps necessary to make the changes.   

The Board heard briefly, telephonically, from union representatives, including Jesus Alverez and 
Scott Runge and an attorney, Alan Harvey, regarding their concerns about access to a locker room 
for the safety of the officers, their families and community and other issues. 

Commissioner Delvin said he wanted to add language to the resolution to give authority for the 
County Administrator have authority to initiate legal action if the Sheriff interfered again.  He 
requested the Board recess so staff could make the necessary changes to the resolution. 

Mr. MacPherson reiterated this was a temporary solution, and would be a new entrance outside 
the wall, to be used by both the Sheriff’s Office employees and Corrections employees. 
Additionally, they looked at the extra locker rooms and determined they would not meet the needs 
of the Corrections officers. 

The Board indicated it was not negotiating with the guilds right now and other issues could be 
brought up later.    

The Board recessed, reconvening at 2:15 pm. 

The proposed resolution added language for the County Administrator to be authorized to take all 
steps necessary, including but not limited to requesting that the Prosecuting Attorney appoint a 
special deputy prosecutor to initiate legal action against the Sheriff if he interfered with the 
implementation of this resolution.   

MOTION:  Commissioner Delvin move to approve the resolution temporarily re-assigning 
control of certain locker rooms within the space occupied by the Benton County Sheriff’s office 
to the Benton County Corrections Department, as modified.  Commissioner Small seconded. 

Discussion 

Commissioner Delvin said this was a temporary reassignment and once the declaration of 
emergency was over, the Board would revisit this issue.   

Upon vote, the motion carried unanimously. 

Resolution No. 2020-273:  Temporarily Re-Assigning Control of Certain Locker Rooms 
Within the Space Occupied by the Sheriff’s Office to the Benton County Corrections Department 

There being no further business before the Board, the meeting adjourned at approximately 2:18 
p.m. 

_______________________________ ______________________________ 
Clerk of the Board Chairman 



Dated this day of , 

Attest:

cc: Dept., Auditor C. McKenzie

RESOLUTION

BEFORE THE BOARD OF COMMISSIONERS OF BENTON COUNTY, WASHINGTON:

IN THE MATTER OF COUNTY FUNDS RE: TRANSFER OF FUNDS WITHIN 
CURRENT EXPENSE FUND NUMBER 0000101, DEPARTMENT NUMBER 110.

BE IT RESOLVED, by the Board of Benton County Commissioners, that funds 
shall be transferred as outlined in Exhibit "A", attached hereto.

Clerk of the Board

Chairman of the Board

Member

Member

Constituting the Board of County Commissioners

of Benton County, Washington.



EXHIBIT "A"

Dept Name: Dept Nbr:

Fund Name: Fund Nbr:

TRANSFER FROM:  TRANSFER TO: 
BASE SUB LINE ITEM LINE ITEM NAME AMOUNT BASE SUB LINE ITEM LINE ITEM NAME AMOUNT

(6 digit) (4 digit) (6 digit) (4 digit)

518-301 4125 Janitorial $5,000 518-301 1925 Overtime $5,000

523-500 4102 Contract Services $4,000 523-500 1931 Pager Pay $4,000

TOTAL $9,000 TOTAL $9,000

Explanation:

Prepared by: Cami McKenzie Date:  03-Apr-2020

Approved  Denied  Date:  4/14/2020

Chairman

Member

Member

BENTON COUNTY LINE ITEM TRANSFER

Transfer needed to clean up line items that are negative and that will potentially go negative before the end of the budget cycle.  

Facilities

Current Expense

110

0000101



COMMISSIONERS’ AGENDA ACTION SHEET 
   

Meeting Date: April 14, 2020  

Subject: 
Contract w/ Meier Architecture & Engineering for the Design of the new Benton County 
Shooting Range  

Presenter: N/A 

Prepared By: Paul Schut  

Reviewed By:   
  

Type of Agenda Item: Type of Action Needed: 
 

 ☒  Consent Agenda  
 ☐  Public Hearing 
 ☐  Scheduled Business 

☐  Discussion Only (1st) 

☐  Discussion Only (2nd) 

☐  Decision/Direction 

☐  Pass Motion 

☒  Pass Resolution  

☐  Pass Ordinance 

 

Summary / Background Information 
RFQ was advertised February 2020 for the design of a new shooting range for the Sheriff’s Office & the 
Corrections Department Staff. The shooting range shall include gravel pad with concrete walkways, a three-
sided, steel building with concrete floors, pads, shooting target system, and electrical for two (2) 40-feet 
shipping containers, and stadium style lighting. 

Meier Architecture & Engineering was chosen by county staff as most qualified to do the work.   

Fiscal Impact 
Amount: $55,000  

Fund:  Capital Projects Fund (Fund #  0305-101)  

 

 

Recommendation 
Approved Contract with Meier Architecture & Engineering for the design of the new Benton County Shooting 
range 

 

 

Suggested Motion 
Consent Agenda 



 

Orig.:  Commissioners                                P. Schut 
c:  Auditor, CM 

 

RESOLUTION 
 
BEFORE THE BOARD OF COMMISSIONERS OF BENTON COUNTY, WASHINGTON: 
 
 
IN THE MATTER OF EXECUTING A PROFESSIONAL SERVICES CONTRACT WITH MEIER ARCHITECTURE & 
ENGINEERING, INC. FOR PROVIDING ARCHITECTURAL AND ENGINEERING SERVICES FOR THE SHOOTING 
RANGE EXPANSION AT RATTLESNAKE SHOOTING FACILITY 
 
WHEREAS, qualifications were solicited to provide architectural and engineering services for the Shooting 
Range Facility at Rattlesnake Shooting Facility; and 
 
WHEREAS,  after  review  of  qualifications  submitted,  it  was  determined  that  Meier  Architecture  & 
Engineering, Inc., Kennewick, Washington, would best be able to provide the services needed; and 
 
WHEREAS, a Professional Services Contract has been prepared, reviewed and approved as to form by our 
departmental deputy prosecuting attorney, and signed by Meier Architecture & Engineering, Inc.; NOW, 
THEREFORE, 
 
BE  IT RESOLVED,  that  the Board of County Commissioners hereby approves  the Professional Services 
Contract with Meier Architecture & Engineering, Inc. of Kennewick, Washington to provide professional 
architectural and engineering services for the shooting range expansion project with a maximum total 
amount payable not  to exceed $55,000.00,  including Washington State Sales Tax, unless agreed  to by 
amendment by both parties; and 
 
BE IT FURTHER RESOLVED the term of this contract commences on this date and terminates on June 30, 
2021. 
 
Dated this 14th day of April 2020. 

             
                      

Chairman of the Board. 
      
 

           
                        Chairman Pro‐Tem. 

      
 
                                                

                                               Member.   
 Attest:                     Constituting the Board of County 
               Clerk of the Board                            Commissioners of Benton County, 
                                                   Washington. 
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03/13/2019 

 

 

 

Exhibit A: Scope of Work 

 

 

CLIENT: Robert Blain 

 County of Benton Washington 

 PO Box 190 

 Prosser, WA 99350 

 

PROJECT: BENTON COUNTY SHOOTING RANGE EXPANSION  

 

Thank you for the opportunity for Meier Architecture • Engineering (Meier) to offer professional 

design services.  

 

Our understanding of the Project is to provide design services for the construction of a new 

shooting range on Benton County (County) managed property. This will include a gravel pad with 

concrete walkways, a three-sided, steel building with concrete floors, pads, and electrical for two 

(2) 40-feet shipping containers, and stadium style lighting. 

 

CLIENT RESPONSIBILITIES: 

Meier’s ability to provide all design services is contingent on the following Client responsibilities: 

1. Provide Meier personnel with access to the site to obtain accurate information on existing 

conditions. 

2. Provide any available record drawings, surveys, or studies pertaining to the subject 

property with relevance to the scope of design work described in this Agreement. 

3. Provide the topographic survey that the County performed in Civil3D.  

4. Provide any standards or specifications the Client intends for Meier to follow or consider 

in the design process. 

5. Review interim and final documents, and provide comments within five (5) working days 

from receipt of documents for review. 

6. Pay for needed permits. 

 

SCOPE OF SERVICES: 

Meier agrees to provide the following services relating to this Project: 

1. Attend a Project kickoff meeting to discuss scope of work. 

2. Attend a Project walkthrough to review the existing site. 

3. Meet with designated County personnel to discuss needs. 

4. Develop complete construction drawings, specifications, contract documents and cost 

estimates for the approved concept. Deliverables for review at 60%, 90% and 100% 

completion. 

5. Provide complete contract and bidding documents. 

6. Provide bidding assistance to the County in the form of answering Requests for Information 

and preparing addenda as needed. 

7. Provide support to obtain building and other permits by answering questions about the 

plans and specifications, and making corrections as required by the permitting agency. 



P20-0021  
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03/13/2019 

8. Provide construction support as needed including review of submittals, inspection of 

completed work, responding to Requests for Information, holding regular monthly 

construction meetings, and assisting with the review and preparation of change orders. 

9. Attend final walkthrough and prepare a punch list. 

10. Prepare record drawings based on contractor redlines. 

 

ASSUMPTIONS: 

1. All design and drawings will be done in accordance with Meier standards including Meier 

sheet borders where applicable. 

2. The Client will provide topographic surveys and preliminary grading plans in AutoCAD 

Civil 3D format.  The survey will contain all needed information. 

3. The Client will provide target system type that will be incorporated into the Project. 

 

DELIVERABLES: 

1. 60% construction documents and cost estimate: Transmitted in electronic PDF format. 

2. 90% construction documents and cost estimate: Transmitted in electronic PDF format. 

3. 100% stamped construction documents: Transmitted electronic PDF format. 

4. Stamped structural calculations transmitted in electronic PDF format. 

 

SCHEDULE: 

Schedule expectation is: 

1. Within 20 working days after the site walkthough, Meier will submit the 60% review set 

to the Client for comment and approval. 

2. Client will provide written comments. 

3. Within 20 working days after receiving the 60% comments, Meier will submit the 90% 

review set to the Client for comment and approval. 

4. Client will provide written comments. 

5. Within 10 working days after the Client’s comments are received, Meier will provide 

finalized stamped documents. 

 

All services not specifically outlined in the scope of services above shall be considered additional 

scope and shall be subject to a commensurate adjustment to the agreed compensation. Changes to 

scope shall be defined by way of a written addendum, signed by the parties, prior to proceeding 

with the additional work.  If Meier is instructed to perform additional services before a written 

addendum is in place, Meier shall have the right to bill the Client for these additional services on 

a time and expenses basis at current Meier standard rates.  

 

COMPENSATION: 

Meier will perform design services, bid services and construction support services for a fixed fee 

of $38,817. 

 

 

 









































































































































































































































Dated this day of April , 2020

Attest:

cc: Dept., Auditor C. McKenzie

RESOLUTION

BEFORE THE BOARD OF COMMISSIONERS OF BENTON COUNTY, WASHINGTON:

IN THE MATTER OF COUNTY FUNDS RE: TRANSFER OF FUNDS WITHIN 
CURRENT EXPENSE FUND NUMBER 0000101, DEPARTMENT NUMBER 126.

BE IT RESOLVED, by the Board of Benton County Commissioners, that funds 
shall be transferred as outlined in Exhibit "A", attached hereto.

Clerk of the Board

Chairman of the Board

Member

Member

Constituting the Board of County Commissioners

of Benton County, Washington.



EXHIBIT "A"

Dept Name: Dept Nbr:

Fund Name: Fund Nbr:

TRANSFER FROM:  TRANSFER TO: 
BASE SUB LINE ITEM LINE ITEM NAME AMOUNT BASE SUB LINE ITEM LINE ITEM NAME AMOUNT

(6 digit) (4 digit) (6 digit) (4 digit)

576-800 1538 Park Caretaker $1,000 576-800 2105 Uniforms $1,000

TOTAL $1,000 TOTAL $1,000

Explanation:

Prepared by: Cami McKenzie Date:  03-Apr-2020

Approved  Denied  Date:  4/14/2020

Chairman

Member

Member

BENTON COUNTY LINE ITEM TRANSFER

Transfer needed to pay for new shirts, jackets and coveralls for new Parks employee.  

Parks

Current Expense

126

0000101





























COMMISSIONERS’ AGENDA ACTION SHEET 
   

Meeting Date: 04/14/20  

Subject: Bid Call – Official County Newspaper  

Presenter: Matt Rasmussen, Deputy County Administrator 

Prepared By: M Flores  

Reviewed By: Jennifer Bowe 

PA Review, Approval to Form: ☒  N/A 

  
Type of Agenda Item: Type of Action Needed: 

 

 ☐  Consent Agenda  
 ☐  Public Hearing 
 ☒  Scheduled Business 

☐  Discussion Only (1st) 

☐  Discussion Only (2nd) 

☒  Decision/Direction 

☐  Sign Letter/Document 

☐  Pass Motion 

☐  Pass Resolution  

☐  Pass Ordinance 

☐  Execute Contract 

 

Summary / Background Information 
 

This is the bid opening for the official county newspaper.  Pursuant to RCW 36.72.075, the County shall seek 
bids annually for services for the official county newspaper.  The Clerk to the Board in the Commissioners’ Office 
is required to publish notice and notify local publications.  At the time of the meeting, the Commissioners shall 
open any bids received and review for selection. 

 

Fiscal Impact 
NA  

 

 

Recommendation 
 

Commissioners should open bids, review and select official county newspaper, direct staff to proceed with 
contract and bring back at a later date. 

 

 

Suggested Motion 
 



Narrative for Newspaper Bid – April 14, 2020 
 
Pursuant to RCW 36.72.075, annually the County is required to go out to bid to contract 
for a legal newspaper for the coming year.  The Clerk of the Board is required to advertise, 
at least five weeks before the meeting.  The Notice of Bid Call for the Official Newspaper 
was advertised in the current legal newspaper, the Prosser Record Bulletin, on 
Wednesday, February 19, 2020. 
 
The original bid date was scheduled and advertised for Tuesday, April 7, 2020 @ 9:00 
am.  Due to the COVID-19 pandemic and due to the Governor’s proclamation for the 
“Stay Home; Stay Safe” order, this bid opening was continued to Tuesday, April 14, 2020 
@ 9:00 am. 
 
In addition to advertising, the Commissioners’ Office provided notice (via email) to both 
known newspapers in Benton County – the Tri-City Herald and the Prosser Record Bulletin 
as well as posted the notice on the county’s website and bulletin boards. 
 
Any bids would have been sent to and received by the Board of County Commissioners.  



 

 

Board of County Commissioners 

 PO Box 190, Prosser, WA 99350-0190  | PHONE (509) 786-5600 | commissioners@co.benton.wa.us | co.benton.wa.us 

Jerome Delvin, District 1 

Shon Small, District 2 

James Beaver, District 3 

Jerrod MacPherson 
County Administrator 

Matt Rasmussen 
Deputy County Administrator 

 
 
 
 
 
 

NOTICE OF BID CALL 
 FOR OFFICIAL COUNTY NEWSPAPER 
 
 
The Board of Benton County Commissioners is seeking bids for services as the official 
county newspaper of Benton County for the year beginning July 1, 2020 through June 30, 
2021. 
 
Bids will be received by the Board until 9:00 a.m. on April 6, 2020, and not thereafter, and 
will be opened during the Board meeting of April 7, 2020 @ 9 am. 
 
Bids must be submitted in a sealed envelope, bear a return address, clearly state 
"Official County Newspaper Bid," and be addressed as follows: 
 
 
 Clerk of the Board 
 Benton County Commissioners 
 PO Box 190 
 Prosser, WA  99350 
 
 
Legal notices advertised in the official county newspaper shall be set single column in six 
point solid type.  Bids must be submitted on a column-inch basis and must state the rate 
per column-inch for printing first insertions and for all subsequent insertions. 
 
Bidders must also submit the following information: 
 

1. Must meet the qualifications of RCW 65.16.020. 
 
2. Copy of order of Benton County Superior Court approving newspaper as legal 
newspaper.  (RCW 65.16.040) 
 
3. Copy of national advertising rate extended by the newspaper to all-general 
advertisers and advertising agencies in its published rate card.   (RCW 65.16.091) 
 
4. Copies of current circulation figures for Benton County including the following: 
 
     a.   Subscriptions in Kennewick, Richland, West Richland and Finley area; 
 



 

   PO Box 190, Prosser, WA 99350-0190  | PHONE (509) 786-5600 | commissioners@co.benton.wa.us | co.benton.wa.us 

     b.   Subscriptions in Benton City, Prosser and unincorporated areas other than 
Finley; and 

 
     c.   Other circulation in areas (a) and (b) above, including coin operated boxes. 

 
The successful bidder for the correct and faithful performance of the contract shall post a 
performance bond of $500. 
 
The Board reserves the right to reject any or all bids, to waive informalities in the bidding, 
and to award the service based on a fair appraisal of the competitive values offered in 
accordance with RCW 36.72.075. 
 
 DATED at Prosser, Washington this 12th day of February 2020. 
 
  
Jerrod MacPherson 
County Administrator 
Benton County Commissioners’ Office 
   
 
 
 
 
 
 
 
 
 
 
 
   



PO Box 190, Prosser, WA 99350-0190 | PHONE (509) 786-5600 | commissioners@co.benton.wa.us | co.benton.wa.us 
 

 
 
 

 
Jerome Delvin, District 1 

Shon Small, District 2 

James Beaver, District 3 

Jerrod MacPherson 
County Administrator 

Matt Rasmussen 
Deputy County Administrator 

 

Board of County Commissioners 
 

ADDENDUM #1 
BID CALL 

FOR OFFICIAL COUNTY NEWSPAPER 
 

The following changes are hereby made to the bidding documents: 
 

Bids will be received by the Board until 9:00 a.m. on April 13, 2020, and not thereafter, 
and will be opened during the Board meeting of April 14, 2020 @ 9 am. 
 
All other provisions contained in the bidding documents remain the same. 
 

DATED at Prosser, Washington this 3rd day of April 2020. 
 

Jerrod MacPherson 
County Administrator 
Benton County Commissioners’ Office 
 

 



COMMISSIONERS’ AGENDA ACTION SHEET 
   

Meeting Date: April 14, 2020  

Subject: 2nd Amendment to Resolution 2020-258 – Declaration of Emergency  

Presenter: Jerrod MacPherson, Matt Rasmussen 

Prepared By: Matt Rasmussen  

Reviewed By:   

PA Review, Approval to Form: ☐  Yes     ☐  No     ☒  N/A      (If no, include reasoning for no approval) 

  
Type of Agenda Item: Type of Action Needed: 

 

 ☐  Consent Agenda  
 ☐  Public Hearing 
 ☒  Scheduled Business 

☒  Discussion Only (1st) 

☐  Discussion Only (2nd) 

☐  Decision/Direction 

☐  Sign Letter/Document 

☐  Pass Motion 

☒  Pass Resolution  

☐  Pass Ordinance 

☐  Execute Contract 

 

Summary / Background Information 
In response to the ongoing COVID-19 pandemic the Board of County Commissioners declared a County wide 
emergency on March 17, 2020 (Resolution 2020-258).  In that Resolution the Board granted authority to 
individual elected officials and the County Administrator to use tele-commuting and/or paid administrative leave 
for employees who were deemed to not be essential for working at the County facilities. 

The initial authority was granted until April 6, 2020 and was extended until April 12, 2020 or until the end of the 
Governors “Stay at Home” order.  The “Stay at Home” order was extended until May 5, 2020 by the Governor 
which automatically extended the authority. 

Effective April 1, 2020 the federal government mandated that employers provide paid leave banks for 
employees impacted by COVID-19.  One leave bank provides 80 hours of paid sick leave for all employees.  
The other bank is similar to FMLA but only provides 2/3 pay.  The County is implementing these leave banks in 
accordance with the federal requirements.  However, with the availability to put employees on paid 
administrative leave so far no one is requesting to use these banks.  Given that the County must pay salaries 
in either case it appears to be advantageous to encourage employees to use the mandated leave banks rather 
than be on paid administrative leave. 

Effective April 20, 2020 at 6:00AM it is proposed that the authority to utilize paid administrative leave be 
rescinded and that employees be encouraged to use the mandated leave, or if they choose, they may use their 
own accrued leave banks, subject to supervisor approvals.  This is timed to allow up to full use of the 80-hour 
leave bank, which provides 100% pay during a statewide quarantine order, prior to the expected expiration of 
the “stay at home” order at the end of the day May 4, 2020.  The impacts to employees should be minimal as 
only one workday would be outside of the available leave.  Employees who used the entire 80 hours of 
emergency leave would have to utilize their own leave banks for that day. 

Fiscal Impact 
Amount:  Unknown, depends on how many people utilize the leave. 

Fund:   All funds 



The intent is to reduce the amount of paid administrative leave being granted and have employees utilize the 
mandatory federal leave banks.  In the manner we are still able to provide full pay for employees but will be 
reducing further liabilities with keeping these mandated leave banks on the books.  There is also potential for 
federal tax credits and/or reimbursement for County costs paid in the use of these leave banks so utilizing 
them will position the County to receive these benefits should they be offered. 

Recommendation 
Staff recommends that the Board approve the Resolution amending Resolution 2020-258. 

Suggested Motion 
I move to approve the second amendment to Resolution 2020-258, declaration of emergency in Benton County 
and extending the dates granting authority to adjust office hours effective March 18, 2020 through May 4, 2020 
and approve tele-commuting options and use of available leave for the period April 19, 2020 at 6:00am through 
May 5, 2020 at 6:00am 

 



cc:  all depts.  C. McKenzie 

RESOLUTION 
 

BEFORE THE BOARD OF COMMISSIONERS OF BENTON COUNTY, 
WASHINGTON: 

 
 
IN THE MATTER OF THE SECOND AMENDMENT TO RESOLUTION 2020-258, 
DECLARATION OF EMERGENCY IN BENTON COUNTY AND EXTENDING THE 
DATES GRANTING AUTHORITY TO ADJUST OFFICE HOURS EFFECTIVE 
MARCH 18, 2020 THROUGH MAY 4, 2020 AND APPROVE TELE-COMMUTING 
OPTIONS AND USE OF AVAILABLE LEAVE FOR THE PERIOD APRIL 19, 2020 AT 
6:00AM THROUGH MAY 5, 2020 AT 6:00AM 

 
WHEREAS, on March 17, 2020 the Benton County Board of County Commissioners declared 
an emergency in response to the developing situation surrounding the COVID-19 pandemic 
which provided authority to reduce direct public contact along with hours and staff levels in all 
County offices; and 
 
WHEREAS, the authority to reduce operations was set to end on April 5, 2020 unless otherwise 
extended; and  

 
WHEREAS, on March 23, 2020 the Governor of the State of Washington issued a “stay at 
home” order for all of Washington State which will last for two weeks; and  

 
WHEREAS, the Governor’s “stay at home” order was extended until May 4, 2020 at 11:59PM 
on April 2, 2020; and 
 
WHEREAS, the Board of County Commissioners, via Resolution 2020-272, authorized tele-
commuting and/or Paid Administrative leave for all non-essential employees through the end of 
the Governor’s stay at home order; and 
 
WHEREAS, effective April 1, 2020, the federal government has mandated the County provide 
paid leave to employees through the Families First Corona Virus Response Act (FFCVRA); and 
 
WHEREAS, non-essential employees who are on paid administrative leave are eligible for these 
new leave banks without impacting their own banks or salaries, and 
 
WHEREAS, the use of paid administrative leave is no longer necessary to ensure the health and 
safety of County employees; and  

 
WHEREAS, in an abundance of caution and in the best interest of public health and the safety 
of County employees the Board desires to extend authority to limit contact and adjust office 
hours as needed as well as approved tele-commuting options and/or use of available paid leave 
for employees that are deemed non-essential; 
 



cc:  all depts.  C. McKenzie 

NOW, THEREFORE, BE IT RESOLVED by the Board of Benton County Commissioners 
that the last two paragraphs of Resolution 2020-258 as amended by Resolution 2020-272 are 
hereby amended as follows: 
 
Effective April 20, 2020 at 6:00AM  through May 5, 2020 at 6:00AM or until the end of the 
governor’s “stay at home” order, whichever is later, the Board of Benton County Commissioners 
grants authority for each separately and independently elected official, as well as County 
Administration for those departments under the direction of the Board of Benton County 
Commissioners, to limit person to person contact with the general public and adjust their 
respective office hours as needed; and 
 
For the work period April 20, 2020 at 6:00AM through May 5, 2020 at 6:00AM, the Board of 
Benton County Commissioners grants authority to independent elected officials and the County 
Administrator to approve tele-commuting options or use of available leave, including FFCVRA 
leave, for those employees that are deemed non-essential during that time period.  For the 
purposes of this resolution tele-commuting shall mean that the employee is capable of, and 
actually performing, their regular job functions and/or other special assignments when working 
outside of the office; and 
 
BE IT FURTHER RESOLVED that the authority granting the use of paid administrative leave 
in response to the COVID-19 pandemic is rescinded effective April 20, 2020 at 6:00AM; and 
 
BE IT FURTHER RESOLVED that all provisions of Resolution 2020-272 remain in full force 
and effect until April 20, 2020 at 6:00AM; and 
 
BE IT FURTHER RESOLVED that all other portions of Resolution 2020-258 remain in full 
force and effect. 
 
Dated this 14th day of April 2020. 

       
Chairman of the Board  

 
       

Chairman Pro Tem  
 

         
Member 

 
Constituting the Board of County 

Attest: . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .      Commissioners of Benton County, 
 Clerk of the Board      Washington 
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